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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MINUTES OF THE REGULAR MEETING OF APRIL 2, 2020 

 
A.  CALL TO ORDER/ROLL CALL: 
The Governing Board of the Laytonville Unified School District held a regular meeting via Zoom from the 
District Board Room on April 2, 2020.  Board President Calvin Harwood called the meeting to order at 6:15 p.m. 
 
ROLL CALL: 
Trustees Present: Calvin Harwood, Mat Paradis, Meagen Hedley & Elina Agnoli.  
Administrators Present: Joan Potter, Lorre Stange, and Tim Henry. 
Student Representative: Not Present 
 
B.  PUBLIC INPUT re CLOSED SESSION ITEMS: None 
 
C.  CLOSED SESSION AGENDA: 

CS-1:  CONFERENCE WITH LABOR NEGOTIATOR:     CS-1 
Name of Agency Negotiator: Superintendent 
Name of Organization Representing Employees: CSEA 

CS-2  CONFERENCE WITH LABOR NEGOTIATOR:      CS-2 
Name of Agency Negotiator: Superintendent 
Name of Organization Representing Employees: LVTA 

CS-3  EMPLOYEE DISIPLINE/DISMISSAL.RELEASE      CS-3 
 
D.  ANNOUNCEMENTS FROM CLOSED SESSION: Board President Calvin Harwood 
announced that no action was taken in Closed Session. 
 
E.  PATRIOTIC OBSERVANCE: Calvin Harwood led the Pledge of Allegiance to the flag.  
 
F.  ACCEPTANCE OF AGENDA: 
• Motion to approve the Agenda by Meagen Hedley, Seconded by Mat Paradis, unanimously 

approved with a 4-0 vote. 
 
G. CORRESPONDENCE:  
1) Letter from Becky Jeffries Re: County Office Review of 2019/20 First Interim Budget Report 
 
H.  PUBLIC INPUT: None 
 
I. REPORTS AND COMMENTS:  
Superintendent’s Report: 
Mrs. Potter began by commending the staff for how quickly they were able to switch gears when 
the announcement of school closure was made. We have a lot of staff that are still coming in and 
working on what they can and other staff are staying home and working or doing online 
trainings. Food Service is coming in to make breakfasts and lunches that are being delivered by 
our lead bus driver on a daily basis. Administrators have been hosting Zoom staff meetings and 
checking in with staff to make sure they are doing everything they can to help. Next, Mrs. Potter 
shared that we received the bids for the asbestos abatement and demolition of the old high school 
wing. The lowest bid came in at $101,050 and a special meeting will be scheduled to award the 
project. Lastly, negotiations have begun with both LVTA and CSEA and a memorandum of 
understanding will be signed by Mrs. Potter and the CSEA chapter 80 President regarding 
COVID-19.  
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The following reports were given: 
Elementary Principal   High School Principal  Healthy Start 
LES/LMS Site Council   LHS Site Council    DAC 
Student Representative LVTA    CSEA  
 
J.  ACTION: CONSENT AGENDA 

• Motion to accept the Consent Agenda by Meagen Hedley, seconded by Mat Paradis, 
unanimously approved with a 4-0 vote. 

 
K.  DISCUSSION / ACTION:   
K.1. Resolution No. 576 for Education Protection Account Requirements 
• “Pursuant to Article XIII, Section 36 of the California Constitution, school districts, county 

offices of education, and community college districts are required to determine how the 
money received from the Education Protection Account are spent in the school or schools 
within its jurisdiction, provided that the governing board makes the spending determinations 
in an open session of a public meeting. The language in the constitutional amendment 
requires that funds shall not be used for the salaries or benefits of administrators or any other 
administrative costs… There is also a requirement that districts must annually post on its 
website an accounting of how much money was received from EPA and how that money was 
spent.” We have budgeted these funds to be used for teacher’s salaries. 

• Motion to adopt Resolution No. 576 for Education Protection Account by Meagen Hedley, 
seconded by Elina Agnoli, unanimously approved with a 4-0 vote. 

