
Laytonville Unified School District 

January 16, 2014 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MINUTES OF THE REGULAR MEETING OF DECEMBER 12, 2013 

 

A.  CALL TO ORDER/ROLL CALL: 

The Governing Board of the Laytonville Unified School District held a regular meeting in the Board 

Room on December 12, 2013.  In Board President Calvin Harwood’s absence, Shannon Ford called the 

meeting to order at 6:07 pm.  

ROLL CALL: 

Trustees Present: Shannon Ford, Cecelia Gillespie, and Meagen Hedley. Tina Tineo arrived late at 

6:10 pm. 

Administrators Present: Joan Potter, Lorre Stange and Tim Henry. 

Student Representative: None.  

 

B.  PUBLIC INPUT re CLOSED SESSION ITEMS: No public input regarding closed session 

items. 

 

C.  CLOSED SESSION AGENDA: 
 

CS-1 PUBLIC EMPLOYEE APPOINTMENT     CS-1 

LHS Varsity Boys Basketball Coach  

 

CS-2:  PUBLIC EMPLOYEE APPOINTMENT     CS-2 

Title: LHS JV Boys Basketball Coach   

 

CS-3:  PUBLIC EMPLOYEE APPOINTMENT     CS-3 

Title: LHS Varsity and JV Girls Basketball Coach  
 

CS-4: PUBLIC EMPLOYEE APPOINTMENT     CS-4 

Title: LMS Boys Basketball Coach  

 

CS-5: PUBLIC EMPLOYEE APPOINTMENT     CS-5 

Title: LMS Girls Basketball Coach  

 

CS-6:  PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE    CS-6 
 (No Additional Information Required)   

  

CS-7:  PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE   CS-7 

 (No Additional Information Required)   
 

CS-8:  EMPLOYEE RECOGNITION AWARD      CS-8 

 (No Additional Information Required)   

 

  

D.  ANNOUNCEMENTS FROM CLOSED SESSION:  Shannon Ford announced that the 

Board approved the following items: CS-1for Public Employee Appointment of the LHS Varsity 

Boys Basketball Coach , Corey James; CS-2 for Public Employee Appointment of the LHS JV 

Boys Basketball Coach, Josh Firks ; CS-3 for Public Employee Appointment of  the LHS Varsity 

and JV Girls Basketball Coach , Jezara James; CS-4 for Public Employee Appointment of the 

LMS Boys Basketball Coach, Joel Firks; and CS-5 for the Public Employee Appointment of the 

LMS Girls Basketball Coach, Dale Teem. Additionally, Shannon Ford announced no action was 
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taken on item CS-6, and that the Board denied a request for leave in item CS-7. Lastly, Shannon 

Ford shared that the Board chose an employee to be recognized for the Employee Recognition 

Award at the January Board Meeting. 

 

E.  PATRIOTIC OBSERVANCE: Shannon Ford led the Pledge of Allegiance to the flag.  

 

F.  ACCEPTANCE OF AGENDA: 

 Motion to move Information Item M1 to immediately Follow Action Item K2 and 

approve the amended Agenda by Tina Tineo, seconded by Meagen Hedley, unanimously 

approved. 

 

G. CORRESPONDENCE: Mrs. Potter shared a letter from Paul Tichinin regarding the annual 

Williams Site Visit. 

 

H.  PUBLIC INPUT:  

 

I.  REPORTS AND COMMENTS:  

Superintendent’s Report: 

Mrs. Potter shared that currently there is a lot going on with the District facilities. The 

water system at Spy Rock is still being fixed after damages from the recent freeze, 

several roofs at the elementary and middle school sites are being repaired, and several 

heaters throughout the District are in the process of being repaired, as well. The locks at 

the elementary site are being replaced with intruder locks, which should occur over 

Winter Break. Additionally,  PGE and the California Energy Commission is offering a 

Bright Schools grant which focuses on doing needs assessments for schools and provides 

specific solutions on how to become more energy efficient. The application has already 

been submitted and they have begun working on processing it. Mrs. Potter also shared 

that with the loss of the BRONCO funding the District needs to find a way to provide and 

fund mental health services. Lastly, Mrs. Potter announced that there will be a Special 

Board meeting next Thursday from 9am-12pm to discuss the facilities and participate in a 

facilities tour.  

