
Laytonville Unified School District 
August 11, 2016 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MINUTES OF THE REGULAR MEETING OF JUNE 23, 2016 

 
A.  CALL TO ORDER/ROLL CALL: 
The Governing Board of the Laytonville Unified School District held a regular meeting in the Board 
Room on June 23, 2016.  Board President Calvin Harwood called the meeting to order at 5:03 pm. 
 
ROLL CALL: 
Trustees Present: Calvin Harwood, Shannon Ford and Shelagh Deveney.  
Administrators Present: Joan Potter, Lorre Stange and Tim Henry. 
Student Representative: None 
 
B.  PUBLIC INPUT re CLOSED SESSION ITEMS: No public input regarding closed session 
items. 
 
C.  CLOSED SESSION AGENDA: 
 
CS-1:  PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE    CS-1 

(No Additional Information Required) 
CS-2:  PUBLIC EMPLOYEE PERFORMANCE EVALUATIONS     CS-2 

(Title: LHS Principal and LEMS Principal) 
CS-3:  PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT     CS-3 

(Title: LHS Principal and LEMS Principal Contracts, School Psychologist, 
HS SPED IA) 

CS-4:  PUBLIC EMPLOYEE PERFORMANCE EVALUATION     CS-4 
(Title: Superintendent/Director of Maintenance and Transportation) 

CS-5:  PUBLIC EMPLOYEE APPOINTMENT/EMPLOYMENT     CS-5 
(Title: Superintendent/Director of Maintenance and Transportation 

CS-6  CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION  CS-6 
Significant exposure to litigation pursuant to subdivision (b) of Government   
Code Section 54956.9  

 
D.  ANNOUNCEMENTS FROM CLOSED SESSION:  Board President Calvin Harwood 
announced no action was taken in Closed Session items CS-1, CS-2. CS-4, and CS-6. The Board 
took action on Closed Session Item CS-3, unanimously voting to employ Lorre Stange as 
Principal of Laytonville Elementary School for the next 4 years, as well as Tim Henry as 
Principal of Laytonville High School for the next 4 years. The Board approved Closed Session 
Item CS-5 to employ Joan Potter as Superintendent for another 4 years.  
 
E.  PATRIOTIC OBSERVANCE: Board President Calvin Harwood led the Pledge of Allegiance to 
the flag.  
 
F.  ACCEPTANCE OF AGENDA: 

• Motion to approve the Agenda by Shannon Ford, seconded by Shelagh Deveney, 
unanimously approved with a 3-0 vote. 

 
G. CORRESPONDENCE:  

1. Letter to Mike Gordon RE: Donation   
2. Card from Nancy Wheeler  
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H.  PUBLIC INPUT: None 
 
I. REPORTS AND COMMENTS:  
 
Superintendent’s Report: 
Mrs. Potter began by introducing/welcoming Suzie Dunham as the new LVTA President and 
thanking the Board for being so great to work with.  Next, Mrs. Potter congratulated Lorre 
Stange and Tim Henry on extending their contracts and thanked them for their hard work and 
dedication.  Mrs. Potter informed the Board that both High School and Middle School 
graduations went great and that preschool graduation is going to be on June 29th.  Next, Mrs. 
Potter announced that the building project has gotten off to a great start. Next, Mrs. Potter shared 
that the maintenance crew have been working extremely hard since the day school got out.  Their 
summer began with getting the incline building empty the day after school ended so the asbestos 
abatement could begin.  The bus mechanic has been working on getting everything up to par for 
the CHP terminal inspection.  And with that, Mrs. Potter mentioned that there is still a 4th grade 
teacher vacancy and various IA positions open. 
 
The following reports were given: 
Elementary Principal -  High School Principal    Healthy Start-None  
LES/LMS Site Council-None  LHS Site Council-None   DAC-None 
Student Representative-None  LVTA - None      CSEA-None  
 
J.  ACTION: CONSENT AGENDA 

• Motion to accept the Consent Agenda by Shannon Ford, seconded by Shelagh Deveney, 
unanimously approved with a 3-0 vote. 
 

K.  ACTION:  
K.1. Approval of the 2016/17 LCAP 

• The 2016/17 LCAP was presented at a Public Hearing on June 2, 2016. The plan has been 
finalized and is being presented tonight for Board adoption and approval. 

• Motion to adopt the 2016/17 LCAP by Shelagh Deveney, seconded by Shannon Ford, 
unanimously approved with a 3-0 vote. 

K.2. Adoption of the 2016/17 Budget 
• The Board reviewed the proposed 2016/17 budget at a Public Hearing during the June 2, 

2016 meeting and it is ready for adoption.  
• The budget is based on the latest version of the LCFF calculator, and assumes closing 

Branscomb School due to lack of students.  
 
 

• Budget Highlights 
o Overall revenue is down $324,265  
o Federal revenue is down $277,591 (MAA/McKinney Vento) 
o State revenue is down $267,171 (Mandated Costs/Clean Energy) 
o Local revenue is up $64,930 (sharing services with Covelo)  
o Expenses are up $406,836 due to additional staffing, raises, statutory benefit 

increases, clean energy expenditures 
o Decrease in rates for Worker’s Compensation 
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o 0% increase in health benefits costs 
o Increase in both PERS and STRS 
o The major component of the budget is employee costs 

 
• We are projected to have a 10% reserve (4% Economic Uncertainty and 6% Stabilization) 

for 2016/17 through 2018/19.  
• Motion to adopt the 2016/17 Budget by Shannon Ford, seconded by Shelagh Deveney, 

unanimously approved with a 3-0 vote.   
 
K.3. Resolution No. 498 for Appropriating the Ending Balance to a Reserve 

• Article XIIIB of the California Constitution requires we appropriate our ending balance 
to our reserve account at the end of each school year.  This resolution provides for the 
appropriation. 

• Motion to adopt Resolution No. 498 for Appropriating the Ending Balance to a Reserve 
by Shannon Ford, seconded by Shelagh Deveney, unanimously approved with a 3-0 vote.   

 
K.4. Resolution No. 499 for Authorizing Budgetary Transfers 

• Education Code 42601 requires a resolution authorizing the County Superintendent of 
Schools to make transfers between expenditure classifications, and to balance 
expenditure classifications as deemed necessary to permit payment of obligations of the 
District.  Resolution No. 499 provides for this authorization. 

• Motion to adopt Resolution No. 499 for Authorizing Budgetary Transfers by Shelagh 
Deveney, Seconded by Shannon Ford, unanimously approved with a 3-0 vote. 

 
L.  DISCUSSION / ACTION:   
L.1. ELA Textbook Adoption 

• The Laytonville Elementary school staff have reviewed a variety of common core ELA 
textbooks throughout the 2015/16 school year.  They have decided to use Wonders, 
McGraw Hill Education, 2016 for the 2016/17 school year.  The curriculum has been 
approved by the LES Site Council and has been on display in the staff room since May 
2016. 

• Motion to adopt the Wonders English Language Arts curriculum for Grades K-6 by 
Shannon Ford, seconded by Shelagh Deveney, unanimously approved with a 3-0 vote. 

 
L.2. Revised BP 6152.1 for Placement in Mathematics Courses, First Reading  

• If students are placed below their level of proficiency in 9th grade mathematics courses, 
their ability to complete the recommended sequence of mathematics courses for 
admission to the University of California and California State University systems and 
other higher education institutions will be compromised. If admitted to college, students 
who were forced to repeat lower level mathematics courses in high school will be behind 
other students, and less likely to be competitive for careers in the STEM fields upon 
graduation.  Mathematics misplacement has also been shown to affect students’ 
confidence and their overall educational experience. 

