
Laytonville Unified School District 

December 11, 2014 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MINUTES OF THE REGULAR MEETING OF NOVEMBER 6, 2014 

 

A.  CALL TO ORDER/ROLL CALL: 

The Governing Board of the Laytonville Unified School District held a regular meeting in the Board 

Room on November 6, 2014.  Board President Calvin Harwood called the meeting to order at 6:10pm. 

 

ROLL CALL: 

Trustees Present: Calvin Harwood, Cecelia Gillespie, Tina Tineo. Meagen Hedley joined by 

telephone during Open Session at 6:30pm.  

Administrators Present: Joan Potter, Lorre Stange, and Tim Henry. 

Student Representative: None. 

 

B.  PUBLIC INPUT re CLOSED SESSION ITEMS: No public input regarding closed session 

items. 

 

C.  CLOSED SESSION AGENDA: 

 

CS-1:  PUBLIC EMPLOYEE APPOINTMENT      

Title: BTSA Support Provider I, BTSA Support Provider II, Pre-Intern Support 

Provider, Yard Supervisor, Indian Education Coordinator, Cafeteria Helper 

  

CS-2:  PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE     

(No Additional Information Required) 

 

D.  ANNOUNCEMENTS FROM CLOSED SESSION:    

 

Calvin Harwood announced that the Board took no action on Closed Session Item CS-1, Public 

Employee Appointment of a BTSA Support Provider I, a BTSA Support Provider II, a Pre-Intern 

Support Provider, a Yard Supervisor, an Indian Education Coordinator, and a Cafeteria Helper. 

On Closed Session Item CS-2, Public Employee Discipline/Dismissal/Release the Board took no 

action as well. 

 

E.  PATRIOTIC OBSERVANCE: Board President Calvin Harwood led the Pledge of Allegiance to 

the flag.  

 

F.  ACCEPTANCE OF AGENDA: 

 Motion to approve the Agenda by Cecelia Gillespie, seconded by Tina Tineo. The vote 

was conducted by roll call: Hedley – Aye, Tineo – Aye, Gillespie – Aye, Harwood – Aye, 

unanimously approved with a 4-0 vote. 

 

G. CORRESPONDENCE: None. 

 

H.  PUBLIC INPUT: None. 

 

I. REPORTS AND COMMENTS:  

Superintendent’s Report: 

Mrs. Potter thanked the campaign committee and the community for their support of the Bond. 

She expressed that she feels confident that the results will continue to be favorable towards the 
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District and the Bond. Next, she shared that Pivot Learning came and worked with the staff at the 

Laytonville Elementary and Laytonville High schools. This provided the District a snapshot of 

each classroom and created lots of constructive dialogue between the administrators and teachers 

on how improvements can be made. Next Mrs. Potter shared that the District received the 

Western Garden Growers grant for $1,500 to help the high school gardens. Additionally, Michael 

Waldon submitted a grant to PGE on our behalf for improvements in the elementary school 

garden and to create an outdoor learning environment. The District is also applying for money 

from the Mendocino Community Foundation for this same project. Lastly, Mrs. Potter shared 

that she has been negotiating with LVTA and that they have been working together to change the 

evaluation forms and teacher evaluation handbook.   

 

The following reports were given: 

Elementary Principal    High School Principal  Healthy Start 

LES/LMS Site Council    LHS Site Council    DAC – No Report 

Student Representative – No Report  LVTA     CSEA 

 

J.  ACTION: CONSENT AGENDA 

 Motion to accept the Consent Agenda by Tina Tineo, seconded by Cecelia Gillespie. The 

vote was conducted by roll call: Hedley – Aye, Tineo – Aye, Gillespie – Aye, Harwood – 

Aye, unanimously approved with a 4-0 vote. 

 

K.  ACTION: 

 

K.1. Students of the Month  

 Mr. Henry announced the Student of the Month, Kia Thomas, for Laytonville High School. 

Kia was not able to attend the meeting because of a volleyball game and will be recognized 

in December. 

 

K.2. Scheduling of Annual Organizational Meeting  

 Education Code Section 35143 requires the Board of Trustees to hold an annual 

organizational meeting; this traditionally occurs in December during the regularly 

scheduled Board meeting.  The Board will elect a President and Clerk, make committee 

assignments, adopt a calendar of meeting dates for 2015, and obtain signatures from each 

Board member. 

 Motion to schedule the Board’s annual organizational meeting for December 11, 2014 by 

Cecelia Gillespie, seconded by Tina Tineo. The vote was conducted by roll call: Hedley – 

Aye, Tineo – Aye, Gillespie – Aye, Harwood – Aye, unanimously approved with a 4-0 

vote. 

L.  DISCUSSION / ACTION:   

 

L.1. PUBLIC HEARING: Federal Impact Aid Program, BP 1261 and AR 1261 

 The public hearing was opened. 

 LUSD is one of approximately 630 school districts that receive Federal Impact Aid 

funding.  Federal regulations including Section 8004 of the Elementary and Secondary 

Education Act and Board Policy 1261 call for an annual Public Hearing to be held in 

November to allow an opportunity for American Indian parents to discuss the educational 
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programs supported by Impact Aid funds.  The District has posted a Public Hearing Notice 

for 10 days, including at the Tribal Center. 

 Federal Impact Aid funding is provided to districts with tax free entities in their 

jurisdictions such as Indian reservations and military bases.  The purpose of the money is 

to offset the loss of tax revenue, to support the district’s instructional program and to ensure 

that Indian children receive educational services equal to those received by non-Indian 

children.  The revenue is based on a complex formula and has ranged from $25,000 to 

$45,000 over the past 10 years.  BP and AR 1261, known as Indian Policies and Procedures 

(IPP’s), provide Indian parents with the opportunity to participate in the discussions related 

to their students’ instruction, and they provide the Board an opportunity to gather 

information concerning the American Indian community and its views on education. 

 AR 1261 was last revised at the September 2014 meeting. 

 Mrs. Potter shared that the District has added an American Indian Education Coordinator 

to its staff, which is helping to improve communication with the American Indian 

population. 

 There was no public input. 

 The public hearing was closed. 

L.2. Facilities 

 The Board discussed the results of the Bond Election and next steps for Facilities’ 

Improvement. 

 To date, not all of the ballots have been counted. The District is still waiting on quite a 

few absentee ballots to be processed, however, we are going to remain hopeful. 

 Michael Riemenschneider presented the results of the election thus far. Currently it 

stands at 71.3% in favor of the ballot measure with 390 votes counted total. However, 

519 ballots still need to be counted in this district. Forty-three percent of the remaining 

votes would need to be against the ballot measure to sway the overall vote below the 

necessary 55% approval. The election will be certified later this month. Once this 

election has been certified the district has 60 days to assemble a bond oversight 

committee and certify the elections results at a board meeting. The District should expect 

to have the money in the bank around February, assuming everything goes as it should. 

 Don Alameida congratulated the district on a successful bond election. He explained that 

the District would have to do a formal Request for Qualifications to secure an architect 

shortly. This should be on the December agenda. RFQ’s will need to be evaluated by a 

selection committee. He discussed future steps that would be involved in selecting the 

projects to be included and additional possible sources of income to help complete the 

project. 

L.3. Proposal for High School Labyrinth Project 

 Mr. Henry, Ms. Carpenter, and Mr. Walczak have been collaborating on a Project Based 

Learning Project to design and implement a labyrinth at LHS.  Mr. Walczak’s Geometry 

class used Geometry principles to create unique labyrinth designs for the cement circles 

around the school.  They are proposing the permanent painting of one labyrinth between 

the library and C-Wing this year, with the possibility of repeating the assignment in 

subsequent years.  Students who are in both Art and Geometry would be involved in 
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painting the labyrinths.  The painting budget for this project would be under $200.  Mrs. 

Carpenter is actively seeking funding for this project through various grant sources. 

 Mr. Walczak gave a brief presentation of the proposed project. 

 Motion to Approve Labyrinth Project by Tina Tineo, seconded by Cecelia Gillespie, 

unanimously approved. The vote was conducted by roll call: Hedley – Aye, Tineo – Aye, 

Gillespie – Aye, Harwood – Aye, unanimously approved with a 4-0 vote. 

L.4. Nutritional & Physical Activity Quality Indicators Review and BP 5030 

 BP 5030 outlines the Board’s policies in regards to student wellness with a focus on 

nutrition and physical activity. A new section was added to Section 204 of the Healthy, 

Hunger Free Kids Act of 2010 which expands on previous requirements for our District’s 

Wellness policy.  The new requirements make it necessary for us to update the District’s 

Board Policy. 