 

The following reports were given: 

Elementary Principal    High School Principal  Healthy Start 

LES/LMS Site Council   LHS Site Council  DAC  

Student Representative  LVTA     CSEA  

 

J.  ACTION: CONSENT AGENDA 

 Motion to accept the Consent Agenda by Cecelia Gillespie, seconded by Tina Tineo, 

unanimously approved. 

 

K.  ACTION:  

K.1. Administration of Oaths of Office 

 Incumbents Calvin Harwood and Cecelia Gillespie have signed on for another term. 

 Superintendent Joan Potter administered the oath of office for Cecelia Gillespie and 

welcomed the return of Calvin Harwood and Cecelia Gillespie. 

 Calvin Harwood was sworn in at a previous date as he was unable to attend the meeting. 
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K.2. Students of the Month 

 Mr. Henry presented the Students of the Month, Rio Roberts and Anthony Boartfield, for 

Laytonville High School and introduced their families. 

 Motion to recognize Rio Roberts and Anthony Boartfield as the Students of the Month 

by Meagen Hedley, seconded by Tina Tineo, unanimously approved. 

 

K.3. Annual Organizational Meeting – Election of Officers 

 Education Code Section 35143 provides for an annual organizational meeting at which 

the Officers of the Board are elected.  The Board President will conduct the annual 

organizational meeting which includes the following tasks: 

o Shannon Ford nominated Calvin Harwood for Board President.  Motion to 

approve Calvin Harwood as Board President by Tina Tineo, seconded by Cecelia 

Gillespie, unanimously approved.  

o Cecelia Gillespie nominated Shannon Ford as Board Clerk. Motion to approve 

Shannon Ford as Board Clerk by Cecelia Gillespie, seconded by Tina Tineo, 

unanimously approved. 

o Shannon Ford nominated herself and Meagen Hedley to serve as the Board 

representatives on the District Advisory Committee. Motion to approve Shannon 

Ford and Meagen Hedley as the DAC representatives by Shannon Ford, seconded 

by Cecelia Gillespie, unanimously approved. 

o Cecelia Gillespie nominated herself to serve as the Board representative to the 

Family Resource Center (Healthy Start) Board. Motion to approve Cecelia 

Gillespie as the Board representative by Meagen Hedley, seconded by Tina Tineo, 

unanimously approved.  

o The Superintendent serves as Secretary to the Board as provided by contract, no 

action is needed. 

 

K.4. Resolution No. 443 Designation of Signatures of Members of the Governing Board  

 The Board must annually file with the County Superintendent of Schools the verified 

signatures of each person, including members of the Governing Board, authorized to sign 

orders in its name.  Resolution No. 443 certifies these signatures. 

 Signatures were taken at the end of the meeting. 

 Motion to Adopt Resolution No. 443 by Cecelia Gillespie, seconded by Tina Tineo, 

unanimously approved. 

 

K. 5. Designation of Regular Board Meeting Dates for 2014 

 The Board reviewed a proposed calendar of regular meeting dates for 2014. The meeting 

dates can be revised at a later date, as needed.  

 Motion to adopt the proposed Calendar of Regular Board Meeting Dates for 2014 by 

Meagen Hedley, seconded by Cecelia Gillespie, unanimously approved. 

L.  DISCUSSION / ACTION:   

L.1. First Interim Budget Report  

 The budget reporting process is ongoing throughout the year and includes: 

o June - Projected Budget for the next fiscal year 

o September - Update & disclosure of significant changes – based on the State’s 

adopted budget   (within 45 days of State adoption) 
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o October - Presentation of the Unaudited Actuals for the previous year 

o December - First Interim Budget – as of October 31: it compares the budget 

approved in June with the latest figures 

o March - Second Interim Budget – as of January 31; includes funds received and 

expended since the First Interim Budget 

 Overview of Current Budget Situation: The enacted 2013-14 State Budget changed the 

funding stream from Revenue Limit to Local Control Funding Formula (LCFF). Most 

categorical funding is now included in the LCFF. The accountability for these funds is 

still being determined with the Local Control Accountability Plan (LCAP) as part of this 

process. 