 
K.2. Measure Q Bond Audit 
• The District is required to annually conduct an external audit of the Measure Q Bond funds. 

The audit was completed and there were no exceptions noted. 
• Motion to approve the Measure Q Bond Audit by Mat Paradis, Seconded by Meagen Hedley, 

unanimously approved with a 4-0 vote.  
 
K.3. Food Service Increase in Breakfast/Lunch Prices 
• The District was required to increase the amount charged for both breakfast and lunch in 

order to be in compliance with state and federal procedures and to cover our food service 
expenses more effectively. Both breakfast and lunch prices would increase by $0.10 each 
school year for the next three years. Breakfast and lunch prices for the 2020/2021 school year 
would be $1.95 and $2.70 respectively. This increase includes both student and adult meal 
prices. 

• Motion to approve the increase in price for student breakfast and lunch by $0.10 each year 
for the next three years by Mat Paradis, Seconded by Meagen Hedley, unanimously approved 
with a 4-0 vote. 

 
K.4. Adoption of K-8 Social Studies Curriculum  
• The Laytonville Elementary School Teachers requested to adopt History Alive for the K-8 

Social Studies curriculum. This curriculum has been used at the 6-8 grade level for the past 
13 years. This series addresses the Common Core Standards and the new California 
History/Social Science Framework. A key feature to this series is the activities that allow the 
students to move about the classroom and work in collaborative teams. Each unit has a 
geography component, the chapters are broken down into short sections and new vocabulary 
words are introduced throughout each chapter.  
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• Motion to adopt History Alive for the K-8 Social Studies Curriculum by Meagen Hedley, 
Seconded by Elina Agnoli, unanimously approved with a 4-0 vote.  

 
K.5. Resolution No. 577 and Resolution No. 578 for Classified Employee’s Week and Teacher 
Appreciation Day 
• May is the traditional month for honoring school employees. The Governing Board has asked 

that we recognize the hard work, dedication and caring all staff provide to the students of our 
community.  

• Resolution No. 577 recognizes our classified staff and declares the week of May 17th - 23rd 
to be Classified Employees Week.  

• Resolution No. 578 recognizes our teachers and declares Tuesday, May 5, 2020 as Teacher 
Appreciation Day in the Laytonville Unified School District.  

• The School Site Councils, the Board and the community traditionally celebrate these days 
and honor our employees by providing a delightful buffet. 

• Motion to adopt Resolution No. 577 recognizing Classified Employee’s Week and 
Resolution No. 578 recognizing Teacher Appreciation Day by Elina Agnoli, Seconded by 
Meagen Hedley, unanimously approved with a 4-0 vote.   

 
K.6. Resolution No. 579 for Classified Layoffs 
• Due to potential reductions in preschool enrollment and Special Education students needing 

one on one support the District anticipates the following reductions.  
• Preschool Assistant (2 positions) 
• Special Education Instructional Assistant (2 positions) 

• Motion to approve Resolution No. 579 for Layoffs, Classified Positions by Meagen Hedley, 
Seconded by Mat Paradis, unanimously approved with a 4-0 vote.   

 
L.  INFORMATION ITEMS:  
L.1. COVID-19 Update 
• Mrs. Potter gave an update on COVID-19 and an accounting of how it is affecting District 

operations. 
 

*Meagen’s phone died and she was unable to remain in the meeting for adjournment  
 
N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: None 
O.  COMMENTS FROM THE BOARD:  Everyone was pleased with the outcome of our first 
Zoom Board meeting. 
P.  ADJOURNMENT: 
 
Motion to adjourn the meeting by Mat Paradis, seconded by Elina Agnoli, unanimously 
approved with a 3-0 vote. The meeting was adjourned at 7:34 p.m.   The next regular meeting 
will be held on May 7, 2020. 
  