 The Student Nutrition Advisory Committee (SNAC) serves as advisory to the Board in 

regards to our Wellness Policy.  DAC will be meeting on November 19, 2014 at 4:00 p.m. 

to review current policy and practices. The committee will come back to the board with 

recommendations for updating our current BP 5030 at a later date. 

 No action was taken. It will be brought back at a later board meeting with proposed 

changes. 

 

M.  INFORMATION ITEMS:  None. 

 

N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: Mrs. Potter suggested 

that she will have a report of the Afterschool Program on a future agenda. 

 

O.  COMMENTS FROM THE BOARD: Tina Tineo shared that she is looking forward to the 

new school. Cecelia Gillespie shared that she is looking forward to the labyrinth project. Calvin 

Harwood thanked the community for their support of the bond and is very excited to see it all 

come together. Mrs. Potter thanked Michael Riemenschneider and Don Alameida for their 

support throughout the bond process. 

 

P.  ADJOURNMENT: 

 

Motion to adjourn the meeting by Meagen Hedley, seconded by Cecelia Gillespie. The vote was 

conducted by roll call: Hedley – Aye, Tineo – Aye, Gillespie – Aye, Harwood – Aye, 

unanimously approved with a 4-0 vote. The meeting was adjourned at 7:38pm.   The next regular 

meeting will be held on December 11, 2014. 

  

Respectfully submitted,     Adopted as Final  

         December 11, 2014 

 

________________________________          __________________________________ 

 Joan Viada Potter      Shannon Ford 

        Secretary to the Board             Clerk of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

PERSONNEL ASSIGNMENT ORDER #5 2014/15 

 

December 11, 2014 

 

   Employment Position     Status   Salary        Effective 

  

Certificated Appointment 

 

Certificated Resignation 

 

Certificated Layoff 

 

Certificated Leave of Absence: 

 

Certificated Transfer                

 

Classified Appointment 

 

Classified/Confidential Appointment 

 

Classified/Confidential Resignation 

 

Classified Transfer 

 

Classified Resignation 

Brewer, Tracy  Instructional Assistant  Perm.   12/1/2014 

 

Classified Layoff 

 

Coaching Positions 
Firks, Josh  LHS V. Boys Basketball Coach Temp. $1800 Stipend 11/7/2014 

James, Corey  LHS JV Girls Basketball Coach Temp. $1400 Stipend 11/7/2014 
James, Corey  LMS Girls Basketball Coach Temp. $1400 Stipend 11/7/2014 

James, Jezara  LHS V. Girls Basketball Coach Temp. $1800 Stipend 11/7/2014 

Kelsay, Christine LMS Boys Basketball Coach Temp. $1400 Stipend 11/7/2014 
Luna, Wayne  LHS JV Boys Basketball Coach Temp. $1400 Stipend 11/7/2014 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

REVOLVING CASH FUND #5 2014/15 

December 11, 2014 

 

DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 

None 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

WARRANT LIST 

December 11, 2014 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MONTHLY BUDGET REPORT 

December 11, 2014 

 

 

 

 

 

 

 

    

 

 

  

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

MONTHLY BUDGET REPORT 

  November 8, 2012 

 

 
 
 

 

Page 5 



Laytonville Unified School District 

December 11, 2014 

Page 5.1 



Laytonville Unified School District 

December 11, 2014 

  

Page 5.2 



Laytonville Unified School District 

December 11, 2014 

  

Page 5.4 



Laytonville Unified School District 

December 11, 2014 

 

 

 

 

 

 

 

 

  

 

 

 

  

Page 6 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

BUDGET TRANSFERS 

December 11, 2014 

 



Laytonville Unified School District 

December 11, 2014 

  

Page 6.1 



Laytonville Unified School District 

December 11, 2014 

  

Page 6.2 



Laytonville Unified School District 

December 11, 2014 

 

 

Page 6.3 



Laytonville Unified School District 

December 11, 2014 

  

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

WILLIAMS REPORT 

December 11, 2014 
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BOARD ACTIONITEM K1 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   Students of the Month 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

Mr. Henry will present the Students of the Month for Laytonville High School and introduce their 

families. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Recognize the Students of the Month and their families 

 

Attachments:  

None  

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

3RD QUARTER WILLIAMS REPORT 

June 6, 2013 

 

ACTION 
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BOARD ACTION ITEM K2 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   Annual Organizational Meeting – Election of Officers 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

Education Code Section 35143 provides for an annual organizational meeting at which the Officers 

of the Board are elected.  The Board President will conduct the annual organizational meeting which 

includes the following tasks: 

 

--Nominate and elect candidates for the offices of President and Clerk. 

 

--Nominate and elect two trustees to serve as Board representatives to the District Advisory  

  Committee (DAC). 

 

--Nominate and elect one trustee to serve as Board representative to the Family Resource Center  

  (Healthy Start) Board. 

 

--The Superintendent serves as Secretary to the Board as provided by contract (no action needed). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Nominate and elect a President and Clerk of the Board. 

Nominate and elect two DAC representatives. 

Nominate and elect one Family Resource Center (Healthy Start) representative. 

 

Attachments:  

None  

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

3RD QUARTER WILLIAMS REPORT 

June 6, 2013 

 

ACTION 
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BOARD ACTION ITEM K3 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   Resolution No. 463 Designation of Signatures of Members of the  

    Governing Board 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

The Board must annually file with the County Superintendent of Schools the verified signatures of 

each person, including members of the Governing Board, authorized to sign orders in its name.  

Resolution No. 463 certifies these signatures. 

 

We will take your signatures at the end of the meeting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Adopt Resolution No. 463 

 

Attachments:  

Resolution No. 463 

Statement of Facts—Roster of Public Agencies Filing 

Signatures of Governing Board Members Document 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

3RD QUARTER WILLIAMS REPORT 

June 6, 2013 

 

ACTION 
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RESOLUTION OF THE BOARD OF TRUSTEES OF THE 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 
 

RESOLUTION NO. 463 

 

 

 

On motion of Member ______________, seconded by Member _____________, the following 

resolution is adopted: 

 

 

WHEREAS The Governing Board of the LAYTONVILLE UNIFIED SCHOOL DISTRICT 

recognizes its obligation to maintain statutory regulations regarding Governing Boards (Education 

Code Section 42633). 

 

THEREFORE BE IT RESOLVED the following people are designated by their affixed signatures 

on the attached verification form as the members of the Governing Board of the LAYTONVILLE 

UNIFIED SCHOOL DISTRICT. 

 

 Shannon Ford    Calvin Harwood    

 Meagen Hedley   Tina Tineo   

 Cecelia Gillespie   

 

 

I, _____________________________, clerk of the Governing Board of the Laytonville Unified 

School District of Mendocino County, California, do hereby certify that the foregoing is a full true 

and correct copy of a resolution adopted by the said Board at a regular meeting on December 11, 

2014.  A copy of Resolution No. 463 is on file in the office of the Board. 

 

 

 

 

_______________________________ _____________________________ 

Date       Clerk 

 

  

ACTION 
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ACTION 
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SIGNATURES OF MEMBERS 

OF THE 

GOVERNING BOARD 

OF THE 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

 

These signatures are required to be on file in the office of the County Superintendent of Schools. 

Education Code Section 42633. 

 

 

 

 Shannon Ford  _________________________________________________ 

 

 

 Meagen Hedley _________________________________________________ 

 

 

 Tina Tineo  _________________________________________________ 

                  

 

 Calvin Harwood _________________________________________________ 

 

 

 Cecelia Gillespie _________________________________________________ 

 

 

 Signatures of any other person authorized to sign warrants in the name of this board: 

 

 

              Joan Potter                                            ___________________________________                                                                                                              

   Print Name     Signature 

 

   Bette Loflin                                        ____________________________________ 

   Print Name     Signature 

 

 

Verification: 

The above signatures were executed in my presence this 11th day of December, 2014. 

 

 

________________________________________     District Administrative Assistant 

  Signature               Title 

  

ACTION 
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BOARD ACTION ITEM K4 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   Designation of Regular Board Meeting Dates for 2015 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

The Board needs to review and adopt a calendar of regular meeting dates for 2015.  A proposed 

calendar based on past practice is attached for your consideration.  The meeting dates calendar can 

be revised, but it needs to be adopted this evening.  We sometimes revise the calendar after the year 

gets underway for special circumstances. 