 First Interim Budget highlights include: 
o Revenues are up from July by $275,845:  LCFF formerly Revenue Limit is up 

$757,227;  State revenue decreased due to categoricals moving to LCFF; and 

local revenue increased due to Spyrock donations, CTE carryover and Special Ed 

reimbursement for speech; beginning balance was higher due to local programs 

and flex carryover 

o Expenditures are up by $184,278: hired new 1
st
/2

nd
 teacher, speech bonus, staff 

development, Spyrock IA, FRC staff, ASES staff, and the addition of Common 

Core 

o We have a 4.0% percent economic uncertainty reserve with a 6% stabilization 

 Motion to Adopt the 2013-14 First Interim Budget Report by Cecelia Gillespie, seconded by 

Tina Tineo, unanimously approved. 

 

L.2. Resolution No. 444 for Layoffs & Reductions, Classified Position 

 The district has hired a van driver to transport a student to and from Willits. The student 

is no longer needing this service. As the district does not currently have a need for a 3 

hour van driver Mrs. Potter recommended that the position be eliminated. 

 Motion to approve Resolution No. 444 for Layoffs & Reductions, Classified Position by 

Tina Tineo, seconded by Meagen Hedley, unanimously approved. 

 

L.3. Common Core Implementation Plan  

 Motion to approve the Laytonville Unified School District Plan for Common Core State 

Standards Implementation Funds 2013/14 and 2014/15 by Meagen Hedley, seconded by 

Cecelia Gillespie, unanimously approved. 

 

M.  INFORMATION ITEMS: 

 

M.1. Student Photo Voice Projects: Safe Routes to School 

 The Safe Routes to School grant -- awarded by Mendocino County Public Health to 

Healthy Start -- supports walking and bicycling activities to and from school in 

Laytonville. In addition to supporting Walk and Bike to School events, the grant program 

asks students to get involved in evaluating walking and biking conditions in their 

community.  The Photo Voice projects developed by the High School Graphic Arts class 

give voice to some of the issues and opportunities encountered as students walk and bike 

in Laytonville. 

 Alison Pernell and Tammy Lyons introduced the project and the students who 

participated in the presentation. Four high school students presented on how the 

community, county, and state can help to make the roads and public areas safer. 
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N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: LCAP 

 

O.  COMMENTS FROM THE BOARD: Meagen Hedley shared that she enjoyed the Safe 

Routes to School presentation and the solutions that the students provided. Shannon Ford shared 

that she got a compliment about the new High School Principal and thanked him for his 

dedication and hard work.  

 

P.  ADJOURNMENT: 

Motion to adjourn the meeting by Meagen Hedley, seconded by Tina Tineo, unanimously 

approved.  The meeting was adjourned at 7:55pm.   The next regular meeting will be held on 

January 16, 2014. 

 

 Respectfully submitted,     Adopted as Final  

         January 16, 2014 

 

________________________________          __________________________________ 

 Joan Viada Potter      Shannon Ford 

        Secretary to the Board             Clerk of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MINUTES OF THE SPECIAL BOARD MEETING OF DECEMBER 19, 2013 

 

A.  CALL TO ORDER/ROLL CALL: 

The Governing Board of the Laytonville Unified School District held a special meeting in the Board 

Room on December 19, 2013. Board President Calvin Harwood called the meeting to order at 9:01 am.  

ROLL CALL: 

Trustees Present: Calvin Harwood, Shannon Ford, Cecelia Gillespie, Tina Tineo and Meagen Hedley.  

Administrators Present: Joan Potter. 

Student Representative: None.  

 

B.  PUBLIC INPUT re CLOSED SESSION ITEMS: None. 

 

C.  CLOSED SESSION AGENDA: None. 

 

D.  ANNOUNCEMENTS FROM CLOSED SESSION:  None. 

 

E.  PATRIOTIC OBSERVANCE: Board President Calvin Harwood led the Pledge of Allegiance to 

the flag.  

 

F.  ACCEPTANCE OF AGENDA: 

 Motion to approve the Agenda by Shannon Ford, seconded by Cecelia Gillespie, 

unanimously approved. 

 

G.  PUBLIC INPUT: None. 

 

H.  ACTION: 

H.1. Facilities Master Plan 

 The Board and meeting attendees toured the campus, looking at potential projects and 

project feasibility. 

 After returning from the site tour, the Board defined the main focus points that should be 

addressed when considering potential facilities projects: student and staff safety, the 

minimization of maintenance, and enabling student learning. 