• Mathematics misplacement can occur with successful students, and disproportionately 
affects successful students of color. Studies have shown that successful students, 
particularly from minority populations, may receive passing grades in mathematics 
coursework and/or demonstrate proficiency on standardized tests in 8th grade 
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mathematics course work, and yet nonetheless be held back and forced to repeat the same 
course in the 9th grade rather than advancing. 
 

L.3. Revised BP and AR 6146.1 for High School Graduation Requirements, First Reading 
• With the elimination of the California High School Exit Exam requirement for 

Graduation, we need to revise our current Board Policy and Administrative Regulation to 
reflect the change. 

 
M.  INFORMATION ITEMS:  
M.1. ASES Report 

• Laytonville Unified School District is part of a county-wide consortium providing After 
School Programs to elementary school students.  We have been offering the program for 
the past four years.  Ms. Stange provided a brief overview of the program components.  
 

Note: Memory full on recorder. 
 
M.2. ISOP Report 

• For the 2015-2016 school year individual classroom teachers took on the responsibility of 
providing ISOP for elementary students.  The number of students enrolled in the program 
fluctuated between 2 & 4 students. 

• At the high school 10 full time students were served in ISOP.  In addition to the full time 
students, many students took one or two classes through the program.  Kandice Golightly 
and Dale Lawrence will be coordinating the ISOP and Continuation School curriculum 
this summer.  The curriculum is also aligned to coursework offered at the high school. 
For the 2016/17 school year the program will essentially remain the same. 

 
M.3. Facilities Update 

• Don Alameida presented the Board with a facilities update. 

N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS:  None 
 
COMMENTS FROM THE BOARD: Shelagh is excited about the demolition. Shannon invited 
everyone to come to the local co-ed softball games.  Calvin thanked the Principals and the 
Superintendent for doing a great job.  Joanie mentions Jenna is attending a CBO training. 
 
P.  ADJOURNMENT: 
Motion to adjourn the meeting by Shannon Ford, seconded by Shelagh Deveney, unanimously 
approved with a 3-0 vote. The meeting was adjourned at 7:24 pm.  The next regular meeting will 
be held on August 11, 2016. 
  

Respectfully submitted,     Adopted as Final  
         August 11, 2016 
 
________________________________          __________________________________ 
 Joan Viada Potter      Shannon Ford 
        Secretary to the Board             Clerk of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
PERSONNEL ASSIGNMENT ORDER #1 2016/17 

August 11, 2016 
 
   Employment Position     Status    Salary        Effective 

 
Certificated Appointment 
Keelan, Rosemary 0.6 FTE LHS Spanish Teacher  Prob./Temp.   8/18/2016 
Jacobson, Lindsay 0.4 ELD      Prob./Temp.   8/18/2016 
Watkins, Casey 1.0 4th Grade      Prob./Temp.   8/18/2016 
 
Certificated Resignation 
Gowan, Melissa 0.6 FTE 2nd Grade (Job Share)   Tenured   07/01/2016 
 
Certificated Layoff 
 
Certificated Leave of Absence 
 
Certificated Transfer                
 
Classified Appointment 
Martin, Ashley 3 hr Instructional Assist. Prob.    8/19/2016 
Schulz, Theresa 5 hr Instructional Assist. Prob.    8/19/2016 
  
Classified/Confidential Appointment 
 
Classified/Confidential Resignation 
 
Classified/Confidential Reduction 
 
Classified Transfer 
 
Classified Resignation/Retirement 
 
Classified Termination 
  
Classified Layoff 
 
Coaching Positions 
Arkelian, Abbe LHS JV Volleyball Coach Stipend $1,400   
KT Cabezut  LHS Varsity VBall Coach Stipend $1,800 
Nielsen, Jon  LHS Football Coach  Stipend $1,800  
Reyes, Jose  LHS Soccer Coach  Stipend $1,800 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
REVOLVING CASH FUND #1 2016/17 

August 11, 2016 
 
DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 
07/21/16 2080   Cindy Gunter  Pay Advance  $500.00 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
WARRANT LIST 

August 11, 2016 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MONTHLY BUDGET REPORT 

August 11, 2016 
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BOARD ACTION ITEM K1 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Declaration of Need for Fully Qualified Teachers 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
This Declaration of Need must be filed with the California Commission for Teacher Credentialing 
(CCTC) when a District anticipates having to employ teachers who are not fully credentialed.  With 
this declaration on file the district may consider teacher interns who have met certain minimum 
requirements.  The Board’s approval of the Declaration of Need provides the Board and public an 
“opportunity to see the number of emergency permits that the district reasonably expects to request 
in each category and understand the reasons for such requests.” 
 
Our application is for 5 Limited Assignment Permits including 3 permits that will provide 
certification for the 3 interns at Laytonville Elementary School and 2 Provisional Internship permits. 
 
Additionally, we are applying for 5 emergency CLAD permits. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the attached Declaration of Need 
 
Attachments:  
Declaration of Need 
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BOARD ACTION ITEM K2 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Staff Development Plans for 2016/17 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Staff development days this year include: 
August 18, 19, and 22, 2016, May 12, 2017, and June 9, 2017 for Certificated Staff and 
August 18, 19 and 22, 2016 for Classified Instructional Staff. 
 
Staff Development activities for 2016/2017 include goals that have been outlined in our Local 
Control Accountability Plan (LCAP).   We have built the following activities in to the 2016/2017 
budget: 
 

• New teachers will participate in the California Teacher Induction Program (CTIP formally 
known as BTSA!).  Staff development will include weekly meetings with support providers 
and monthly trainings provided by the CTIP Regional Program 

• K-12 Staff will continue to be provided with training in Common Core implementation with 
a focus on instructional strategies.  Specific strategies include the Socratic Seminar, Project 
Based Learning, Depth of Knowledge, and integrating technology into the instructional 
program.  Staff development will be for both certificated and classified Staff. 

• Training for working with English Language Learner Students will be provided to staff 
needing it. 

• Common planning time for curriculum, articulation and development. Supplemental pay. 
• P-12 training in Positive Behavior Intervention Support program development and 

implementation. 
• Training in the use of student information systems-AERIES, SEIS 
• Staff development in Physical Education and Health implementation and design 
• Technology use and implementation, especially in Chromebooks. 
• Training in the use of Peer Observation in improving instructional techniques 

Throughout the school year, the staff will also continue to utilize the Tuesday Minimum Day 
schedules to survey their academic programs, as well as strategies which promote a positive school 
climate, including intervention techniques and Project Based Learning.  
 
 
 
Recommendation: 
Approve the 2016/17 Staff Development Program 
 
Attachments:  
None 
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BOARD ACTION ITEM K3 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Ratification of Superintendent’s Employment Agreement 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
During our June 23, 2016 meeting the Board voted to ratify the Superintendent’s contract.  The 
ratification must occur during open session. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Ratify Superintendent’s Employee for 2016-2020 
 
Attachments: 
None 
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BOARD DISCUSSION/ACTION ITEM L1 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   District Goal Setting  
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
The following goals continue to be a part of our Local Accountability Plan.  I recommend 
discussing and reviewing these goals to ensure that they encompass what the Board views as 
central to our mission.   

 
Laytonville Unified School District 

Local Accountability Plan Goals 2016-2019 
 

• Recruit and retain caring, committed, exemplary, qualified credentialed staff to teach in our 
district. 

• Provide standards aligned instructional materials including technology to support 
implementation of these materials for all students. 