 

An updated 2014-15 Board Action Calendar (BAC) is also attached for your information.  This is a 

calendar of Board activities that we follow throughout the year and it is revised periodically to reflect 

new requirements, topics and schedule changes; the BAC was adopted in June and no action is 

needed tonight 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Adopt the proposed Calendar of Regular Board Meeting Dates for 2015 

 

Attachments:  

Proposed 2015 Calendar of Regular Meeting Dates 

2014/15 Board Action Calendar  

LAYTONVILLE UNIFIED SCHOOL DISTRICT 

3RD QUARTER WILLIAMS REPORT 

June 6, 2013 

 

ACTION 
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REGULAR BOARD MEETING DATES: 2015 

 

January 15, 2015  Third Thursday  Holidays 

 

February 5, 2015  First Thursday   

 

March 5, 2015   First Thursday  

 

April 9, 2015   Second Thursday  Spring Break   

 

May 7, 2015   First Thursday 

 

June 4, 2015   First Thursday  

 

June 25, 2015   Fourth Thursday  Budget Adoption 

 

July 2015   No meeting 

 

August 13, 2015  Second Thursday  Vacations 

 

September 10, 2015  Second Thursday  Labor Day, Proximity to August  

BOE Meeting, Budget 

 

October 1, 2015  First Thursday   Pending Homecoming 

 

November 5, 2015  First Thursday 

 

December 10, 2015  Second Thursday  First Interim Budget, Thanksgiving 

 

 

 

Adopted 12/11/2014 

ACTION 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
Board Action Calendar for 2014/15 

 
August 2014  Summer School Report (information) 
 
August 2014  Summer Maintenance Projects Report (information) 
 
August 2014 Local Biennial Review of Conflict of Interest Code (Last reviewed 

August 2012) 
 
August 2014  Approve the Filing of a Declaration of Need for Fully    
   Qualified Educators (if needed) 
 
August 2014 4th Qtr. Williams Uniform Complaint Report (consent) 
 
 
August 2014  Report on Staff Dev. Program for 2014/15 
 
Aug./Sept. 2014 Upcoming Williams Site Visit in September (information) 
 
September 2014 Opening Enrollments (information) 
 
September 2014 Student Accountability Reports (information) 
 
September 2014 PUBLIC HEARING:  Notification of Compliance with  
   EC 60119 (Instructional Materials) for 2014/15 
 
September 2014 RESOLUTION:  Compliance with EC 60119 following Public Hearing  
 
September 2014 Sports Program Update (information) 
 
September 2014 RESOLUTION: GANN Limit  
 
October 2014 Employee Appreciation Award – Notification & Forms (information) 
 
Sept./ Oct. 2014 Approval of Unaudited Actuals for 2014/15 
 
October 2014 Certification: Adoption dates for State Aligned Texts 
   (K-8 state adopted & aligned; 9-12 state aligned only) 
 
October 2014 1st Qtr. Williams Uniform Complaint Report (consent) 
 
November 2014 Approve Date for Annual Organizational Meeting  
 
November 2014  PUBLIC HEARING: Impact Aid-Tribal Notice, Budget, BP 1261  
 

ACTION 
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November 2014 Biennial Nutritional & Physical Activity Quality Indicators Review (BP 
5030)   (last reviewed November 2011) 

 
December 2014 Annual Organizational Meeting:  Election of Officers  
 
December 2014 Appointment of Superintendent as Secretary to BOE 
 
December 2014 Adopt Board Annual Calendar of Meeting Dates 
 
December 2014 RESOLUTION:  Designation of Signatures of BOE 
 
December 2014 Adopt First Interim Budget Report 
 
December 2014 Annual Williams Site Visit Report by Co. Supt. (correspondence) 
 
December 2014 Select Employee (Classified) Appreciation Award Recipient (closed 

session) 
 
January 2015 Present Employee Appreciation Award 
 
January 2015 Transportation Safety Plan (every three years--last    
   revised 2012) 
 
January 2015 2nd Qtr. Williams Uniform Complaint Report (consent) 
 
January 2015 County Superintendent’s Williams 2nd Quarterly Report (consent) 
 

Jan/Feb 2015 Consolidated Application Approval, Part 2 (consent) 
 
February 2015 Approve & Certify Annual Audit Report for 2013/14 
 
February 2015 P-1 (first apportionment period) ADA Report (information) 
 
February 2015 Review & Authorize SARC Distribution  
 
February 2015 Annual Instructional Materials Adoption 
 
February 2015 NCLB LEA Plan Revise (with DAC) every 5 years-last revised 5/03; 

pending reauthorization and new guidelines 
 
February 2015 Title 1 Parent Involvement Policies 
 
March 2015  Adopt Second Interim Budget Report 
 
March 2015  Employee (Certificated) Appreciation Award – Notification &   
   Forms (information) 
 

ACTION 
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March 2015  Schools & District Safety Plans 
 
April 2015 School Level Parent Involvement Plan, Student/Parent Compact 
 
April 2015  Approve 2015 Summer School Program 
 
April 2015  Annual Review: BP 6145 – Extra & Cocurric. Activities 
 
April 2015  Annual Review:  BP & E 5132 – Dress Codes 
 
April 2015  3rd Qtr. Williams Uniform Complaint Report (consent) 
 
April 2015  Ed. Tech. Plan Review (expires June 2015) 
 
 
April 2015  CAHSEE Waiver Requests for Graduation 
 
April 2015  RESOLUTION: Education Protection Account 
 
April 2015 Select Employee (Certificated) Appreciation Award Recipient (closed 

session) 
 
May 2015  Title VII Indian Ed. Formula Grant Application 
 
May 2015  Academic Performance Index (API) Report (information) 
 
May 2015   Graduation waiver request for students with IEP’s 
 
May 2015  RESOLUTIONS:  Day of the Teacher & Classified    
   Employees Week 
 
May 2015  Approve Next Year Instructional Minutes 
 
May 2015  RESOLUTION:  Participation in Staywell Health Plan JPA 
 
May 2015 Single School Plan for Student Achievement (SPSA) Review and 

Revision 
 
May 2015  Present Employee Appreciation Award 
 
May 2015  Deferred Maintenance Schedule – Revision to OPSC 
   every five yrs. or as needed – last revised 5/10 
 
May 2015  Approve Renewal of Small District Funding Waiver Request   
   w/MCOE Support Letter for CDS; narrative required    
   every other yr. (last narrative submitted 5/13) 
  

ACTION 
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May 2015  Annual Review of Williams Audit Exceptions:   
   Inst. Mat’ls & Prog. Funds; Facilities; Tchr. Assgnmt’s 
 
May 2015  Annual Approval – Placement of CDS on old LHS campus 
 
June 2015  Designation of CIF Representative to the League (consent) 
 
June 2015  PUBLIC HEARING: LCAP 
 
June 2015  PUBLIC HEARING: Proposed Budget for 2015/16 
 
June 2015  Adopt LCAP 
 
June 2015  Adopt Proposed 2015/16 Budget 
 
June 2015  RESOLUTION:  Appropriate the Ending Balance to a    
   Reserve Account 
 
June 2015  RESOLUTION:  Authorize County Superintendent 
   to Transfer Expenditures Between Funds 
 
June 2015  Approve Submission of Consolidated Application for    
   Funding Categorical Aid Programs Part 1 (consent) 
 
June 2015  Annual Superintendent’s Evaluation (closed session) 
 
June 2015 Admin Contract Extensions (closed session, open session for 

Superintendent Contract Ratification) 
 
June 2015 Report on Peer Assistance & Review Program (PAR) and Beginning 

Teacher Support and Assessment Program (information) 
 
June 2015  Approve Board Action Calendar for 2015/16 
 
 

Future Agenda Items 
 
December 2015  Trustee terms expire: Shannon, Tina & Meagan expire in 2015 

(Calvin and Cecelia expire 2017)  
 
March 2016  School Year Calendar(s) Adoption (every 2 years, due March 2016)  
 
March 2016  Triennial Plan for Expelled Youth (due March 2016) 
 
April 2017  Review Auditor’s Contract (3 year contract expires June 2017) 
 

  

ACTION 
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BOARD DISCUSSION/ACTION ITEM L1 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   First Interim Budget Report 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

It’s time for the First Interim Budget Report.  The budget reporting process is ongoing throughout 

the year and includes: 

 June  Projected Budget for the next fiscal year 

 September Update & disclosure of significant changes – based on the State’s adopted  

  budget   (within 45 days of State adoption) 

 October Presentation of the Unaudited Actuals for the previous year 

 December First Interim Budget – as of October 31: it compares the budget approved  

  in June with the latest figures 

 March  Second Interim Budget – as of January 31; includes funds received and  

  expended since the First Interim Budget 

 

Overview of Current Budget Situation 

As we continue to become familiar with the Local Control Funding Formula (LCFF) entitlements it is clear 

that there are many challenges in predicting accurate revenue.  These factors are subject to economic 

conditions and the dependence of LCFF entitlements on shifting demographics that are hard to predict. The 

Local Control Accountability Plan (LCAP) permanent regulations and LCAP template will necessitate some 

changes to our LCAP. 