 Energy efficiency 

o The Board discussed the practicality of installing solar panels versus the 

installation of cool roofs, energy efficient lighting and energy efficient heating 

units. 

o The Board discussed the integration of “passive solar” into the design of any new 

buildings 

 Passive solar – how you build the building, where you place it, how you 

face it, and how you shade it to be naturally energy efficient 

o Solar 

 It was discussed to build solar panels into the Master Plan in order to 

prepare for them ahead of time, with the understanding that  they would be 

added to the buildings at a later date once the buildings are constructed 

and the funding has been secured. The main benefit to this is that all 

wiring and mounting preparation needs would be met by making the 
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buildings “solar ready,” allowing for the addition of solar panels once the 

technology is more advanced and the cost of installing solar has decreased.  

 Additionally, solar may be funded by the state in the future. If the 

District buildings are solar ready by the time the state begins 

funding projects like these, the District may be able to secure this 

money by having everything ready in advance 

 Don Alameida explained that currently there is a funding source with a 1% 

interest rate for solar installation. It requires that the solar system must pay 

for itself after 15 years or less. 

 Priorities defined: 

o Hallway, incline building, bathrooms, and the three old classrooms (room 8, 9, 

and 10) 

o Any extra money go towards solar/energy efficiency 

o Kitchen/multipurpose room is important 

 In the event of a disaster, that kitchen would be used to feed/house the 

community 

o The board talked about the possibility of building one bathroom for each gender 

instead of 2 separate units (i.e. an older girls bathroom and a younger girls 

bathroom) to minimize costs 

o With doing everything that the Board thinks is necessary, it would cost about $6.2 

million at the elementary school alone, then about $.5 million at the middle school 

o The Board discussed the feasibility of the proposed/necessary projects. They 

came to the general consensus that they feel more comfortable knowing that the 

plan they are choosing means that the money will actually make an impact, as 

opposed to an over the top plan that isn’t realistic 

o The Board generally agreed that the 2 old buildings at the elementary are the 2 top 

priorities (Hallway and rooms 8, 9 and 10) 

o Don will create multiple scenarios and establish the most cost effective way to go 

about this 

 The Board discussed that they want to take a poll of the community on how they would 

like to spend the money and what projects they would like to see 

 The Board discussed the option of getting the old gym demolished in-house as opposed to 

doing it from the bond money 

 
I.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: None. 

 

J.  COMMENTS FROM THE BOARD: None. 
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K.  ADJOURNMENT: 

Motion to adjourn the meeting by Meagen Hedley, seconded by Tina Tineo, unanimously 

approved.  The meeting was adjourned at 11:56am.   The next regular meeting will be held on 

January 16, 2014. 

 

 Respectfully submitted,     Adopted as Final  

         January 16, 2014 

 

________________________________          __________________________________ 

 Joan Viada Potter      Shannon Ford 

        Secretary to the Board             Clerk of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

PERSONNEL ASSIGNMENT ORDER #6   2013-14 

January 16, 2014 
 

    Employment Position     Status   Salary        Effective 
  

Certificated Appointment 

 

Certificated Resignation 

 

Certificated Leave of Absence: 

 

Certificated Transfer                

 

Classified Appointment 

Beetz, Bronwynn  3 Hour/Day Middle School IA Prob.   $9.51/hr 1/09/2014 

Guillins, Rosa   3 Hour/Day Special Ed IA    Prob.   $9.75/hr 1/09/2014 

 

Classified/Confidential Appointment 

 

Classified Resignation 

 

Classified Layoff 

 

Coaching Positions 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

REVOLVING CASH FUND #6 2013-14 

January 16, 2014 

 

DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 

12/6/2013 2014   USPS   Postage  $97.60 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MONTHLY BUDGET REPORT 

  November 8, 2012 

 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MONTHLY BUDGET REPORT 

January 16, 2014 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

BUDGET TRANSFERS 

January 16, 2014 

 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

3
RD

 QUARTER WILLIAMS REPORT 

June 6, 2013 
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BOARD ACTION ITEM K1 

 

Board Meeting Date:  January 16, 2014 

 

Subject:   Students of the Month 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

Mr. Henry will present the Students of the Month for Laytonville High School and introduce 

their families. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Recognize the Students of the Month and their families 

 

Attachments:  

None   

ACTION 
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BOARD ACTION ITEM K2 

 

Board Meeting Date:  January 16, 2014 

 

Subject:   Employee Recognition Award – Resolution No. 445 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

Twice a year the Board of Trustees receives recommendations for the Board’s Employee 

Recognition Awards.  Staff, students and community members can recommend employees for 

the award.  The award recipients are recognized with a Board Resolution in their honor, a gift 

and their name is placed on a perpetual plaque which hangs in the District Office. 