• Provide well maintained, safe facilities, and provide structures that support positive learning 
environments on all campuses. 

• Provide high quality professional development in Common Core implementation. 
• Provide access to a broad course of study to all students inclusive of both college and career 

pathways.  
• Provide support for all students to achieve proficiency of the Common Core standards, 

ensuing that they are prepared to pursue any avenue of their choosing. 
• Provide a variety of venues to build strong connections between parents and their child’s 

educational experience in LUSD. 
• Provide social, emotional, and academic skills and support for all students and provide for 

individual students needing additional support such as mental health services. 
• Provide a safe environment in which our students can achieve the knowledge, skills and 

attitudes necessary for success now and in the future. 
• Provide a comprehensive program promoting health education and physical activity for all 

students in order to strengthen the link between student health and learning.   
 
 
 
 
Recommendation: 
Review the LUSD LCAP Goals for 2016-2019 
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BOARD DISCUSSION/ACTION ITEM L2 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Waiver Request for Employing Teachers Who Are Not Fully Credentialed 
 
From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
The school district has certified that it has made reasonable efforts to recruit fully prepared teachers 
for all teaching assignments.  Despite our efforts, it is necessary to employ candidates who qualify 
to participate in approved internship programs in our region and/or individuals who are scheduled 
to complete initial preparation requirements within six months.  The following individuals will be 
employed on the basis of a credential waiver.   
 
 
 
Casey Watkins 
 
Lindsay Jacobson 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approval of employing Casey Watkins on the basis of a credential waiver. 
Approval of employing Lindsay Jacobson on the basis of a credential waiver. 
 
Attachments: 
None  
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BOARD DISCUSSION/ACTION ITEM L3 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Subsequent Variable Term Waiver 
 
From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
The school district has certified that it has made reasonable efforts to recruit fully prepared teachers 
for all teaching assignments.  Despite our efforts, it is necessary to employ candidates who qualify 
to participate in approved internship programs in our region and/or individuals who are scheduled 
to complete initial preparation requirements within six months.  The following individual will be 
employed on the basis of a subsequent credential waiver.  Lindsay Hansen’s waiver is necessary 
because she has not yet had the formal training for working with English Language Learner 
students.   
 
 
 
 
Lindsay Hansen .4 FTE Culinary Arts instructor          Grades 9-12     Subsequent 

 SDAIE Waiver    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approval of employing Lindsay Hansen on the basis of a subsequent credential waiver. 
 
Attachments: 
None 
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BOARD DISCUSSION/ACTION ITEM L4 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   BP 6152.1 for Placement in Mathematics Courses,  

Second Reading/Approval 
 
From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
In our meeting on June 23rd the Board reviewed the proposed BP 6152.1.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the proposed BP 6152.1 
 
Attachments: 
Proposed BP 6152.1 
 
 DISCUSSION/ACTION 
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Board Policy 6152.1: Placement in Mathematics Courses 
 
Instruction 
The Governing Board recognizes that student achievement in mathematics is critical for preparing 
students for college and career, especially in science, technology, engineering and mathematics 
(STEM). A student’s 9th grade mathematics placement in particular is crucial to ensuring future 
educational success. 
The Governing Board affirms that a fair, objective, and transparent mathematics placement 
protocol that strictly limits the use of subjective criteria in placement decisions will result in an 
appropriate 9th grade mathematics student placement and will prevent mathematics misplacement, 
particularly of students of color. 
Pursuant to California Education Code Section 260, the Governing Board has the primary 
responsibility for ensuring that school district programs and activities are free from discrimination 
based upon enumerated characteristics, including race and ethnicity.  Because the Governing Board 
is responsible for ensuring that all students, regardless of race or ethnic background, receive an 
equal chance to advance in mathematics, the Governing Board desires to ensure that the District 
implements a fair, objective and transparent mathematics placement protocol.   
The Governing Board therefore directs District staff to create, implement, and monitor a 
mathematics placement protocol that includes the following elements: 
Reliance on Objective Determinations 
Mathematics placement of 9th graders shall be based on objective measures.  These measures may 
include: 

• Diagnostic placement tests such as Mathematics Diagnostic Testing Project (MDTP) tests; 

• Standardized tests, including from prior years; 

• Student grades that reflect comprehension and mastery of the subject matter, from both 
semesters of the 7th and 8th grade year; and 

• Other objective indicators of student performance and proficiency in mathematics. 

Limitation on the Use of Subjective Placement Measures 
Subjective measures, such as placement recommendations, may not be considered in determining 
9th grade mathematics placement.  However, recognizing that teacher and counselors are often 
aware of students’ talents and abilities that are not reflected in objective data, an exception to this 
prohibition may be made to advance a student to a higher mathematics class than objective data 
indicates.  
Timing of Mathematics Placement Decisions And Parent/Student Notification 
Placement decisions shall be made according to a timeline that allows for maximum use of current 
objective measures. Placement decisions shall be communicated in writing to parents/students prior 
to the start of the school year; shall include that District’s mathematics placement protocol; and 
shall indicate the objective factors that resulted in the student’s 9th grade placement. Notices of 
placement decisions shall also include a recourse plan developed by the District, for any 
parents/students who may be dissatisfied with a student’s mathematics placement. 
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Implementation, Monitoring, and Accountability  
 District staff involved in placement decisions shall be properly trained on the protocol and its use. 
The protocol shall also include steps for ensuring that it is being followed in practice, including 
provisions for checking that each student is properly placed according to the protocol prior to the 
start of the school year. Any student found to be misplaced shall be promptly placed in the correct 
mathematics course.  
The District’s mathematics placement protocol shall be developed and implemented in coordination 
with K-8 feeder/partner districts. Once finalized, the District shall work with its K-8feeder/partner 
districts to ensure that mathematics teachers and counselors at those schools are aware of the 
placement protocol and are appropriately trained on its proper use, implementation, and 
monitoring.   
Governing Board Approval and Review 
District staff shall report to the Governing Board on a regular basis while the placement protocol is 
being developed.  When the protocol is finalized, District staff shall return to the Governing Board 
to seek approval of the protocol.  Once approved, the protocol shall be prominently posted on the 
District’s website and shall be made readily accessible to parents/students and administrators.  
District staff shall subsequently report to the Governing Board on implementation on an annual 
basis. 
 
Legal References 
Education Code 
California Education Code Section 200 
California Education Code Section 201 
California Education Code Section 260 
 
Government Code 
California Government Code Sections 11135 et seq 
 
Court Cases 
Serrano v. priest, 18 Cal. 3d 728 (1976), cert. denied, Clowes v. Serrano, 432 432 U.S. 907 (1977) 
Butt v. State of California, 4 Cal. 4th 668 (1992) 
 
California Constitution 
Cal. Const., Art. IX, Sec. 5 
 
Federal Law 
42 U.S.C. 2000d (Title VI of the Civil Rights Act of 1964); 34 C.F.R. 100.3(b)(2) 
 
Background: 
If students are placed below their level of proficiency in 9th grade mathematics courses, their ability 
to complete the recommended sequence of mathematics courses for admission to the University of 
California and California State University systems and other higher education institutions will be 
compromised. If admitted to college, students who were forced to repeat lower level mathematics 
courses in high school will be behind other students, and less likely to be competitive for careers in 
the STEM fields upon graduation.  Mathematics misplacement has also been shown to affect 
students’ confidence and their overall educational experience. Finkelstein, N., Fong A., Tiffany-
Morales, J., Shields, P.& Huang, M. (WestEd 2012) College Bound in Middle School & High 
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School? How Math Course Sequences Matter; Waterman, S. (2010) Pathways Report: Dead Ends 
and Wrong Turns on the Path Through 
Algebra http://noycefdn.org/documents/Pathways_Reports.pdf 
 
Mathematics misplacement can occur with successful students, and disproportionately affects 
successful students of color. Studies have shown that successful students, particularly from 
minority populations, may receive passing grades in mathematics coursework and/or demonstrate 
proficiency on standardized tests in 8th grade mathematics course work, and yet nonetheless be held 
back and forced to repeat the same course in the 9th grade rather than advancing.  
 