Respectfully submitted,     Adopted as Final  
         May 7, 2020 
 
________________________________          __________________________________ 
 Joan Viada Potter      Calvin Harwood 
        Secretary to the Board             President of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
PERSONNEL ASSIGNMENT ORDER #10 2019/20 

May 7, 2020 
 
   Employment Position     Status    Salary     Effective 
  
Certificated Appointment 
Miles, Melissa  1 FTE 6th/7th Grade   Prob.  $  7/1/2020 
   Teacher 
Kinsey, Lillian 1 FTE 6th Grade  Prob.  $  7/1/2020 
   Teacher 
 
Certificated Resignation 
 
Certificated Resignation/Retirement 
 
Certificated Layoff 
 
Certificated Leave of Absence: 
 
Certificated Transfer                
    
Classified Appointment  
 
Classified/Confidential Appointment 
 
Classified/Confidential Resignation 
 
Classified Resignation 
Evans, Ivette  4.26 hr/day   Perm.  $13.30/hr 6/11/2020   

Instructional Assistant  
 
Classified/Confidential Reduction 
 
Classified Transfer 
 
Classified Resignation/Retirement 
 
Classified Layoff 
 
Coaching Positions 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
REVOLVING CASH FUND #10 2019/20 

May 7, 2020 
 
DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 
 
5/1/2020 2181   U.S.P.S.  Cert. Mail/Stamps $177.30 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MONTHLY BUDGET REPORT 

May 7, 2020 
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BUDGET TRANSFERS 

May 7, 2020 
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BOARD DISCUSSION/ACTION ITEM K1 
 
Board Meeting Date:  May 7, 2020 
 
Subject: Approval of 2020/21 Instructional Minutes for Laytonville School 

District 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
The State requires minimum instructional minutes for each grade level.  Our instructional minutes 
schedules for 2020/21 are attached. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the 2020/21 Instructional Minutes Schedules for LES, Spy Rock, and LHS. 
 
 
Attachments:  
Instructional Minutes Schedules for 2020/21  
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BOARD DISCUSSION/ACTION ITEM K2 
 
Board Meeting Date:  May 7, 2020 
 
Subject: Single School Plan for Student Achievement (SPSA) Review and 

Revision 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Each site has a Single School Plan for Student Achievement which is revised annually by the Site 
Council and approved by the Board.  The SSPSA’s for next year have been revised by staff and the 
Site Councils.  Mr. Henry and Ms. Stange will review their Single School Plan for Student 
Achievement for the Board. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the LHS and LEMS Single School Plan for Student Achievement 
 
Attachments: 
The LHS Single School Plan for Student Achievement 
The LEMS Single School Plan for Student Achievement 
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BOARD DISCUSSION/ACTION ITEM K3 
 
Board Meeting Date:  May 7, 2020 
 
Subject: Approval of Contract for Abatement and Demolition of Old High 

School Buildings & Resolution No. 580 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
The District sent out a request for bids for the abatement and demolition of the old high school 
buildings. We received five (5) proposals from:  

• Asbestos Instant Response, INC. 
• Walberg, Inc. 
• Central Valley Environmental 
• Resource Environmental, INC. 
• Done Right Demolition 

Attached are the bid results. We are required to accept the lowest bid.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
1) Award the Abatement and Demolition Contract for the Old High School Buildings to 

Central Valley Environmental 
2) Approve Resolution No. 580 for Awarding the Abatement and Demolition Contractor 

 
Attachments: 
Bid Results for Abatement and Demolition Contract 
Contract for Abatement and Demolition Contractor 
Resolution No. 580  
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Old High School Asbestos Removal and Demolition Bid Proposals 
 

Company Total 
Project Bid 

Total Project 
–Demolition 

Rank Packet 
Complete? 

Asbestos Instant 
Response, INC. 

$122,413 0 5 YES 

Walberg, INC. $113,552 $62,215 4 YES 
Central Valley 
Environmental 

$96,500 $63,500 1 YES 

Resources 
Environmental, 

INC. 