 

We are very pleased to present this year’s Employee Recognition Award. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Adopt Resolution No. 445 for the Employee Recognition Award and recognize the recipient. 

 

Attachments:  

Resolution No. 445 for the Employee Recognition Award   

ACTION 
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BOARD ACTION ITEM K3 

 

Board Meeting Date:  January 16, 2014 

 

Subject: Request for Allowance of Attendance Because of Emergency 

Conditions 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

California Education Code Section 41422 allows for schools to obtain approval for attendance 

and instructional time credit for a variety of events. All schools in Laytonville Unified School 

District were closed on December 9, 2013 due to extreme ice on all school campuses and broken 

and frozen water pipes. The school grounds, walkways, and driveways were covered with inches 

of thick ice and school sites were without running water due to broken and/or frozen water pipes.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Approve the request for Allowance of Attendance Because of Emergency Conditions 

 

Attachments: 

Request for Allowance of Attendence Because of Emergency Conditions 

ACTION 
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California Department of Education                                                                 Form J-13A 

 
REQUEST FOR ALLOWANCE OF ATTENDANCE 

BECAUSE OF EMERGENCY CONDITIONS 

Form J-13A (Rev. 01-05) 

 

School District (or Charter School) Name: Laytonville Unified School District 

 

School District (or Charter School) Address: P.O. Box 868, Laytonville, CA 95454 
 

County-District Code: 23-73916 
 

County Name:  Mendocino 

 

This form replaces the Form J-13A (Rev. 4-90) and should be used to obtain approval of 

attendance and instructional time credit under one or more of the following conditions: 

 

 When one or more schools were closed because of conditions described in Education 

Code Section 41422 

 

 When one or more schools were kept open but experienced a material decrease in 

attendance because of conditions described in Education Code Section 46392 

 

 When attendance records have been lost or destroyed as described in Education Code 

Section 46391 

 

Approved credit for instructional time may be used in conjunction with regular instructional days 

to satisfy the requirements of Education Code Section 37202 (equal length of instructional time 

among schools within a district). 

 

A separate form should be submitted for each emergency event, but credit may be requested for 

more than one school and under one or more of the foregoing conditions on the same form. Each 

separate form must include the affidavit of the governing board members and the county 

superintendent before it can be approved by the State Superintendent of Public Instruction. 

 

The original form (with the board members' affidavit) and two copies should be filed with the 

county superintendent of schools. If the county superintendent approves the request, he or she 

should execute the affidavit certifying that approval and forward all pages of the original and one 

copy of the form to: 

 

Office of Principal Apportionment and Special Education 

School Fiscal Services Division 

California Department of Education 

1430 N Street, Suite 3800 

Sacramento, CA 95814 
 

This form consists of five preprinted pages. Pages 1 and 5 (5C for charter schools) must 

accompany all submissions. Page 4 (Lost or Destroyed Attendance Records) will not need to be 

submitted by most districts. Multiple copies of Pages 2 and/or 3 may have to be submitted when 

claims are made on a school-by-school basis.  

 

ACTION 
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SCHOOL CLOSURE 
 

Nature of Emergency (describe): 

All schools in Laytonville Unified School District were closed on December 9, 2013 due to 

extreme ice on all school campuses and broken and frozen water pipes. The school grounds, 

walkways, and driveways were covered with inches of thick ice. School sites were without 

running water due to broken and/or frozen water pipes.  

 

Name of School(s): 

Spy Rock School 

Branscomb School 

Laytonville Elementary School 

Laytonville High School 

Laytonville Continuation School 

 

School Code(s): 

23-73916-6109631 

23-73916-6107866 

23-73916-6025308 

23-73916-2332260 

23-73916-2330223 

 

 

We request that apportionments be maintained and instructional time credited for the above 

named school(s) without regard to the fact that the school(s) were closed on: 

 

December 9, 2013 

 

because of the described emergency. Approval of this request authorizes the local educational 

agency to disregard these days in the computation of average daily attendance (ADA) (per 

Section 41422) and obtain credit for instructional time for the days and the instructional minutes 

that would have been regularly offered on those days pursuant to Education Code Section 46200, 

et seq. 