 
       Laytonville Unified School District 
Board Adopted:        Laytonville, CA 
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BOARD DISCUSSION/ACTION ITEM L5 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   BP & AR 6146.1 for High School Graduation Requirements,   
    Second Reading/Approval 
 
From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
In our meeting on June 23rd the Board reviewed the proposed BP & AR 6146.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the proposed BP & AR 6146.1 
 
Attachments: 
Proposed BP & AR 6146.1 
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Instruction:          BP 6146.1 (a) 
 
High School Graduation Requirements 
 
Students shall receive high school graduation diplomas only after completing the prescribed 
course of study meeting the standards of proficiency established by the District.  The Governing 
Board’s intent is to provide students with opportunities for post-secondary education and 
employment.  To obtain a graduation diploma from high school, students shall complete the 
following courses in grades 9-12, with each course being one year in duration unless otherwise 
specified: 
 
1)  Four courses in English. 
 
2)  Two courses in Mathematics. 

Beginning in the 2003-04 school year, at least one mathematics course, or a combination of the 
two mathematics courses required for completion in grades 9-12, shall meet or exceed state 
academic content standards for Algebra 1.  Completion of algebra coursework in grades 7-8 
shall not exempt a student from the requirements to complete two mathematics courses in  
grades 9-12. 

 
3)  Two courses in science, including biological and physical sciences. 
 
4)  Three courses in social studies, including United States history, world history, and a one   

semester course in American government and civics, and a one semester course in economics. 
 
5)  One course in visual or performing arts, foreign language or American Sign Language. 
 
6)  Three courses in physical education unless the student has been exempted pursuant to Ed. 

Code section 51241; one course in the sophomore, junior or senior year may be waived, if a 
college preparation requirement is substituted for the third course in physical education. 

 
7)  One course in Keyboarding and Careers. 
 
8)  One course in Driver Education and Health (one semester each). 
 
9)  One course in Advanced Computers and Careers. 
 
10) Seven elective courses  (see Exhibit 6146.1) 
 
11)  Additionally, students shall complete the California High School Exit Exam (CAHSEE).   

Beginning with the 05-06 school year, each student completing grade 12 shall have 
successfully passed the state exit examination in language arts and mathematics as a 
condition for receiving a high school diploma. 

 
Supplemental instruction shall be offered to any student who does not demonstrate “sufficient 
progress,” as defined in board policy, toward passing the exit examination.  Students who 
otherwise complete all courses and units required for graduation, but fail to successfully complete 
the CAHSEE, may be awarded a Certificate of Completion indicating they have completed the 
required courses of study and be allowed to participate in the graduation ceremonies. 
 
           

BP 6146.1 (b) 
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The Governing Board, with the active involvement of parents, administrators, teachers, and pupils, 
shall adopt alternative means for pupils to complete the prescribed course of study which may 
include practical demonstration of skills and competencies, supervised work experience or other 
outside school experience, career technical education classes offered in high schools, courses 
offered by regional occupational centers or programs, interdisciplinary study, independent study, 
and credit earned at a post-secondary institution.  Requirements for graduation and specified 
alternative  
 
 
modes for completing  the prescribed course of study shall be made available to pupils, parents 
and the public. 
 
Proficiency Exam 
Students must demonstrate a minimum proficiency in reading comprehension, writing and 
mathematics in addition to the successful completion of the required course of study.  Proficiency 
shall be demonstrated by successful completion of the District’s Proficiency Examination.  This 
requirement shall expire with the Class of 2005; thereafter, students will demonstrate these 
proficiencies through successful completion of the CAHSEE. 
 
PE Credit 
Students in grade 9 shall take a one year course in Physical Education.  
 
Students may earn additional PE credits through participation in the interscholastic athletic 
program at the rate of 2.5 credits per program (sport).   
 
Continuation High School Requirements 
Students enrolled in the Continuation High School may earn a Continuation High School Diploma; 
to earn this diploma students must complete all state mandated and regular high school 
graduation requirements, except for PE and electives as listed on Exhibit 6146.1.  Students 
completing Continuation High School requirements who are enrolled in the continuation program 
for at least the final semester prior to graduation shall be eligible to receive a Continuation High 
School Diploma.   
 
Students who have been enrolled at the Continuation High School, but who have completed all 
regular high school requirements, and who attend Laytonville High School during the final 
semester prior to graduation, may receive a regular high school graduation diploma. 
 
Retroactive Diplomas 
Until July 31, 2018, any student who completed grade 12 in the 2003-2004 school year or a 
subsequent school year and has met all applicable graduation requirements other than the 
passage of the high school exit examination shall be granted a high school diploma. (Education 
Code 60851.6) 
 
cf:  BP:   5127 (a)    Graduation ceremonies and activities 
   6146.2      Certificate of Proficiency / High School Equivalency / Certificate of Completion 

  6146.4       Differential graduation & competency standards 
  6184       Continuation education 

   
Legal References 
 
Ed. Code:   
51224.5  Algebra instruction 
51225.3  Requirements for Graduation 
51228 Graduation Requirements 
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51230 American Government & Civics 
           BP 6146.1 (c) 
51241  Exemptions from requirements--PE 
51242 Exemptions from requirements--PE/Interscholastic programs 
51243-45  Credit for foreign languages-private schools 
51246 Exemptions from requirements--PE 
51410-12  Diplomas 
56390 Certificates of achievement and completion 
60850-59  High school exit exam 
 
Adopted 1/11/1990         Laytonville USD 
Revised 12/1993; 6/1997; 3/2004; 4/2004; 8/04; 6/16 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 DISCUSSION/ACTION 

Page 16.3 



Laa 

Instruction:          AR 6146.1  
 
High School Graduation Requirements 
 
 
Requirements for graduation and specified alternative means for completing the 
prescribed course of study shall be made available to students, parents/guardians and the 
public.  (Education Code 51225.3) 
(cf. 6146.11 - Alternative Credits Toward Graduation)    (cf. 6146.2 - Certificate of 
Proficiency/High School Equivalency) 
 
Students shall not be required to have resided within the district for any minimum length of 
time as a condition of high school graduation.  (Education Code 51411) 
 
Foreign exchange students may receive honorary diplomas pursuant to Education Code 
51225.5. 
(cf. 6145.6 - International Exchange) 
 
Exit Examination for the Classes of 2006 and Later 
 
At the beginning of each school year or at the time a student transfers into the district, the 
Board shall provide written notification to all students in grades 9 through 12 and to their 
parents/guardians that, starting in the 2005-06 school year and each year thereafter, each 
student completing the 12th grade shall be required to successfully pass the state's high 
school exit examination as a condition of graduation.  The notification shall include, at a 
minimum, the date of the examination, the requirements for passing the examination, and 
the consequences of not passing the examination.  (Education Code 48980, 60850, 
60859)    (cf. 5145.6 - Parental Notifications) 
 
The examination shall be administered in accordance with law, Board policy and 
administrative regulation.    (cf. 6162.52 - High School Exit Examination) 
 