 

First Interim Budget highlights include: 

 Revenues are down by $32,118:  LCFF decreased $42,793; and local revenue increased $10,675 

due to donations, fundraising and reimbursements. The beginning balance was higher due to 

carryover. 

 Expenditures are up $57,409: salaries and benefits are down, while supplies and services are up 

as a result of budgeting the carryover and new revenue. 

 We have a 4% economic uncertainty reserve with a 6% stabilization 

 

 

 

Recommendation: 

Adopt the 2014-15 First Interim Budget Report 

 

Attachments 

2014-15 First Interim Budget Report  

SACS Summary Forms 

LCFF Entitlement Details 
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BOARD DISCUSSION/ACTION ITEM L2 

 

Board Meeting Date:  December 11, 2014 

 

Subject: Audit Certification:  2013/14 Financial Report and Audit 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

The audit presents an examination of the district’s books and operating procedures.  The auditor’s 

letter to the Board regarding internal control and compliance over financial reporting notes no 

reportable conditions considered to be material weaknesses and no instances of noncompliance to 

be reported under the Government Auditing Standards.   

 

 

Bette is again to be commended for her commitment to keeping our district in excellent standing.   

 

 

Report highlights include: 

 

Assets & Expenses      Resource Allocation 

District’s Total Net Assets:         $8,672,479   Curriculum & Inst.    58%  

Overall Revenues:   $5,353,075  Pupil services         9%   

Expenses:    $5,271,595  Administration        9%   

        Maint. & Operations    10%   

        Ancillary&Long-term debt         8%   

 

Control Deficiencies:  None. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

Approve the 2013/14 Financial Report & Audit  

 

Attachments 

Audit Report for 2013/14 & Audit Certification for 2013/14 Financial Report. 
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BOARD DISCUSSION/ACTION ITEM L3 

 

Board Meeting Date:  December 11, 2014 

 

Subject: Resolution No. 464 for Establishing an Independent Citizens’ Bond Oversight 

Committee  

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 
Our District was successful at the election conducted on November 4, 2014 obtaining authorization from 

the District’s voters to issue up to $5.5 million dollars of the District’s school facilities bond (“Measure 

Q”).  The Election was conducted under Proposition 39, being chaptered as the Strict Accountability in 

Local School Construction Bonds Act of 2000, at Section 15264 et seq. of the Education Code of the 

State (“Prop 39”).  Pursuant to Section 15278 of the Education Code, the District is now obligated to 

establish an Independent Citizens’ Bond Oversight Committee in order to satisfy the accountability 

requirements of Prop 39.  David Casnocha, LUSD’s legal bond council, has prepared by-laws and a 

resolution which the board must adopt in order to move forward with the establishment of the oversight 

committee.  The Committee does not have legal capacity independent from the District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

 

 

Attachments 

Resolution No. 464 for Establishing an Independent Citizen’s Bond Oversight Committee 

Independent Citizen’s Bond Oversight Committee Bylaws 

Application for Independent Citizen’s Bond Oversight Committee   
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. 464 

RESOLUTION OF THE BOARD OF TRUSTEES OF THE LAYTONVILLE UNIFIED 

SCHOOL DISTRICT ESTABLISHING AN INDEPENDENT CITIZENS’ BOND 

OVERSIGHT COMMITTEE AND APPROVING BYLAWS THEREFORE 

WHEREAS, the Board of the Laytonville Unified School District (the “District”) previously 

adopted a resolution requesting Mendocino County (the “County”) to call an election for general 

obligation bonds (the “Bond Election”) to be held on November 4, 2014; and 

WHEREAS, notice of the Bond Election was duly given; and on November 4, 2014 the Bond 

Election was duly held and conducted for the purpose of voting a measure for the issuance of bonds of 

the District in the amount of $5.5 million (“Measure Q”); and 

WHEREAS, based on the Canvass and Statement of Results for the County, more than fifty-

five percent of the votes cast on the Measure Q were in favor of issuing the aforementioned bonds; and 

WHEREAS, the Board of the District wishes hereby to establish an independent citizens’ bond 

oversight committee in connection with any issuance of bonds under Measure Q and to approve Bylaws 

governing such committee. 

NOW, THEREFORE, THE BOARD OF THE LAYTONVILLE UNIFIED SCHOOL 

DISTRICT DOES HEREBY FIND, DETERMINE AND CERTIFY AS FOLLOWS: 

Section 1. Authorization.  Measure Q was authorized pursuant to paragraph (3) of subdivision 

(b) of Section 1 of Article XIIIA of the California Constitution and subdivision (b) of Section 18 of 

Article XVI of the California Constitution in accordance with the requirements of the Strict 

Accountability In Local School Construction Bonds Act of 2000 (the “Act”). 

Section 2. Establishment of Committee.  An independent citizens’ bond oversight committee (the 

“Committee”) is hereby established for the purposes set forth in the Act. 

Section 3. Bylaws.  The Committee shall operate pursuant to the Board approved Bylaws.  The 

Committee shall have only those responsibilities granted to them in the Act and in the Bylaws.  The 

Bylaws, as submitted herewith and attached hereto, are hereby approved. 

Section 4. Other Actions.  Officers of the Board and members of the Committee established 

hereunder are hereby authorized and directed, jointly and severally, to do any and all things and to 

execute and deliver any and all documents which they may deem necessary or advisable in order to give 

effect to and comply with the terms and intent of this Resolution.  Such actions heretofore taken by such 

officers, officials and staff are hereby ratified, confirmed and approved.  
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ADOPTED, SIGNED AND APPROVED this December 11, 2014. 

BOARD OF THE LAYTONVILLE UNIFIED 

SCHOOL DISTRICT 

  

President 

ATTEST: 

  

Secretary 
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STATE OF CALIFORNIA ) 

    )ss 

MENDOCINO COUNTY  ) 

I, _________________________________, do hereby certify that the foregoing Resolution No. 

_________ was duly adopted by the Board of the Laytonville Unified School District at a meeting thereof 

held on December 11, 2014 and that it was so adopted by the following vote: 

AYES:  

NOES: 

ABSENT: 

ABSTENTIONS: 

By:  

Secretary
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 

INDEPENDENT CITIZENS’ BOND OVERSIGHT COMMITTEE 

BYLAWS 

Section 1.  Committee Established.  The Laytonville Unified School District (the “District”) 

was successful at the election conducted on November 4, 2014 (the “Election”) in obtaining authorization 

from the District’s voters to issue up to $5.5 million dollar aggregate principal amount of the District’s 

school facilities bond (“Measure Q”).  The Election was conducted under Proposition 39, being chaptered 

as the Strict Accountability in Local School Construction Bonds Act of 2000, at Section 15264 et seq. 

of the Education Code of the State (“Prop 39”).  Pursuant to Section 15278 of the Education Code, the 

District is now obligated to establish an Independent Citizens’ Bond Oversight Committee in order to 

satisfy the accountability requirements of Prop 39.  The Board of Trustees of the Laytonville Unified 

School District (the “Board”) hereby establishes the Independent Citizens’ Bond Oversight Committee 

(the “Committee”) which shall have the duties and rights set forth in these Bylaws.  The Committee does 

not have legal capacity independent from the District. 

Section 1. Purposes.  The purposes of the Committee are set forth in Prop 39, and these 

Bylaws are specifically made subject to the applicable provisions of Prop 39 as to the duties and rights 

of the Committee.  The Committee shall be deemed to be subject to the Ralph M. Brown Public Meetings 

Act of the State of California and shall conduct its meetings in accordance with the provisions thereof.  

The District shall provide necessary administrative support to the Committee as shall be consistent with 

the Committee’s purposes, as set forth in Prop 39.  

The proceeds of general obligation bonds issued pursuant to the Election are hereinafter referred 

to as “bond proceeds.”  The Committee shall confine itself specifically to bond proceeds generated under 

Measure Q.  Regular and deferred maintenance projects and all monies generated under other sources 

shall fall outside the scope of the Committee’s review. 

Section 2. Duties.  To carry out its stated purposes, the Committee shall perform only the 

duties set forth in Sections 3.1, 3.2, and 3.3 hereof, and shall refrain from those activities set forth in 

Sections 3.4 and 3.5.  

2.1 Inform the Public.  The Committee shall inform the public concerning the District’s 

expenditure of bond proceeds.  In fulfilling this duty, all official communications to either the Board or 

the public shall come from the Chair acting on behalf of the Committee.  The Chair shall only release 

information that reflects the majority view of the Committee. 

2.2 Review Expenditures.  The Committee shall review expenditure reports produced by the 

District to ensure that (a) bond proceeds were expended only for the purposes set forth in Measure Q; 

and (b) no bond proceeds were used for teacher or administrative salaries or other operating expenses in 

compliance with Attorney General Opinion 04-110, issued on November 9, 2004.  