 

If the school closure resulted from a power outage or impassable roads caused by inclement 

weather, state the number of school closure days for the same conditions in each of the last five 

years: 

 

 

 

  

ACTION 
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AFFIDAVIT OF GOVERNING BOARD MEMBERS 
 

We, members constituting a majority of the governing board of the Laytonville Unified school 

district, hereby swear (or affirm) that the foregoing statements are true and are based on official 

district records. 

Calvin Harwood 

Shannon Ford   

Cecelia Gillespie   

Tina Tineo   

Meagen Hedley   

   

   

   
 

Printed Names  
 

Signatures 
 

At least a majority of the members of the governing board shall execute this affidavit. 

 

Subscribed and sworn (or affirmed) before me, this 16th day of January, 2014. 
 

Signature, Title            
 

of Mendocino County, California 

 

 

Contact/Individual responsible for preparing this form: 
 

Name: Joan Potter Title: Superintendent  
 

Phone: (707) 984-6414  Fax : (707)984-8223 E-mail: jvpotter@mcn.org 

 

 
AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 

 

The information and statements contained in the foregoing request are true and correct to the best 

of my knowledge and belief. 

 

Signature, County Superintendent of Schools         
 

Date:     

 

Subscribed and sworn (or affirmed) before me, this     day of    , 2 . 

 

Signature, Title            
 

of    County, California 

 

Contact/Individual responsible for preparing this form: 
 

Name:       Title:       
 

Phone:     Fax :    E-mail:      

  

ACTION 
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BOARD DISCUSSION/ACTION ITEM L1 

 

Board Meeting Date:  January 16, 2014 

 

Subject:   Audit Certification:  2012-13 Financial Report and Audit 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

EC 41020.3 requires the Governing Board to review and accept the prior year’s Financial Report 

and Audit at a public meeting.  The audit presents an examination of the district’s books and 

operating procedures.  The auditor’s letter to the Board regarding internal control and 

compliance over financial reporting notes no reportable conditions considered to be material 

weaknesses and no instances of noncompliance to be reported under the Government Auditing 

Standards.  However, the auditors did identify one deficiency in internal control over financial 

reporting that is considered to be a “significant deficiency.”  Deficiencies are less severe than a 

material weakness, but are important for us to address and pay attention to. 

 

The auditor’s findings included recommendations in regards to: 

 Independent Study Accounting Procedures 

 

This recommendation has been addressed. 

 

Bette is again to be commended for her commitment to keeping our district in excellent standing.   

 

Report highlights include: 

 

Assets & Expenses      Resource Allocation 

District’s Total Net Assets:         $8,590,999   Curriculum & Inst.   59%  

Overall Revenues:   $4,999,024  Pupil services      10%   

Expenses:    $5,155,482  Administration        9%   

        Maint. & Operations      9%   

        Ancillary&Long-term debt         6%   

 

General Obligation Bonds:   

Total Gen. Bond Obligation: $5,389,354. 

 

Leases (Loans) 

Zion Public Finance Serv’s:  issued 2003-04: $600,000  

Total Lease Purchase Obligations:  Paid in full  

 

Control Deficiencies:  None. 

 

Recommendation: 

Approve the 2012-13 Financial Report & Audit.  

 

Attachments: 

Audit Report for 2012-13 & Audit Certification for 2012-13 Financial Report. 

DISCUSSION/ACTION 
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Laytonville Unified School District 

January 16, 2014 

BOARD DISCUSSION/ACTION ITEM L2 

 

Board Meeting Date:  January 16, 2014 

 

Subject:   Approval of Contract with Auditor 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

We must approve a contract with an auditor for the next year.  State legislation limits an 

auditor’s services to a district to six consecutive years.  We have been with Christy White 

Associates for 3 years.  State law requires us to select an auditor or the County must appoint one. 

 

Christy White Associates have been competent auditors for the past three years. I recommend 

that we continue using their services. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Grant approval for the Superintendent to contract with Christy White for Auditing Services 

 

Attachments: 

Christy White Associates Contract Proposal  

DISCUSSION/ACTION 

Page 13 



Laytonville Unified School District 

January 16, 2014 

  

 



Laytonville Unified School District 

January 16, 2014 

BOARD DISCUSSION/ACTION ITEM L3 

 

Board Meeting Date:  January 16, 2014 

 

Subject: Approval of Revised Instructional Minutes for Laytonville High 

School 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

In order to accommodate the increased number of students purchasing brunch at the high school, 

Mr. Henry and the LHS staff are proposing to adjust brunch and lunch times. The request is to 

lengthen brunch by 5 minutes and shorten lunch by 5 minutes.  