$108,000 $53,000 3 YES 

Done Right 
Demolition 

$97,000 0 2 YES 
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CONTRACT 
 
 

 This Contract (“Contract”) is made by and between the Laytonville Unified School District 
(“District”), and Central Valley Environmental, INC (“Contractor”). 
 
 District and Contractor hereby agree as follows: 
 
1. Description of Work 
 
The Contractor agrees to furnish all labor, materials, equipment, tools, supervision, appurtenances, 
and services, including transportation and utilities, required to perform and satisfactorily complete 

all work required for the following project (“Project”) in full conformance with the Contract 
Documents: 

Old Laytonville High School Abatement and Demolition Project 
200 Branscomb Road, Laytonville, CA 95454 

Scope of Work:   
• Demolition, removal, and disposing of existing 5,520 sq. ft. of building consisting of five 

classrooms, two restrooms and storage closets, and adjoining covered walkways 
• Demolition of covered walkways attached and/or connected to classrooms 
• Abatement of required materials as outlined in the Asbestos pre-demolition inspection 
• All necessary electrical and plumbing disconnects and capping 
• Drywall is less than 1% so removal should be included as part of demolition cost not 

abatement cost. 
• Each bidder shall possess at the time the bid is awarded the following classification(s) of 

California State Contractor's license: Class B or Asbestos Contractor C -22/ Certified 
Asbestos contractor DOSH and Demolition Contractor C-21  

• Bids should include both the total cost and the deductive cost for demolition. 
 
2. Contract Documents 
 
The Contract Documents consist of the executed Contract and all Addenda, all approved change 
orders, the completed Bid Form, the required Bonds and the Insurance forms, the Notice Inviting 
Bids, the Instructions to Bidders, the Notice of Award, the Notice to Proceed, the General 
Conditions and any supplemental conditions, the Technical Specifications, the Drawings, the 
completed Bidder's Questionnaire, Disabled Veteran Business Enterprises Requirements (if 
applicable). 
 
3. Compensation 
 
 As full compensation for the Contractor's complete and satisfactory performance of the 
work and activities described in the Contract Documents, the District agrees to pay Contractor, and 
Contractor agrees to accept the sum of Ninety-six thousand, five hundred Dollars ($ 96,500), 
which shall be paid to the Contractor according to the Contract Documents. 
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4. Prevailing Wages 
 
 This Project is subject to prevailing wage requirements and Contractor and its 
Subcontractors are required to pay all workers employed for the performance of this Contract no 
less than the applicable prevailing wage rate for each such worker.  If this Contract is for a public 
works project over $25,000 or for a maintenance project over $15,000, Contractor acknowledges 
that the project is subject to compliance monitoring and enforcement by the California Department 
of Industrial Relations in accordance with California Labor Code sections 1725.5 and 1770 et seq. 
  
5. Time for Completion 
 
 The starting date of the Contract shall be the day listed by the District in the Notice to 
Proceed and the Contractor shall fully complete all the work before the expiration of sixty (60) 
calendar days from the starting date.  Time is of the essence in the performance of this Contract. 
 
6. Liquidated Damages 
 
 Liquidated damages for the Contractor's failure to complete the Contract within the time 
fixed for completion are established in the amount of $500.00 per calendar day. 
 
 IN WITNESS WHEREOF, the parties agree to the terms of this Contract on the day and 
year written below. 
 
___________________________________  ____________________________________ 
  District      Contractor 
Joan Viada Potter, Superintendent   
       ____________________________________ 
         Contractor License No. 
          and Expiration Date 
 
            By:  ______________________________ 
         Individual Signature 
 
        ______________________________ 
          Title 
 
        ______________________________ 
          Date 
 
For:     ______________________________ 
Corporation or Partnership 
 
If Corporation, Seal Below: 

 
 
 

DISCUSSION/ACTION 
Page 10.3  



 