2.3 Annual Report.  The Committee shall present to the Board, in public session, an annual 

written report which shall include the following:  

(a) A statement indicating whether the District is in compliance with the 

requirements of Article XIIIA, Section 1(b)(3) of the California Constitution; and  

(b) A summary of the Committee’s proceedings and activities for the preceding year.  
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2.4 Duties of the Board/Superintendent.  Either the Board or the Superintendent, as the Board 

shall determine, shall have the following powers reserved to it, and the Committee shall have no 

jurisdiction over the following types of activities:   

(i) Approval of contracts, 

(ii) Approval of change orders, 

(iii) Expenditures of bond funds, 

(iv) Handling of all legal matters, 

(v) Approval of project plans and schedules, 

(vi) Approval of all deferred maintenance plans, and 

(vii) Approval of the sale of bonds. 

2.5 Measure Q Projects Only.  In recognition of the fact that the Committee is charged with 

overseeing the expenditure of bond proceeds, the Board has not charged the Committee with 

responsibility for: 

(a) Projects financed through the State of California, developer fees, redevelopment 

tax increment, certificates of participation, lease/revenue bonds, the general fund or the sale of 

surplus property without bond proceeds shall be outside the authority of the Committee. 

(b) The establishment of priorities and order of construction for the bond projects, 

which shall be made by the Board in its sole discretion. 

(c) The selection of architects, engineers, soils engineers, construction managers, 

project managers, CEQA consultants and such other professional service firms as are required to 

complete the project based on District criteria established by the Board in its sole discretion. 

(d) The approval of the design for each project including exterior materials, paint 

color, interior finishes, site plan and construction methods (modular vs. permanent) which shall 

be determined by the Board in its sole discretion. 

(e) The selection of independent audit firm(s), performance audit consultants and 

such other consultants as are necessary to support the activities of the Committee. 

(f) The approval of an annual budget for the Committee that is sufficient to carry out 

the activities set forth in Prop 39 and included herein. 

(g) The appointment or reappointment of qualified applicants to serve on the 

Committee, subject to legal limitations, and based on criteria adopted in the Board’s sole 

discretion as part of carrying out its function under Prop 39. 

Section 3. Authorized Activities.  

3.1 In order to perform the duties set forth in Section 3.0, the Committee may engage in the 

following authorized activities:  
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(a) Receive copies of the District’s annual, independent performance audit and 

annual, independent financial audit required by Prop 39 (Article XIIIA of the California 

Constitution) (together, the “Audits”) at the same time said Audits are submitted to the District, 

and review the Audits.  

(b) Inspect District facilities and grounds for which bond proceeds have been or will 

be expended, in accordance with any access procedure established by the District’s 

Superintendent. 

(c) Review copies of deferred maintenance plans developed by the District.  

(d) Review efforts by the District to maximize bond proceeds by implementing 

various cost-saving measures. 

(e) Receive from the Board, within three months of the District receiving the Audits, 

responses to any and all findings, recommendations, and concerns addressed in the Audits, and 

review said responses. 

Section 4. Membership. 

4.1 Number.  

The Committee shall consist of at least seven (7) members appointed by the Board from 

a list of candidates submitting written applications, and based on criteria established by Prop 39, 

to wit:  

 One (1) member shall be the parent or guardian of a child enrolled in the District. 

 One (1) member shall be both a parent or guardian of a child enrolled in the District and 

active in a parent-teacher organization, such as the P.T.A. or a school site council.  

 One (1) member active in a business organization representing the business community 

located in the District. 

 One (1) member active in a senior citizens’ organization.  

 One (1) member active in a bona-fide taxpayers association.  

 Two (2) members of the community at-large. 

4.2 Qualification Standards.  

(a) To be a qualified person, he or she must be at least 18 years of age.  

(b) The Committee may not include any employee, official of the District or any 

vendor, contractor or consultant of the District.  

Ethics: Conflicts of Interest.   
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Members of the Committee are not subject to the Political Reform Act (Gov. Code §§ 

81000 et seq.), and are not required to complete Form 700; but each member shall comply with 

the Committee Ethics Policy attached as “Attachment A” to these Bylaws. 

Pursuant to Section 35233 of the Education Code, the prohibitions contained in Article 

4 (commencing with Section 1090) of Division 4 of Title 1 of the Government Code (“Article 

4”) and Article 4.7 (commencing with Section 1125) of Division 4 of Title 1 of the Government 

Code (“Article 4.7”) are applicable to members of the Committee.  Accordingly: 

Members of the Committee shall not be financially interested in any contract 

made by them in their official capacities or by the Committee, nor shall they be 

purchasers at any sale or vendors at any purchase made by them in their official capacity, 

all as prohibited by Article 4; and  

Members of the Committee shall not engage in any employment, activity, or 

enterprise for compensation which is inconsistent, incompatible, in conflict with, or 

inimical to duties as a member of the Committee or with the duties, functions, or 

responsibilities of the Committee or the District.  A member of the Committee shall not 

perform any work, service, or counsel for compensation where any part of his or her 

efforts will be subject to approval by any other officer, employee, board, or commission 

of the District’s Board of Trustees, except as permitted under Article 4.7.   

4.3 Term.  Except as otherwise provided herein, each member shall serve a term of two (2) 

years, commencing as of the date of appointment by the Board.  No member may serve more than three 

(3) consecutive terms.  At the Committee’s first meeting, members will draw lots or otherwise select a 

minimum of two members to serve for an initial one (1) year term and the remaining members for an 

initial two (2) year term.  Members whose terms have expired may continue to serve on the Committee 

until a successor has been appointed.  Terms commence on the date or number is appointed to the 

Committee by the Board of Trustees. 

4.4 Appointment.  Members of the Committee shall be appointed by the Board through the 

following process:  (a) the District will advertise in the local newspapers, on its website, and in other 

customary forums, as well as solicit appropriate local groups for applications; (b) the Superintendent will 

review the applications; and (c) the Superintendent will make recommendations to the Board. 

4.5 Removal; Vacancy.  The Board may remove any Committee member for any reason, 

including failure to attend two consecutive Committee meetings without reasonable excuse or for failure 

to comply with the Committee Ethics Policy.  Upon a member’s removal, his or her seat shall be declared 

vacant.  The Board, in accordance with the established appointment process shall fill any vacancies on 

the Committee.  The Board shall seek to fill vacancies within 90 days of the date of occurrence of a 

vacancy. 

4.6 Compensation.  The Committee members shall not be compensated for their services. 

4.7 Authority of Members.  (a) Committee members shall not have the authority to direct 

staff of the District; (b) individual members of the Committee retain the right to address the Board, either 

on behalf of the Committee or as an individual; (c) the Committee shall not establish sub-committees for 

any purpose; and (d) the Committee shall have the right to request and receive copies of any public 

records relating to Measure Q funded projects.  
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Section 5. Meetings of the Committee.  

5.1 Regular Meetings.  The Committee shall meet at least once a year, but shall not meet 

more frequently than quarterly.  

5.2 Location.  All meetings shall be held within the boundaries of the Laytonville Unified 

School District, located in Mendocino County, California.  

5.3 Procedures.  All meetings shall be open to the public in accordance with the Ralph M. 

Brown Act, Government Code Section 54950 et seq.  Meetings shall be conducted according to such 

additional procedural rules as the Committee may adopt.  A majority of the number of Committee 

members shall constitute a quorum for the transaction of any business of the Committee. 

Section 6. District Support.  

6.1 The District shall provide to the Committee necessary technical and administrative 

assistance as follows:  

(a) preparation of and posting of public notices as required by the Brown Act, 

ensuring that all notices to the public are provided in the same manner as notices regarding 

meetings of the District Board;  

(b) provision of a meeting room, including any necessary audio/visual equipment;  

(c) preparation, translation and copies of any documentary meeting materials, such 

as agendas and reports; and  

(d) retention of all Committee records, and providing public access to such records 

on an Internet website maintained by the District.  

6.2 District staff and/or District consultants shall attend Committee proceedings in order to 

report on the status of projects and the expenditure of bond proceeds.  

Section 7. Reports.  In addition to the Annual Report required in Section 3.3, the Committee 

may report to the Board from time to time in order to advise the Board on the activities of the Committee.  

Such report shall be in writing and shall summarize the proceedings and activities conducted by the 

Committee.  

Section 8. Officers.  The Superintendent shall appoint the initial Chair.  Thereafter, the 

Committee shall elect a Chair and a Vice-Chair who shall act as Chair only when the Chair is absent. 

The Chair and Vice-Chair shall serve in such capacities for a term of one year and may be re-elected by 

vote of a majority of the members of the Committee.  

Section 9. Amendment of Bylaws.  Any amendment to these Bylaws shall be approved by a 

majority vote of the Board. 