 

There is no reduction in instructional minutes as a result of this proposal. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Approve the Revised Instructional Minutes for Laytonville High School 

 

Attachments: 

Revised Instructional Minutes for Laytonville High School  

DISCUSSION/ACTION 
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Laytonville Unified School District 

January 16, 2014 

Laytonville High School Minutes 

Schedule 2013-14 

 

Monday, Tuesday, Wednesday and 

Thursday Schedule 

3:30 Day 
 

1
st
 Period  8:10-9:01 51 

min. 

Passing  9:01-9:06  5   

2
nd

 Period  9:06-9:57 51 

BREAK  9:57-10:07  10 

Passing  10:07-10:12  5 

3
rd

 Period  10:12-11:03 51 

Passing  11:03-11:08  5 

4
th
 Period  11:08-11:59 51 

LUNCH  11:59-12:39 40 

Passing  12:39-12:44  5 

5
th
 Period  12:44-1:35 51 

Passing  1:35-1:40  5 

6
th
 Period  1:40-2:31 51 

Passing  2:31-2:36  5 

7
th
 Period  2:36-3:30 54 

     390 

 

Friday/Minimum Day Schedule 

1:45 Day 

 

1
st
 Period  8:10-8:47 37 

min. 

Passing  8:47-8:52  5 

2
nd

 Period  8:52-9:29 37 

BREAK  9:29-9:37  8 

Passing  9:37-9:42  5 

3
rd

 Period  9:42-10:18 36 

Passing  10:18-10:23  5 

4
th
 Period  10:23-11:00 37 

Passing  11:00-11:05  5 

5
th
 Period  11:05-11:42 37 

LUNCH  11:42-12:22 40 

Passing  12:22-12:27  5 

6
th
 Period  12:27-1:03 36 

Passing  1:03-1:08  5 

7
th
 Period   1:08-1:45 37 

                                      287 

 

 

 

 

 

 

 

 

 

 

Finals Schedule 

2:30 Day 
 

Final   8:10-9:00  50 

min 

Passing  9:00-9:05    5 

Final   9:05-10:50 105 

BREAK  10:50-10:55     5 

Passing  10:55-11:00     5 

Final   11:00-12:00    60 

LUNCH  12:00-12:45    45 

Passing  12:45-12:50      5 

Final   12:50-2:30 100 

     330 

 

 

 

 

 

 

 

 

3:30 Days = 136 53,040 minutes 

1:45 Days =   40 11,480 minutes 

2:30 Days =     4    1,320 minutes 

Total Days = 180 65,840 minutes 

 

 

 

       

 

Total minutes required by Ed Code=  64,800 

Excess minutes:     1,040 

 

 

  



Laytonville Unified School District 

January 16, 2014 

BOARD DISCUSSION/ACTION ITEM L4 

 

Board Meeting Date:  January 16, 2014 

 

Subject:   North County SARB Coordinator  

 

From:    Joan Potter, Superintendent 

 

Explanation: 

In 2009-2010 Willits, Laytonville and Round Valley formed the North County Consortium to 

address student truancy issues.  The agreement to create a School Attendance Review Board 

(SARB) as one entity came as the result of funding from the Safe Schools/Healthy Students 

Initiative, a joint effort between the United States Departments of Education, Health and Human 

Services, and Justice. SSHS - BRONCO (Building Resiliency Opportunities for the North 

County), is the systems change program designed to link and connect communities with key 

entities that have common goals and values in order to align strategies and leverage control over 

outcomes. 

 

The grant funding has ended, though the effective work that was achieved through the grant will 

continue.  Laytonville Unified School District and Willits Unified School District believe that the 

SARB process is valuable and needs to be sustained.  In order to sustain this process the districts 

are in need of a SARB coordinator (these tasks were previously handled by the BRONCO 

coordinator).   

 

I am proposing to advertise for a short term SARB Coordinator position that would go from 

January through mid-May and would range from 15-20 hours per month.  The costs of this 

position (approx. $1,800.00) for the remainder of the 2013-2014 school year would be shared 

between Willits and Laytonville.  If the position is something that both districts agree to support 

for the 2014-2015 school year, a job description will be brought forward and negotiations with 

CSEA will be conducted at a future date. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Approve the hiring of a short term SARB Coordinator position. 

 

Attachments: 

None 
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