Laytonville Unified School District 
May 7, 2020 
 

RESOLUTION NO. 580 
 
A RESOLUTION AWARDING AN ABATEMENT & DEMOLITION CONTRACT FOR THE OLD 
LAYTONVILLE HIGH SCHOOL TO CENTRAL VALLEY ENVIRONMENTAL AND 
AUTHORIZING THE SUPERINTENDENT, TO EXECUTE THE CONTRACT  
 
WHEREAS, on May 4, 2020 the bids were opened for the material abatement and Demolition of 
the Old Laytonville High School project; and 
 
WHEREAS, Five (5) bid were received and the results are as follows: 
 

            Bidder _____        __Bid 
Asbestos Instant Response, INC.       $122,413 
Walberg, INC.          $113,552 
Central Valley Environmental        $96,500 

Resources Environmental, INC.       $108,000 
Done Right Demolition        $97,000 

  
WHEREAS, it was determined that Central Valley Environmental was the lowest bidder with a bid 
of $96,500; and 
  
WHEREAS, this project is funded by General Fund Special Reserve; and 
 
WHEREAS, the funding for the execution of the contract shall come from Special Reserve Capital 
Outlay Fund 40 
 
NOW THEREFORE, Be It Resolved that the Laytonville Unified School Board of Trustees hereby: 
 
1. Authorizes award of the contract for the material abatement and demolition of the Old 

Laytonville High School described herein to the lowest responsible and responsive contractor 
from the bids received as determined by the Superintendent, Joan Potter, and 

2.  Authorizes the Superintendent to execute the contract 
 
APPROVED AND ADOPTED this 7th day of May, 2020 by the following vote : 
 
  
AYES :  
 
NOES: 
 
ABSENT:  
 
ABSTAIN: 
 
ATTEST: 
  
 
 
______________________  _____________________           ____________________ 
Joan Potter, Superintendent  Calvin Harwood, President           Meagen Hedley, Clerk 
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BOARD DISCUSSION/ACTION ITEM K4 
 
Board Meeting Date:  May 7, 2020 
 
Subject: Resolution No. 581 for Designating Certain Public Works Projects as 

an Essential Government Function 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
Additional requirements are necessary for building projects that take place during the shelter-in-
place order. The attachments outline these requirements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Adopt Resolution No. 581 for Designating Certain Public Work Projects as an Essential Government 
Function 
 
Attachments:  
Resolution No. 581 
Exhibits A and B 
Acknowledgment of  Social Distancing and Hygiene Protocol 
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RESOLUTION NO. 581  
RESOLUTION OF THE GOVERNING BOARD OF THE  

LAYTONVILLE UNIFIED SCHOOL DISTRICT  
DESIGNATING CERTAIN PUBLIC WORKS PROJECTS AS AN ESSENTIAL 

GOVERNMENTAL FUNCTION AND  
DELEGATING AUTHORITY TO DESIGNATE FURTHER PUBLIC WORKS PROJECTS 

AS AN ESSENTIAL GOVERNMENT FUNCTION 
 
WHEREAS, as a result of the COVID-19 pandemic (“Pandemic”), the County of Mendocino 
(“County”) issued Order No. April 24, 2020 (“Order”) extending the County’s Shelter in Place 
dated March 24, 2020 (“Prior Order”) to May 19, 2020;   
WHEREAS, the Order clarifies, strengthens and extends certain terms of the Prior Order to 
increase social distancing and further reduce person-to-person contact in order to further slow 
transmission of COVID-19;  
WHEREAS, the Order contains an exemption for Essential Governmental Functions as 
determined by the governmental entity performing those functions in the County and requires that 
each governmental entity and its contractors employ all necessary emergency protective measures 
to prevent, mitigate, respond to and recover from the COVID-19 pandemic, and that all essential 
functions be performed in compliance with Social Distancing and Hygiene Requirements to the 
greatest extent feasible; 
WHEREAS, the Order contains an exemption for Essential Businesses, which includes, among 
other things, public works construction projects if specifically designated as an Essential 
Governmental Function by the lead governmental agency; 
WHEREAS, the Order also contains an exemption for educational institutions—including public 
and private K-12 schools, colleges, and universities—for purposes of facilitating distance learning 
or performing essential functions, provided that social distancing of six-feet per person is 
maintained; 
WHEREAS, the Laytonville Unified School District (“District”), as lead governmental agency, 
has ongoing public works projects (“Projects”) as further described in Exhibit A attached hereto; 
WHEREAS, the Projects are essential governmental functions of the District as timely completion 
of the Project(s) is required to ensure continued operations with facilities that are safe, secure and 
updated to provide the District’s educational programs to students and to support student health 
and safety; and 
WHEREAS, the Order instituted social distancing requirements and protocols, the text of an 
exemplar is attached hereto as Exhibit B (“Protocol”). 
NOW, THEREFORE, the Governing Board of the Laytonville Unified School District hereby 
finds, determines, declares, orders and resolves as follows: 