Section 10. Termination.  The Committee shall automatically terminate and disband 

concurrently with the Committee’s submission of the final Annual Report which reflects the final 

accounting of the expenditure of all Measure Q monies. 
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CITIZENS’ BOND OVERSIGHT COMMITTEE 

ETHICS POLICY STATEMENT 

This Ethics Policy Statement provides general guidelines for Committee members in carrying 

out their responsibilities.  Not all ethical issues that Committee members face are covered in this 

Statement.  However, this Statement captures some of the critical areas that help define ethical and 

professional conduct for Committee members.  The provisions of this Statement were developed from 

existing laws, rules, policies and procedures as well as from concepts that define generally accepted good 

business practices.  Committee members are expected to strictly adhere to the provisions of this Ethics 

Policy.  

POLICY 

 CONFLICT OF INTEREST.  A Committee member shall not make or influence a 

District decision related to: (1) any contract funded by bond proceeds, or (2) any construction project 

which will benefit the Committee member’s outside employment, business, or a personal finance or 

benefit an immediate family member, such as a spouse, child or parent.  

 OUTSIDE EMPLOYMENT.  A Committee member shall not use his or her authority 

over a particular matter to negotiate future employment with any person or organization that relates to: 

(1) any contract funded by bond proceeds, or (2) any construction project.  A Committee member shall 

not make or influence a District decision related to any construction project involving the interest of a 

person with whom the member has an agreement concerning current or future employment, or 

remuneration of any kind.  For a period of two (2) years after leaving the Committee, a former Committee 

member may not represent any person or organization for compensation in connection with any matter 

pending before the District that, as a Committee member, he or she participated in personally and 

substantially.  Specifically, for a period of two (2) years after leaving the Committee, a former Committee 

member and the companies and businesses for which the member works shall be prohibited from 

contracting with the District with respect to: (1) bidding on projects funded by the bond proceeds; and 

(2) any construction project.  

 COMMITMENT TO UPHOLD LAW.  A Committee member shall uphold the federal 

and California Constitutions, the laws and regulations of the United States and the State of California 

(particularly the Education Code) and all other applicable government entities, and the policies, 

procedures, rules and regulations of the Laytonville Unified School District. 

 COMMITMENT TO DISTRICT.  A Committee member shall place the interests of the 

District above any personal or business interest of the member.  
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
APPLICATION FOR INDEPENDENT CITIZENS’ OVERSIGHT COMMITTEE 

The Board of Trustees of the Laytonville Unified School District is seeking qualified, interested 
individuals to serve on a committee of community leaders which will serve as the Independent 
Citizens’ Oversight Committee (“COC”) for the implementation of the District’s Measure Q school 
facilities bond program.   

Proposition 39 Bond Election  

On November 4, 2014, voters residing within the Laytonville Unified School District passed Measure 
Q.  Measure Q is a $5.5 million dollar bond measure that authorizes funding for needed repairs, 
upgrades, and new construction projects to the District’s schools. Proposition 39 required a 55% 
supermajority for approval; Measure Q was passed by 68.69%. 

Establishment of a Citizens’ Oversight Committee  

After a bond authorized under Proposition 39 is passed, state law requires that the Laytonville 
Unified School District Board appoint an Independent Citizens’ Oversight Committee to work with 
the District. 

Committee Responsibilities  

In accordance with Education Code Section 15278(b), the Citizens’ Oversight Committee shall: 

 Inform the public concerning the District's expenditure of Measure Q bond proceeds; 

 Review expenditure reports produced by the District to ensure that Measure Q bond 
proceeds were expended only for the purposes set forth in Measure Q; and 

 Present to the Board in public session, an annual written report outlining their activities and 
conclusions regarding the expenditure of Measure Q bond proceeds. 

 
The Bylaws which govern the Citizens’ Oversight Committee are attached to this Application. 
 
Appointment of Committee Members 

All appointments will be made by the Board from applications submitted to the District. 

Time Commitment and Term  

Initial appointments will be staggered, such that some of the initial appointees will be appointed to 
serve one full two-year term.  The other initial appointments will serve a one-year term, but will be 
eligible for reappointment by the Board for a second and third two-year term. 

Would You be Interested in Serving?  

If you wish to serve on this important committee, please review the committee Bylaws for more 
information about the committee’s role and responsibilities and complete the attached application. 
Completed applications should be sent to the Superintendent’s Office of the Laytonville Unified 
School District by 4:30 PM on __________________ ____, 2015. 

Laytonville Unified School District 
150 Ramsey Road, Laytonville, CA 95454 

Telephone:  707.984.6414 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
APPLICATION FOR INDEPENDENT CITIZENS’ OVERSIGHT COMMITTEE 

(Please Print or Type) 

Name:   

Address:   

  

Home Phone:                                               Work Phone:                           

FAX #:                          E-Mail:        

 

Why do you want to serve on the Measure Q Independent Citizens’ Oversight Committee? 
 

 

 

 

 

 

 

 

 

 

 
Do you have any special area of expertise or experience that you think would be helpful to 
the committee?   
 

 

 

 

 

 

 

 

 

 

 
If you have served on other school district, city or community committees please list and 
briefly describe your role: 
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I would be able to represent the following constituencies in the District:  (check all that apply) 

Business Representative - Active in a business organization representing local business 

Organization:            

Senior Citizen Group Representative - Active member in a senior citizens’ organization. 

Organization:            

Taxpayer Organization Member - Active in a bona fide taxpayers’ association. 

Organization:            

Parent or Guardian of Child Enrolled in District. 

Child’s Name and School:          

Child’s Name and School:          

Parent /Guardian of Child Enrolled in District & Active in a Parent-Teacher Organization 

Child’s Name and School:          

Child’s Name and School:          

Organization:              

At-Large Community Member – Resident of the Laytonville Unified School District. 

Please note any additional information you feel should be considered as part of your 
application: 
 

 

 

 YES NO 

1. Are you an employee of the District?*   

2. Are you a vendor, contractor, or consultant to the school district?*   

3. Do you have conflicts that would preclude your attending quarterly meetings?   

4. Do you know of any reason, such as a potential conflict of interest, which would 
adversely affect your ability to serve on the Independent Citizens’ Oversight 
Committee?* 

  

5. Are you willing to comply with the ethics code included in the bylaws?   
(*Employees, vendors, contractors, and consultants of the Laytonville Unified School District are prohibited by law from being members 

of the Citizens’ Oversight Committee.  Employment which could result in becoming a contractor or subcontractor  to the district would 
also be a potential conflict.) 
 

Signature of Applicant 
All answers and statements in this document are true and complete to the best of my knowledge. 

Signature                                                                                                  Date _______________                                 

Completed applications must be received in the 
Superintendent’s Office of the Laytonville Unified School District 

150 Ramsey Road, Laytonville, CA 95454 
no later than at 4:30 pm, ______________________, 2015.  If you have any questions, please 

call the Laytonville Unified School District at 707.984.6414. 
 
It is the policy of the Laytonville Unified School District not to unlawfully discriminate on the basis of sex, sexual orientation, gender, 
ethnic group identification, race, ancestry, national origin, color, religion, marital status, age or mental or physical disability in the 

educational programs or activities which it operates. 
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BOARD DISCUSSION/ACTION ITEM L4 

 

Board Meeting Date:  December 11, 2014 

 

Subject: Revised Uniform Complaint Procedures 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 

Pursuant to Education Code, the Uniform Complaint Procedures Policy must include a reference to 

the Local Control Funding Formula (LCFF) and the Local Control Accountability Plan (LCAP). 

Statute requires an update to the Uniform Complain Procedures Policy (E 1312.3) to include 

complaints regarding requirement and implementation of the Local Control Funding Formula 

(LCFF) including the implementation of the Local Control and Accountability Plan (LCAP). This 

is effective June 30, 2014.  

 

The Board last approved a revised E 1312.3 on September 11, 2008, at the behest of the U.S. 

Department of Education to be compliant with current federal regulations. The Board approved a 

revised BP 1312.3 on March 7, 2013. 

 

Attached is the revised 2014/15 Annual Notification of the Uniform Complaint Procedures, 

Supplement to the Annual Notification of the Uniform Complaint Procedures, Revised BP 1312.3 

for Uniform Complaint Procedures and the Revised E 1312.4 for Uniform Complaint Procedures. 

All additions are italicized.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

 

 

Attachments 

Revised 2014/15 Annual Notification of the Uniform Complaint Procedures 

Supplement to the Annual Notification of the Uniform Complaint Procedures 

Revised BP 1312.3 for Uniform Complaint Procedures 

Revised E 1312.4 for Uniform Complaint Procedures 
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Laytonville Unified School District 
2014-15 

Annual Notification of the Uniform Complaint Procedures (UCP) 
 
For students, employees, parents or guardians of its students, school and district advisory 
committees, appropriate private school officials or representatives, and other interested 
parties 
 
The Laytonville Unified School District has the primary responsibility to insure compliance 
with applicable state and federal laws and regulations and has established procedures to 
address allegations of unlawful discrimination, harassment, intimidation, and bullying, and 
complaints alleging violation of state or federal laws governing educational programs. 
 