When students do not demonstrate sufficient progress toward passing the exit 
examination, supplemental instruction offered by the district shall be designed to assist 
students to succeed on the exit examination and shall reflect statewide academic 
standards to the extent that the district has aligned its curriculum with those standards.  
(Education Code 60851)    (cf. 6179 - Supplemental Instruction) 
 
Supplemental instruction shall include summer school instructional programs for students 
in grades 7-12 who do not demonstrate sufficient progress toward passing the exit 
examination.  (Education Code 37252)    (cf. 5123 - Promotion/Acceleration/Retention)     
(cf. 6177 - Summer School) 
 
 
Adopted  Jan. 11, 1990             Laytonville USD 
Revised 3/5/92, 8/19/04, 06/23/16 
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BOARD DISCUSSION/ACTION ITEM L6 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   BP & AR 3320 for Claims and Action Against The District,  

First Reading 
 

From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
We are required to update BP & AR 3320.  Sample language is attached for your review. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation 
Review BP & AR 3320 
 
Attachments: 
Proposed BP & AR 3320 
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Laytonville Unified School District 

Board Policy 
  Claims and Actions Against The District 
 
BP 3320 
Business and Non-instructional Operations 

 
Claim Presentation Requirements 

 
Any and all claims for money or damages against the District must be presented to and acted upon in 
accordance with Governing Board Policy 3320 and Administrative Regulation 3320 which have been 
adopted by the Governing Board pursuant to Government Code Section 935. Compliance with these 
District Claim Procedures is a prerequisite to any court action, including specifically those claims 
excepted by Government Code Section 905, unless the claim is governed by statutes or regulations which 
expressly free the claimant from the obligation to comply with this policy and the claims procedures set 
forth in the Government Code. 

 
Section 1. Legal References 
EDUCATION CODE 
35200 Liability for debts and contracts 
35202 Claims against districts; applicability of Government Code 
CODE OF CIVIL PROCEDURE 
340.1 Damages suffered as a result of childhood sexual abuse 
GOVERNMENT CODE 
800 Cost in civil actions 
935 Authority to enact local claims procedure 
810-996.6 Claims and actions against public entities 
53051 Information filed with secretary of state and county clerk 
PENAL CODE 
72 Fraudulent claims 
COURT DECISIONS 
City of Stockton v. Superior Court (2007) 42 Cal.4th 730 
Connelly v. County of Fresno (2006) 146 Cal.App.4th 29 
CSEA v. South Orange Community College District (2004) 123 Cal.App.4th 574 
CSEA v. Azusa Unified School District (1984) 152 Cal.App.3d 580 
State of California v. Superior Court (Bodde) (2004) 32 Cal.4th 1234 
Tapia v. County of San Bernardino (1994) 29 Cal.App.4th 375 
 
Adopted:      Laytonville USD 
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Laytonville Unified School District 
Administrative Regulation 
 
Claims and Actions Against The District 
 
AR 3320 
Business and Non-instructional Operations 
 
Claim Presentation Requirements 
 
California law requires that prior to filing a complaint against the Laytonville Unified School 
District or its employees, the claimant must present a claim under the California Tort Claims 
Act. (Government Code 911 et seq.) 
 
Time Limitations To Present Claim 
 
1. Claims for money or damages relating to a cause of action for death or for injury to 
person, personal property or growing crops shall be presented to the Governing Board no later 
than six months after the accrual of the cause of action. (Government Code 905, 911.2) 

 
2. Pursuant to Government Code 935, claims for money or damages that are listed as 
exceptions in Government Code 905 shall be presented not later than six months after the accrual 
of the cause of action.  Such claims include: 

 
(a) Claims under the Revenue and Taxation Code or other statute prescribing 

procedures for the refund, rebate, exemption, cancellation, amendment, modification, or 
adjustment of any tax, assessment, fee, or charge or any portion thereof, or of any penalties, 
costs, or charges related thereto; 

 
(b) Claims in connection with which the filing of a notice of lien, statement of claim, 

or stop notice is required under any law relating to liens of mechanics, laborers, or material men; 
 

(c) Claims by public employees for fees, salaries, wages, mileage, or other expenses 
and allowances; 

 
(d) Claims for which the workers’ compensation authorized by Division 4 

(commencing with Section 3200) of the Labor Code is the exclusive remedy; 
 

(e) Applications or claims for any form of public assistance under the Welfare and 
Institutions Code or other provisions of law relating to public assistance programs, and claims 
for goods, services, provisions, or other assistance rendered for or on behalf of any recipient of 
any form of public assistance; 

 
(f) Applications or claims for money or benefits under any public retirement or 

pension system; 
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(g) Claims for principal or interest upon any bonds, notes, warrants, or other 
evidences of indebtedness; 

 
(h) Claims that relate to a special assessment constituting a specific lien against the 

property assessed and that are payable from the proceeds of the assessment, by offset of a claim 
for damages against it or by delivery of any warrant or bonds representing it; 

 
(i) Claims by the state or by a state department or agency or by another local public 

entity or by a judicial branch entity; 
 

(j) Claims arising under any provision of the Unemployment Insurance Code, 
including, but not limited to, claims for money or benefits, or for refunds or credits of employer 
or worker contributions, penalties, or interest, or for refunds to workers of deductions from 
wages in excess of the amount prescribed; 

 
(k) Claims for the recovery of penalties or forfeitures made pursuant to Article 1 

(commencing with Section 1720) of Chapter 1 of Part 7 of Division 2 of the Labor Code; 
 

(l) Claims governed by the Pedestrian Mall Law of 1960 (Part 1 (commencing with 
Section 11000) of Division 13 of the Streets and Highways Code); 

 
(m) Claims made pursuant to Section 340.1 of the Code of Civil Procedure for the 

recovery of damages suffered as a result of childhood sexual abuse. This subdivision shall 
apply only to claims arising out of conduct occurring on or after January 1, 2009; 

 
(n) Claims made pursuant to Section 701.820 of the Code of Civil Procedure for the 

recovery of money pursuant to Section 26680; and 
 

(o) Claims made pursuant to Section 49013 of the Education Code for reimbursement 
of pupil fees for participation in educational activities.  (Government Code 905, 
911.2, 935) 

 
3. Claims for money or damages as authorized in Government Code 905 and not included in 
paragraph #1 or paragraph #2 above, including claims for damages to real property, shall be 
presented not later than one year after the accrual of the cause of action. (Government Code 905, 
911.2) 

 
Claims against the District shall further be subject to the provisions of Government Code 945.4 
relating to the prohibition of suits in the absence of the presentation of claims and action thereon 
by the District. 
 
Late Claims 
 
Any person presenting a claim under item #l or #2 above later than six months after the accrual 
of the cause of action shall present, along with the claim, an application to file a late claim. Such 
claim and application to file a late claim shall be filed not later than one year after the accrual of 
the cause of action. (Government Code 911.4) 

DISCUSSION/ACTION 
Page 17.3 



Laa 

 

If a claim under item #l or #2 is filed late and is not accompanied by an application to file a late 
claim, the Governing Board or Superintendent (collectively referred to as the “Board”) shall, 
within 45 days, give written notice that the claim was not filed timely and that it is being 
returned without further action. 
 
The “Board” shall grant or deny the application to file a late claim within 45 days after it is 
presented. This 45-day period may be extended by written agreement of the claimant and the 
“Board” provided that such agreement is made before the expiration of the 45-day period. 
(Government Code 911.6) 
 
The “Board” shall grant the application to file a late claim under any one of the following 
circumstances: (Government Code 911.6) 
 
1. The failure to present the claim was through mistake, inadvertence, surprise or excusable 
neglect and the district was not prejudiced in its defense of the claim by the failure to present the 
claim within the time limit. 