1. The above recitals are true and correct. 

2. The Projects as identified in Exhibit A attached hereto are each declared essential to the District, 
are essential to ensure the District’s function and for the District to provide safe, secure and 
updated educational and administrative facilities. 
 

3. All Contractors, their subcontractors of every tier, and suppliers to the Contractors and 
subcontractors, are specifically designated as the entities responsible to perform work on the 
respective Project(s).  
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4. The Superintendent or his designee may designate applicable District staff or consultants as 
responsible for overseeing contractors’ work on the Project(s). 
 

5. The Superintendent or his designee may take any and all actions reasonably necessary to adopt, 
implement and to ensure the Contractors adopt and implement the Protocol attached hereto as 
Exhibit B, and to the extent applicable to the essential Project or services in support of the 
essential Project, and may make any reasonable changes thereto as may be required for the 
Project. The District shall post the Protocol at or near the entrance of all District facilities and 
shall be reasonably viewable by the public and employees. Further, the District shall ensure that 
the Contractors provide the Protocol to each employee performing work at the Project sites. 
District staff shall also request from each Contractor an updated safety plan consistent with the 
Protocol and any applicable public health directives. 
 

6. The Superintendent or his designee may take any and all actions reasonably necessary to 
continue the construction of each Project as essential to the District. 
 

7. The Board delegates authority to the Superintendent or his designee to determine that other 
activities for the construction, modernization, repair, or maintenance of educational and 
administrative facilities are essential to the District. 
 

8. Nothing herein shall or is intended to relieve Contractors or others performing essential services 
from their contractual obligations to provide a safe worksite for their employees and to adhere to 
all governmental Orders. 

This Resolution shall take effect upon its adoption. 
PASSED AND ADOPTED this seventh day of May, 2020, by the Governing Board of the Laytonville 
Unified School District by the following vote: 
 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 

CERTIFICATION 
 

I, Meagen Hedley, Clerk of the Governing Board of the Laytonville Unified School District, do hereby 
certify that the foregoing Resolution was duly approved and adopted by the Governing Board of said 
meeting thereof held on the seventh day of May, 2020 with a copy of the Resolution being on file in the 
Administrative Office of the District. 
 
 
List of Exhibits 
 
Exhibit A: Project List 
Exhibit B: Social Distancing Protocol 

DISCUSSION/ACTION 
Page 11.2  



 

Laytonville Unified School District 
May 7, 2020 
 

Exhibit A 
 

Project List 
 

Name of Project School Site(s) 
Abatement and Demolition Project Old Laytonville High School 
  
  
  
  

  
 

All construction, modernization, repair, maintenance or remodeling of educational and 
administrative facilities, on-going and undertaken in the future, whether performed by District 
employees or those under direct contract with District to ensure that District facilities are safe, 
sanitary and sufficient to promote positive learning outcomes to District students when the 
Pandemic is over and students return to District facilities. “Projects” shall also include those 
activities necessary to support these Projects which include, but are not limited to, security, 
support services and other activities. 
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Exhibit B 
 

Social Distancing Protocol 
 

Business name: Laytonville Unified School District (”Old” Laytonville High School) 

 Facility Address: 200 Branscomb Road, Laytonville, CA 

  Approximate gross square footage of space open to the public:  0  

BUSINESSES MUST IMPLEMENT ALL APPLICABLE MEASURES LISTED BELOW, 
AND BE PREPARED TO EXPLAIN WHY ANY MEASURE THAT IS NOT 
IMPLEMENTED IS INAPPLICABLE TO THE BUSINESS. 