The Laytonville Unified School District shall investigate and seek to resolve complaints 
using policies and procedures known as the Uniform Complaint Procedures (UCP) 
adopted by our local board. Unlawful discrimination, harassment, intimidation, or bullying 
complaints may be based on actual or perceived age, ancestry, color, ethnic group 
identification, gender expression, gender identity, gender, mental or physical disability, 
nationality, national origin, race or ethnicity, religion, sex, sexual orientation, or on a 
person’s association with a person or group with one or more of these actual or perceived 
characteristics, in any program or activity that receives or benefits from state financial 
assistance. 
 
The UCP shall also be used when addressing complaints alleging failure to comply with 
state and/or federal laws in: 
 
Consolidated Categorical Aid Programs 
Migrant Education 
Career Technical and Technical Education and Training Programs 
Child Care and Developmental Programs 
Child Nutrition Programs 
Special Education Programs 
Safety Planning Requirements 
Student Fees 
Local Control Accountability Plan 
 

Complaints must be filed in writing with the following compliance officer: 
 
Name and/or Title of Compliance Officer: Joan Potter, Superintendent 
Address: P.O. Box 868, Laytonville, CA 95454 
Telephone Number: (707) 984-6414 
 
Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed 
within six (6) months from the date the alleged discrimination, harassment, intimidation, or 
bullying, occurred or the date the complainant first obtained knowledge of the facts\ of the 
alleged discrimination, harassment, intimidation, or bullying,, unless the time for filing is 
extended by the superintendent or his or her designee. 
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Complaints will be investigated and a written Decision or report will be sent to the 
complainant within sixty (60) days from the receipt of the complaint. This sixty (60) day 
time period may be extended by written agreement of the complainant. The LEA person 
responsible for investigating the complaint shall conduct and complete the investigation in 
accordance with sections 4680-4687 and in accordance with local procedures adopted 
under section 4621. 
 
The complainant has a right to appeal the LEA’s Decision to the California Department of 
Education (CDE) by filing a written appeal within 15 days of receiving the LEA’s Decision. 
The appeal must include a copy of the complaint filed with the LEA and a copy of the 
LEA’s Decision. 
 
Civil law remedies may be available under state or federal discrimination, harassment, 
intimidation, or bullying laws, if applicable. In appropriate cases, an appeal may be filed 
pursuant to Education Code Section 262.3. A complainant may pursue available civil law 
remedies outside of the LEA’s complaint procedures. Complainants may seek assistance 
from mediation centers or public/private interest attorneys. Civil law remedies that may be 
imposed by a court include, but are not limited to, injunctions and restraining orders. 
 
A copy of the Laytonville Unified School District’s UCP policy and complaint procedures 
shall be available free of charge. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Updated: December 11, 2014 
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SUPPLEMENT TO THE ANNUAL NOTICE TO PARENTS  

2014-2015 

 
Dear Parent/Guardian: 

 
 

LOCAL CONTROL AND ACCOUNTABILITY PLAN (EC §§52060-52077): 

The District is required to adopt a three-year Local Control and Accountability Plan (LCAP) and 

to update the LCAP on or before July 1 of each subsequent year. The LCAP is required to 

identify annual goals, specific actions geared toward implementing those goals, and must 

measure progress for student subgroups across multiple performance indicators based on eight 

priorities set by the State.  The priorities must be aligned to the District’s spending plan. The 

LCAP must be approved before the annual District budget can be adopted.  Once the budget and 

LCAP are adopted at the local level, the Plan will be reviewed by the County Superintendent to 

ensure alignment of projected spending toward goals and services.  The following are the eight 

State priorities: 

 

1. Providing all students access to fully-credentialed teachers, instructional materials that 

align with State standards, and safe facilities; 

2. Implementation of and student access to State academic content and performance 

standards; 

3. Parent involvement and participation; 

4. Improving student achievement and outcomes along multiple measures; 

5. Supporting student engagement; 

6. Highlighting school climate and connectedness; 

7. Ensuring all students have access to classes that prepare them for college and careers; and 

8. Measuring other important student outcomes related to required areas of study. 

 

The Board of Education is required to establish a District Advisory Committee (DAC) and 

District English Learner Advisory Committee (DELAC) to provide advice to the Board of 

Education and the Superintendent regarding the LCAP. (DELACs are required if enrollment in 

the school district includes at least 15% English learners and the district enrolls at least 50 pupils 

who are English learners. Districts are not required to establish a new DELAC if an English 

Learner Parent Committee has already been established). DACs shall include parents or legal 

guardians of low income students, English learner students, and foster youth. 

 

Each District is required to consult with its teachers, principals, administrators, other school 

personnel, local bargaining units, parents, and pupils in developing the LCAP. As part of this 

consultation process, districts must present their proposed plans to the DAC and DELAC. The 

advisory committees can review and comment on the proposed plan. Districts must respond in 

writing to the comments of the DAC and DELAC. Districts are also required to notify members 

of the public that they may submit written comments regarding the specific actions and 

expenditures proposed in the LCAP. 

 

Districts must hold at least two public hearings to discuss and adopt (or update) their LCAPs. 

The district must first hold at least one hearing to solicit recommendations and comments from 
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the public regarding expenditures proposed in the plan, and then adopt (or officially update) 

the LCAP at a subsequent hearing. 

 

Districts are required to post on the school district website the LCAP approved by the Board of 

Education and any updates or revisions to the LCAP, and establish policies for filing a 

complaint of noncompliance under Education Code section 52075 using the Uniform 

Complaint Procedures. Information regarding the requirements for a LCAP and the complaint 

process shall be provided to pupils, parents, guardians, and employees on an annual basis. 

 

UNIFORM COMPLAINT PROCEDURES (5 CCR §4622): 
 

Uniform Complaint Procedures shall be used to address any complaint alleging the District’s 

failure to comply with the LCAP requirements in the Education Code.  The complaint may be 

filed anonymously if the complaint provides evidence or information leading to evidence to 

support an allegation of noncompliance with the LCAP requirements.  If the complainant is not 

satisfied with the decision of the school district, the individual may appeal the decision to the 

State Superintendent of Public Instruction.  The State Superintendent of Public Instruction is 

required to issue a decision on the appeal within 60 days of the State Superintendent of Public 

Instruction’s receipt of the appeal. 

 

If the school district finds merit in the complaint or the State Superintendent of Public 

Instruction finds merit in the appeal, the school district will provide a remedy to all affected 

pupils, parents and guardians. 
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Community Relations  BP 1312.3 (a) 
UNIFORM COMPLAINT PROCEDURES 
 
This document applies to the filing, investigation and resolution of a Uniform Complaint 

Procedures (UCP) complaint regarding an alleged violation by a local agency of federal or state 

law or regulations governing educational programs, including allegations of unlawful 

discrimination, harassment, intimidation, and bullying. 

 

This document presents information about how the Laytonville Unified School District processes 

UCP complaints concerning particular programs or activities in which we receive state or federal 

funding. A complaint is a written and signed statement by a complainant alleging a violation of 

federal or state laws or regulations, which may include an allegation of unlawful discrimination, 

harassment, intimidation, and bullying. A complainant is any individual, including a person's 

duly authorized representative or an interested third party, public agency, or organization who 

files a written complaint alleging violation of federal or state laws or regulations, including 

allegations of unlawful discrimination, harassment, intimidation, and bullying in programs and 

activities funded directly by the state or receiving any financial assistance from the state, and the 

requirement and implementation of the Local Control Funding Formula (LCFF) including the 

implementation of the Local Control Accountability Plan (LCAP). If the complainant is unable to 

put the complaint in writing, due to conditions such as a disability or illiteracy, the public agency 

shall assist the complainant in the filing of the complaint. 

 

Programs or activities in which the Laytonville Unified School District receives state or federal 

funding are: 

 Consolidated Categorical Aid Programs 

 Migrant Education 

 Career Technical and Technical Education and Training Programs 

 Child Care and Developmental Programs 

 Child Nutrition Programs 

 Special Education Programs 

 Safety Planning Requirements 

 Local Control Accountability Plan 

 

This document also applies to the filing of complaints which allege unlawful discrimination, 

harassment, intimidation, and bullying against any protected group as identified under Education 

Code section 200 and 220 and Government Code section 11135, including those with actual or 

perceived characteristics such as age, ancestry, color, ethnic group identification, gender 

expression, gender identity, gender, disability, nationality, race or ethnicity, religion, sex, or 

sexual orientation, or on the basis of a person's association with a person or group with one or 

more of these actual or perceived characteristics, in any program or activity conducted by a local 

agency, which is funded directly by, or that receives or benefits from any state financial 

assistance. 