 
2. The person who sustained the alleged injury, damage or loss was a minor during all of the 
time specified for presentation of the claim. 

 
3. The person who sustained the alleged injury, damage or loss was physically or mentally 
incapacitated during all of the time specified for presentation of the claim and the disability was 
the reason he/she failed to present the claim. 

 
4. The person who sustained the alleged injury, damage or loss died before the expiration of 
the time specified for the presentation of the claim. 

 
If the application to present a late claim is denied, the claimant shall be given notice in the form 
set forth in Government Code 911.3. (Government Code 911.3)  If the “Board” does not take 
action on the application to file a late claim within 45 days, the application shall be deemed to 
have been denied on the 45th day unless such time period has been extended, in which case it 
shall be denied on the last day of the period specified in the extension agreement. (Government 
Code 911.6) 
 
Delivery and Form of Claim 
 
A claim, any amendment thereto, or an application for leave to present a late claim shall be 
deemed presented when delivered to the office of the Superintendent or deposited in a post 
office, subpost office, substation, or mail chute or other like facility maintained by the U.S. 
Government in a sealed envelope properly addressed to the district office with postage paid. 
(Government Code 915, 915.2) 
 
Claims must be submitted on the district claim form. The “Board” may return a claim not using 
the district’s claim form. (Government Code 910.4). The required Claim Form is attached to this 
administrative regulation. 
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Notice of Claim Insufficiency 

 
The Superintendent or designee shall review all claims for sufficiency of information. 
 
If the claim is found insufficient or found not to satisfy the form requirements under Government 
Code 910.4, the “Board” may, within 20 days of receipt of the claim, either personally deliver or 
mail to the claimant, at the address stated in the claim form, a notice stating with particularity the 
defects or omission in the claim. (Government Code 910.8, 915.4) 
 
If such a notice is delivered or sent to the claimant, the “Board” shall not act upon the claim until 
at least 15 days after such notice is given. (Government Code 910.8) 
 
Amendments to Claim 
 
Claims may be amended within the time limits provided under section entitled “Time 
Limitations” above or prior to final action by the “Board,” whichever is later, if the claim, as 
amended, relates to the same transaction or occurrence which gave rise to the original claim. 
(Government Code 910.6) 
 
Action on Claim 
 
Within 45 days after the presentation or amendment of a claim, the “Board” may take action on 
the claim. This time limit may be extended by written agreement before the expiration of the 45- 
day period or before legal action is commenced or barred by legal limitations.  (Government Code 
912.4) 
 
The “Board” may act on the claim in one of the following ways: (Government Code 912.6) 
 
 

1. If the “Board” finds that the claim is not a proper claim against the district or its 
employees, the claim shall be rejected. 

 
2. If the “Board” finds that the claim is a proper claim against the district and is for 

an amount justly due, the claim shall be allowed. 
 

3. If the “Board” finds that the claim is a proper claim against the district but is for 
an amount greater than is justly due, the “Board” shall either reject the claim or allow it in the 
amount justly due and reject it as to the balance. 

 
4. If legal liability of the district or the amount justly due is disputed, the “Board” 

may reject or compromise the claim. 
 
If the “Board” allows the claim in whole or in part or compromises the claim and the claimant 
accepts the amount allowed or offered to settle the claim, the “Board” may require the claimant 
to accept it in settlement of the entire claim. (Government Code 912.6) 

 

The Superintendent or designee shall transmit to the claimant written notice of action taken or 
inaction which is deemed rejection. The notice shall be in the form set forth in Government Code 

DISCUSSION/ACTION 
Page 17.5 



Laytonville Unified School District 
August 11, 2016 

913 and shall either be personally delivered or mailed to the address stated in the claim form. 
(Government Code 913, 915.4) 

 
If no action is taken within the prescribed time limits, the claim shall be deemed to have been 
rejected. (Government Code 912.4, 945.6) 
 
 
All claimants are encouraged to promptly seek the advice of an attorney so as to protect 
their legal rights with respect to any claim or potential claim. 
 
 
 
 
Regulation Laytonville Unified School District  
Approved:  Laytonville, California 
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August 11, 2016 

BOARD DISCUSSION/ACTION ITEM L7 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   NCSIG 2016 Claim for Injury Form 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
North Coast Schools’ Insurance Group has revised their Claim for Injury form.  It is attached for 
your review. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation 
Adopt the North Coast Schools’ Insurance Group 2016 Claim for Injury form 
  
Attachment 
Claim for Injury form 
 

DISCUSSION/ACTION 
Page 18 



Laytonville Unified School District 
August 11, 2016 

 
CLAIM FOR INJURY, DAMAGE and/or INDEMNITY 

LAYTONVILLE UNIFIED SCHOOL DISTRICT  
 

1. Claims for death, injury to person, or to personal property must be presented to the Laytonville Unified 
School District (not later than six (6) months after the occurrence (Govt. Code, Section 911.2) 

2. Claims for damages to real property or breach of contract must be presented to the Laytonville Unified 
School District not later than (1) year after the occurrence (Govt. Code, Section 911.2) 

3. Please carefully read the Laytonville Unified School District Board Policy 3320 and Administrative Regulation 
3320 regarding the presentation of a claim. 

 
DATE STAMP WHEN RECEIVED FROM CLAIMANT: 

 
CLAIMANT INFORMATION: 

Name of Claimant  Age  Date of 
Birth 

 

Claimant Social Security Number (if claim for bodily 
injury) 

 

Does the Claimant have Medicare coverage?  
Residence Address of Claimant 
 

 

Name of Responsible Parent / Guardian  
Name of Other Person for Legal Notification  
Legal Mailing Address  
 

 

Telephone Number(s)  
 

ACCIDENT / LOSS INFORMATION (attach additional pages if necessary): 
Date of Accident or Loss  Time of Day  
Location of Accident or Loss 
 

 

Name(s) of person(s) causing 
the accident or loss (if any) 

 

HOW and under what circumstances 
did damage or injury occur?  

 

WHAT particular action by the 
Laytonville Unified or its employees 
caused the alleged damage or injury?  
(Include names of employees, if 
known.) 

 

 
AMOUNT CLAIMING (Include estimated amount of any prospective loss insofar as it may be known at the time of 
the presentation of this claim, together with the basis of computation of the amount claimed; attach estimates or 
invoices, if possible. If amount claimed exceeds $10,000, no dollar amount shall be stated.): 

Type Dollar Amount Briefly Describe 
Medical Expense $  
Property Loss $  
Other $  
TOTAL CLAIM $  

 
WITNESSES (include doctors & hospitals): 

Name Address Phone # 
   
   

 
Notice: Section 72 of the California Penal Code provides that every person who, with intent to defraud, 
presents for payment to any School District any false or fraudulent claim, is guilty of a felony 
punishable by fine and/or imprisonment. 
  __________________________________________ __________________ 
           Signature of Claimant or Representative               Date 
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BOARD DISCUSSION/ACTION ITEM L8 

 
Board Meeting Date:  August 11, 2016 
 
Subject:   BP 2300 for Conflict of Interest Code, Review 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Public Reform Act of 1974 (Government code Section 87306.5) requires the school district to 
review its conflict of interest code biennially prior to October 1.   
 
I have attached fact sheets regarding this requirement as well as our current conflict of interest 
policy. 
 