 
The following complaints shall be referred to other agencies for appropriate resolution and are 

not subject to our UCP process set forth in this document unless these procedures are made 

applicable by separate interagency agreements: 
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1. Allegations of child abuse shall be referred to County Dept of Social Services 

(DSS),Protective Services Division or appropriate law enforcement agency. 

 

2. Health and safety complaints regarding a Child Development Program shall be referred to 

Dept. of Social Services for licensed facilities, and to the appropriate Child Development 

regional administrator for licensing-exempt facilities. 

 

 

3. Employment discrimination complaints shall be sent to the State Dept of Fair 

Employment and Housing (DFEH). 

 

4. Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in the 

California Department of Education (CDE). 

 

State and Federal Laws cited: 

1. 34 Code of Federal Regulations [CFR] §§ 300.510-511 

2. California Code of Regulations [CCR] Title 5 §§ 4600–4687 

3. California Code of Regulations [CCR] Title 5 § 4610(b) 

4. California Code of Regulations [CCR] Title 5 § 4622 

5. California Code of Regulations [CCR] Title 5 §§ 4630−4631 

6. California Education Code [EC] §§ 200, 220, 262.3 

7. California Education Code [EC] § 262.3(d) 

8. California Education Code [EC] § 35186 

9. Government Code [GC] §§ 11135, 11138 

10. Local Control and Accountability Plan [EC] §52075 

 

 

 

 

 

Adopted: September 12, 2002   LAYTONVILLE UNIFIED SCHOOL DISTRICT 
Revised: 6/22/06, 3/1/12, 6/21/12, 3/7/13, 12/11/14  Laytonville, California 
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Community Relations  E 1312.4 (74) 
UNIFORM COMPLAINT PROCEDURES (WILLIAMS SUPPLEMENT) 
 
 

NOTICE TO PARENTS/GUARDIANS: 
COMPLAINT RIGHTS 

 
Parents/Guardians: 
 
Education Code 35186 requires that the following notice be posted in your child's classroom: 
 
1. There should be sufficient textbooks and instructional materials.  This means that each 

student, including English learners, must have a textbook or instructional material, or 
both, to use in class and to take home. 

 

2. School facilities must be clean, safe, and maintained in good repair.  
 

3. There should be no teacher vacancies or misassignments as defined in Education Code 
35186(h)(1) and (2).  There should be a teacher assigned to each class and not a series 
of substitutes or other temporary teachers.  The teacher should have the proper 
credential to teach the class, including the certificate required to teach English learners, 
if present. 

 

Teacher vacancy means a position to which a single designated certificated employee 
has not been assigned at the beginning of the year for an entire year or, if the position is 
for a one-semester course, a position to which a single designated certificated employee 
has not been assigned at the beginning of a semester for an entire semester. 
 

Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or 
credential or the placement of a certificated employee in a teaching or services position 
that the employee is not otherwise authorized by statute to hold. 

 

4. Pupils, including English learners, who have not passed one or both parts of the high 
school exit examination by the end of grade 12 are to be provided the opportunity to 
receive intensive instruction and services for up to two consecutive academic years after 
the completion of grade 12 or until they pass both parts of the CAHSEE, whichever 
comes first. 

 

 English learners who have not passed one or both parts of the CAHSEE by the end of 
grade 12  are entitled to receive services to improve English proficiency as needed to 
pass those parts of the CAHSEE not yet passed for two consecutive academic years 
after the completion of grade 12 or until they pass both parts of the CAHSEE, whichever 
comes first. 

  

 Pupils who have not passed one or both parts of the CAHSE by the end of grade 12 
have a right to file a complaint regarding intensive instruction and services under the 
Uniform Complaint Procedures if he or she was not provided the opportunity to receive 
intensive instruction and services for up to two consecutive academic years after the 
completion of grade 12 or until they pass both parts of the CAHSEE, whichever comes 
first. 

 

5. To file a complaint regarding the above matters, the appropriate form can be obtained at 
the principal's office, district office, or can be downloaded from the school district's or 
California Department of Education's website.  Complaints may be filed anonymously 
and the complainant does not need to use the district supplied form.  If a response is 
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requested, the response shall be made to the mailing address of the complainant 
indicated on the complaint. 

 
 
Adopted 2/3/05     Laytonville Unified School District 
Revised 4/6/06, 9/13/07, 9/11/08, 12/11/14   Laytonville, CA 
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Uniform Complaint Procedure Form For EC 35186 Complaints 
 

Education Code Section 35186 created a procedure for the filing of complaints concerning deficiencies 
related to instructional materials, conditions of facilities that are not maintained in a clean or safe manner 
or in good repair, and teacher vacancy or misassignment. The complaint and response are public 
documents as provided by statute.  Complaints may be filed anonymously.  However, if you wish to 
receive a response to your complaint, you must provide the following contact information.    
Response requested:  Yes    No 
 
Name: __________________________   Address: ___________________________________________ 

Phone Number:  Day: ____________________________ Evening: ______________________________ 

Issue of complaint (please check all that apply): 
 
 1.  Textbooks and Instructional Materials (Education Code 35186; Title 5, Section 4681) 

   A pupil, including an English learner, does not have standards-aligned textbooks or instructional 
materials or state-adopted or district-adopted textbooks or other required instructional materials to use 
in class. 

   A pupil does not have access to textbooks or instructional materials to use at home or after school.  
   Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable 

due to damage. 
    A pupil was provided photocopied sheets from only a portion of a textbook or instructional materials to 

address a shortage of textbooks or instructional materials. 
 2.  Facility Conditions (Education Code 35186, 35292.5; Title 5, Section 4681) 

 A condition poses an urgent or emergency threat to the health or safety of students or staff, including: 
gas leaks, nonfunctioning heating, ventilation, fire sprinklers or air-conditioning systems, electrical 
power failure, major sewer line stoppage, major pest or vermin infestation, broken windows or exterior 
doors or gates that will not lock and that pose a security risk, abatement of hazardous materials 
previously undiscovered that pose an immediate threat to pupils or staff, structural damage creating a 
hazardous or uninhabitable condition, and any other emergency conditions the school district 
determines appropriate. 

 A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not 
been stocked at all times with toilet paper, soap, and paper towels or functional hand dryers. 

 The school has not kept all restrooms open during school hours when students are not in classes and 
has not kept a sufficient number of restrooms open during school hours when students are in classes. 
This does not apply when closing of the restrooms is necessary for student safety or to make repairs. 

 3.  Teacher Vacancy or Misassignment (Education Code 35186; Title 5, Section 4681) 
   Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher vacancy is a position to which a 

single 
       designated certificated employee has not been assigned at the beginning of the year for an entire year or, 

                      if the position is for a one-semester course, a position to which a single designated certificated employee has 
not been assigned at the beginning of a semester for an entire semester.) 

   Teacher misassignment - A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class  

      with more than 20 percent English learner pupils in the class.   
   Teacher misassignment - A teacher is assigned to teach a class for which the teacher lacks subject 

matter competency.  
4.  Post 12th Grade CAHSEE Intensive Instructional Services 

 Pupils, including English learners, who have not passed one or both parts of the high school exit 
examination by the end of grade 12 are to be provided the opportunity to receive intensive instruction 
and services for up to two consecutive academic years after the completion of grade 12. 

5. Local Control Accountability Plan 
 The school district has not complied with Education Code Sections 52060 through 52076 or Sections 

47606.5 and 47607.3 
 
 

Date of Problem:______________________________________________________________________ 

Location of Problem (School Name, Address, and Room Number or Location):_____________________ 

___________________________________________________________________________________ 

Course or Grade Level  and Teacher Name: ________________________________________________ 

Please describe the issue of your complaint in detail. You may attach additional pages if necessary to 
fully describe the situation:    
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____________________________________________________________________________________

____________________________________________________________________________________ 

 
Please file this complaint at the following location:  
Joan Potter, Superintendent, Laytonville USD, PO Box 868, Laytonville, CA  95454   984-6414 
 
 

Adopted 2/3/05; Revised 4/6/06, 9/13/07, 9/11/08, 12/11/14    Laytonville USD, Laytonville, CA 
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BOARD INFORMATION ITEM M1 

 

Board Meeting Date:  December 11, 2014 

 

Subject:   Bond Program Update 

 

From:    Joan Potter, Superintendent 

 

Explanation: 

 
Eastshore Consulting, Inc. is here to present an update on the Bond Program. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

 

Attachments: 
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