After my review of both documents I don’t believe that any amendments are necessary to our 
current policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Review the current BP 2300 and Appendix A for Conflict of Interest Code 
 
Attachments: 
BP 2300 and Appendix A 
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BP 2300 
Administration 
 
Conflict of Interest Code:  Designated Personnel 
 
Under provisions of this Code, designated employees shall file statements of economic interests.  The following are 
designated employees because their positions involve the making or participating in the making of decisions which 
could affect private financial interests materially.  The financial effect of a government decision is material if the 
decision will have a significant effect on a person’s or business entity’s real property or source of income in 
question.  Any investments, interests in real property and sources of income held by the designated employee’s 
spouse or dependent children must be reported as though held by the designated employee personally. 
 
Consultants to this District hold designated positions under this Conflict of Interest Code and are required to comply 
with the disclosure requirements described below.  The Board Members may determine in writing that a particular 
consultant is hired to perform a range of duties that are limited in scope and thus not required to comply with the 
disclosure requirements described in these categories.  Such determination shall include a description of the 
consultant’s duties and, based upon that description, a statement of the extent of disclosure requirements.  The 
Chairperson shall forward a copy of this determination to the Board Members.  However, nothing herein will excuse 
any such consultant from any other provision of this Conflict of Interest Code. 
 
DESIGNATED POSITIONS      DISCLOSURE CATEGORY 
Members of the Board of Education      1, 2, 3 
Superintendent         1, 2, 3 
Elementary Principal        1, 2, 3 
High School Principal        1, 2, 3 
Business Manager        1, 2, 3 
Athletic Director         1, 2, 3 
Director of Food Services        1, 2, 3 
 
Disclosure Categories 
 
1.  Investments in any business entity which, within the last two years, has contracted, or in the future forseeably 
may contract with the District to provide services, supplies, materials, machinery or equipment.  See Government 
Code Sections 82034, 87103, 87206. 
 
2.  Income from any source which, within the last 12 months, has contracted, or in the future forseeably may 
contract with the District to provide services, supplies, materials, machinery or equipment to the District.  See 
Government Code Sections 82030, 87103, 87207. 
 
3.  Interest in Real Property located in whole or in part either within the boundaries of the District, including any 
leasehold, beneficial or ownership interest or option to acquire such interest in real property.  See Government Code 
Sections 82033, 87103, 87206. 
 
 
Legal Reference: 
 GOVERNMENT CODE: 
 1090  et. seq.  Prohibitions applicable to specified officers 
 82028   Definitions “Gift” 
 82030 Definitions “Income” 
 82033 Definitions “Interest in real property” 
 82034 Definitions “Investment” 
 87100    et.seq.  Conflicts of interest 
 87200 et. seq.  Disclosure 
 87300 et.seq.  Conflict of interest codes 
 91000 et. seq.  Enforcement 
 
Policy adopted: 1/11/1990     LAYTONVILLE UNIFIED SCHOOL DISTRICT 
Reviewed: 8/14/14          Laytonville California 
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Laytonville Unified School District 
 

APPENDIX A 
 

CONFLICT OF INTEREST CODE-DESIGNATED POSITIONS 
 

Under provisions of this Code, designated employees shall file statements of economic interests.  
The following are designated employees because their positions involve the making or 
participating in the making of decisions which could affect private financial interests materially.  
The financial effect of a government decision is material if the decision will have a significant 
effect on a person’s or business entity’s real property or source of income in question.  Any 
investments, interests in real property and sources of income held by the designated employee’s 
spouse or dependent children must be reported as though held by the designated employee 
personally. 
 
Consultants to this District hold designated positions under this Conflict of Interest Code and are 
required to comply with the disclosure requirements described below.  The Board Members may 
determine in writing that a particular consultant is hired to perform a range of duties that are 
limited in scope and thus not required to comply with the disclosure requirements described in 
these categories.  Such determination shall include a description of the consultant’s duties and, 
based upon that description, a statement of the extent of disclosure requirements.  The 
Chairperson shall forward a copy of this determination to the Board Members.  However, 
nothing herein will excuse any such consultant from any other provision of this Conflict of 
Interest Code. 
 
DESIGNATED POSITIONS      DISCLOSURE CATEGORY 
Members of the Board of Education      1, 2, 3 
Superintendent        1, 2, 3 
Elementary Principal        1, 2, 3 
High School Principal        1, 2, 3 
Business Manager        1, 2, 3 
Athletic Director        1, 2, 3 
Director of Food Services       1, 2, 3 
 
Disclosure Categories 
 
1.  Investments in any business entity which, within the last two years, has contracted, or in the 
future forseeably may contract with the District to provide services, supplies, materials, 
machinery or equipment.  See Government Code Sections 82034, 87103, 87206. 
 
2.  Income from any source which, within the last 12 months, has contracted, or in the future 
forseeably may contract with the District to provide services, supplies, materials, machinery or 
equipment to the District.  See Government Code Sections 82030, 87103, 87207. 
 
3.  Interest in Real Property located in whole or in part either within the boundaries of the 
District, including any leasehold, beneficial or ownership interest or option to acquire such 
interest in real property.  See Government Code Sections 82033, 87103, 87206. 
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BOARD DISCUSSION/ACTION ITEM L9 
 

Board Meeting Date:  August 11, 2016 
 
Subject:   Resolution No. 500 for Approval of SAB (State Allocation Board)  

50-03 & 50-04 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
During the April 7, 2016 Board meeting, the Board approved submitting forms 50-03 & 50-04 to 
the State. It is now necessary to adopt a resolution regarding the approval. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve Resolution No. 500 
 
Attachments: 
Resolution No. 500  
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 500 

 
RESOLUTION OF THE BOARD OF EDUCATION OF THE LAYTONVILLE UNIFIED SCHOOL 

DISTRICT ON AUGUST 11, 2016 
 

WHEREAS, the Board of Education (“School Board”) has determined that school 
facilities within the Laytonville Unified School District (the “District”), within Mendocino County 
need to be modernized; and 

 
WHEREAS, the State Allocation Board (SAB) has established an “Applications 

Received Beyond Bond Authority List” for projects that have been received. 
 

Pursuant to title 2, Code of California Regulations section 1859.95.1, the School 
Board of the Laytonville Unified School District hereby acknowledges the following: 

 
(1) the Board acknowledges that the remaining School Facility Program bond 

authority is currently exhausted for the funds being requested on this(these) application(s). 
 

(2) the Board acknowledges that the State of California is not expected nor 
obligated to provide funding for the project(s) and the acceptance of the application(s) does 
not provide a guarantee of future State funding. 

 
(3) the Board acknowledges that any potential future State bond measures for the 

School Facility Program may not provide funds for the application being submitted. 
 

(4) the Board acknowledges that criteria (including, but not limited to, funding, 
qualifications, and eligibility) under a future State school facilities program may be 
substantially different than the current School Facility Program. The district’s Approved 
Application(s) may be returned. 

 
(5) the Board acknowledges that they are electing to commence any pre- 

construction or construction activities at the district’s discretion and that the State is not 
responsible for any pre-construction or construction activities. 

 
(6) the Board acknowledges that, if bond authority becomes available for the 

SAB to provide funding for the submitted application(s), the School District must apply for 
financial hardship status. (for financial hardship funding only) 

 
ADOPTED, SIGNED, AND APPROVED this 11th day of August 2016. 

 
BOARD OF EDUCATION OF THE 
LA YTONVI LLE UNIF I ED SCHOOL 
DISTRICT 

 
________________________________  _______________________________ 
Board President, Calvin Harwood   Clerk, Shannon Ford 
 

 
 
 
 

DISCUSSION/ACTION 
Page 20.1 



Laytonville Unified School District 
August 11, 2016 

 
BOARD DISCUSSION/ACTION ITEM L10 

 
Board Meeting Date:  August 11, 2016 
 
Subject:   CTE Compliance Documentation for Facility Needs Assessment 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
To move forward with approval of State funds for the Elementary school building project it is 
necessary to review minutes from our local Career Tech Ed Advisory Committee (CTEAC) 
regarding our local CTE facility needs assessment recommendation and that the CTE facilities 
needs are being adequately met within the school district.  Our new construction/modernization 
project must be addressed in the discussion. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve CTE Compliance Documentation for facility needs assessment 
 
Attachment:  
Minutes from CTEAC 
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INFORMATION ITEM M1 
 
Board Meeting Date:  August 11, 2016 
 
Subject: Summer School Report 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Summer School focused on both Language Arts and Math at the elementary level and on 
Graduation Requirements at the high school level. The high school offered its program through 
Independent Study due to a smaller number of students needing to take Summer School. Healthy 
Start also offered their Summer Program, now in its fifteenth year.  Additionally, the high school 
offered a Freshman Academy which concluded today with a field trip to U.C. Berkeley. 
 
All programs were once again extremely successful and well attended. 
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INFORMATION ITEM M2 
 
Board Meeting Date:  August 11, 2016 
 
Subject: Summer Maintenance Projects Report 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
The custodial, grounds and maintenance staff have worked extremely hard this summer to make 
our campuses a clean and inviting place for our school community. This is a status report on current 
and recent projects. 
 
Grounds/Facilities   
Pedro, Rosie, Marco, Kelly, and Clarence accomplished a lot this summer despite all of the 
complications created by the elementary school building project.  In addition to the traditional 
summer projects of waxing floors, cleaning carpets and windows in the classrooms, they 
completely moved us out of the elementary school wing and set up new classrooms.  Additionally 
they painted the middle school and the kitchen at the high school, replaced the walls in the Arena, 
built a permanent wall between rooms 18 and 19 at the middle school and refurbished/rebuilt the 
middle school bathrooms. They are to be commended for their hard work and dedication to our 
school sites. The Chamberlain Creek Crew was here for a little over a week to help with cutting 
down weeds and general fire prevention maintenance. 
 
 
Roofing 
Replacing the roof of the woodshop and repairing the roofs of rooms 8, 9, and 10 is scheduled to 
be completed prior to the rainy season.  A specific date has not been provided by the foam roofing 
company. 
 
 
Spy Rock  
Regular summer maintenance was completed and the Chamberlain Creek fire crew did extensive 
work on the grounds.  The irrigation water supply has a leak that has not been yet solved.   
 
Buses/Vans 
Clarence Rhine and Sue Carberry assured a successful CHP inspection of our buses.  Clarence 
continues to assure that our vehicles are all properly maintained with expertise.  We are fortunate 
to have a high quality mechanic in our district.   
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BOARD INFORMATION ITEM M3 
 
Board Meeting Date:  August 11, 2016 
 
Subject:   Superintendent’s Goals  
 
From:    Joan Potter, Superintendent 
 
Explanation: 
Each year the Superintendent presents the Board with specific goals for the upcoming school 
year.  This year I have again created my goals based on the district’s LCAP goals. The following 
outlines my goals:  
 

• Student Achievement 
o  Provide access to a broad course of study to all students inclusive of both college 

and career pathways.  
 Work closely with site principals to ensure that master schedules and 

course curriculum support providing this access.   
 Access support from other agencies such as Mendocino County Office of 

Education and Mendocino College 
o Provide support for all students to achieve proficiency of the Common Core 

standards, ensuring that they are prepared to pursue any avenue of their choosing. 
 Work with the business manager, site principals and certificated and 

classified staff to provide appropriate staff to support student learning. 
o Provide a comprehensive program promoting health education and physical 

activity for all students in order to strengthen the link between student health and 
learning.   
 Work with the District Advisory Committee, Healthy Start, Food Service 

and school staff to strengthen our programs.  Create and facilitate 
committees to create an articulated PE program and an articulated Health 
Education program 

o Provide standards aligned instructional materials including technology to support 
implementation of these materials for all students. 
 Maintain a budget that supports the funding of standards aligned materials 
 Provide staff with training and time to learn strategies for successful 

implementation 
 Work with Site Principals in observation/feedback strategies for 

supporting instructional staff 
 

• Support Services 
o  Provide well maintained, safe facilities, and provide structures that support 

positive learning environments. 
 Support custodial/maintenance staff in keeping facilities safe and well 

maintained 
 Develop a budget with the Business Manager that supports ongoing 

maintenance needs 
 Work closely with the Architect in the rebuild/modernization of the 

elementary school to ensure timelines are adhered to and district needs are 
being addressed. 
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o Provide social, emotional, and academic skills and support for all students and 
provide for individual students needing additional support such as mental health 
services. 
 Support and build on relationships with Healthy Start. County social 

services, and district support staff to implement a strong program. 
o Provide a safe environment in which our students can achieve the knowledge, 

skills and attitudes necessary for success now and in the future. 
 Access support from the local fire department and law enforcement to help 

support district staff and students.   
 Create an updated comprehensive safety plan for the District. 
 Create a local SARB to improve attendance especially at the elementary 

school 
 

• Human Resources  
o Recruit and retain caring, committed, exemplary, qualified staff  

 Work with Site Principals to provide supports to retain our teachers 
 

• Financial Stability 
• I will continue to work closely with the Business Manager to achieve our 

LCAP goals while maintaining financial stability. 
 

• Leadership  
o Provide a variety of venues to build strong connections between parents and their 

child’s educational experience in LUSD. 
 Work with Site Principals in establishing strategies for improving 

attendance district wide.  
 Build on communication strategies and develop a plan for improving 

parent communication 
o Provide high quality professional development in Common Core implementation. 

 Research and contact high quality professional development providers and 
recruit them to work with our district. 

 Provide staff with notification of staff development opportunities outside 
of the district 

o Work closely with the Board in good governance practices 
 Ensure ongoing communication with all board members in a timely 

manner 
 Pursue attending CSBA conference with all board members 

Working closely with both unions, site administrators, the Board and other district staff by 
modeling and providing support for attainment of our district goals will be central to my 
activities.  
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BOARD INFORMATION ITEM M4 
 
Board Meeting Date:  August 11, 2016 
  
Subject:   Budget Update  
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 

Revisions in Revenues and Expenditures to the Adopted 
2016/2017 LUSD Budget 

 
Since the board adopted the budget on June 23, 2016, the Governor signed the State Budget.  
There are a few changes from the May Budget Revision.   As a result of these changes, districts 
are required to share at a public meeting in August 2016, the effect of the revenue changes on the 
adopted budget.   
 
The changes to our budget are a decrease in the one-time discretionary funds from $237 per 
ADA to $214 per ADA, approximately $8,400.   A College Readiness Block Grant was added to 
increase college preparation and college-going rates for English learners, foster youth and low 
income students.  This grant provides our district with the minimum apportionment of $75,000.  
The grant has planning and reporting requirements. 
 
These changes will be implemented at 1st Interim or Unaudited Actuals. 
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INFORMATION ITEM M5 
 
Board Meeting Date:  August 11, 2016 
 
Subject: Facilities Report 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Don Alameida will provide an update on the status of the building project. 
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