 

Signage: 
 

☐Signage at each public entrance of the facility to inform all employees and customers that they should: avoid 
entering the facility if they have a cough or fever; maintain a minimum six-foot distance from one another; 
sneeze and cough into a cloth or tissue or, if not available, into one’s elbow; and not shake hands or engage in 
any unnecessary physical contact. 

☐Signage posting a copy of the Social Distancing Protocol at each public entrance to the facility. 
 

Measures To Protect Employee Health (check all that apply to the facility): 
□ Everyone who can carry out their work duties from home has been directed to do so. 
□ All employees have been told not to come to work if sick. 
□ Symptom checks are being conducted before employees may enter the work space. 
□ All desks or individual work stations are separated by at least six feet. 
□ Break rooms, bathrooms, and other common areas are being disinfected frequently, on the following 

schedule: 
□ Break rooms: 
□ Bathrooms: 
□ Other: 

□ Disinfectant and related supplies are available to all employees at the following location(s): 

□ Hand sanitizer effective against COVID-19 is available to all employees at the following location(s): 

□ Soap and water are available to all employees at the following location(s): 

□ Copies of this Protocol have been distributed to all employees. 
 

□ Optional—Describe other measures: 
 

Measures To Prevent Crowds From Gathering (check all that apply to the facility): 

□ Limit the number of customers in the store at any one time to  , which allows for customers 
and employees to easily maintain at least six-foot distance from one another at all 
practicable times.  

□ Post an employee at the door to ensure that the maximum number of customers in the facility set 
forth above is not exceeded. 

□ Placing per-person limits on goods that are selling out quickly to reduce crowds and lines. Explain: 
 

□ Optional—Describe other measures: 
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Measures To Keep People At Least Six Feet Apart (check all that apply to the facility) 
 

□ Placing signs outside the store reminding people to be at least six feet apart, including when in line. 
□ Placing tape or other markings at least six feet apart in customer line areas inside the store and 

on sidewalks at public entrances with signs directing customers to use the markings to 
maintain distance. 

□ Separate order areas from delivery areas to prevent customers from gathering. 
□ All employees have been instructed to maintain at least six feet distance from customers and from 

each other, except employees may momentarily come closer when necessary to accept 
payment, deliver goods or services, or as otherwise necessary. 

□ Optional—Describe other measures: 
 

 

Measures To Prevent Unnecessary Contact (check all that apply to the facility): 
 

□ Preventing people from self-serving any items that are food-related. 
□ Lids for cups and food-bar type items are provided by staff; not to customers to grab. 
□ Bulk-item food bins are not available for customer self-service use. 
□ Not permitting customers to bring their own bags, mugs, or other reusable items from home. 
□ Providing for contactless payment systems or, if not feasible, sanitizing payment systems regularly. 

Describe: 
 

□ Optional—Describe other measures (e.g. providing senior-only hours): 
 

 

Measures To Increase Sanitization (check all that apply to the facility): 
 

□ Disinfecting wipes that are effective against COVID-19 are available near shopping carts and 
shopping baskets. 

□ Employee(s) assigned to disinfect carts and baskets regularly. 
□ Hand sanitizer, soap and water, or effective disinfectant is available to the public at or near the 

entrance of the facility, at checkout counters, and anywhere else inside the store or 
immediately outside where people have direct interactions. 

□ Disinfecting all payment portals, pens, and styluses after each use. 
□ Disinfecting all high-contact surfaces frequently. 
□ Optional—Describe other measures: 

 

* Any additional measures not included here should be listed on separate pages, which the business should 
attach to this document. 

 

You may contact the following person with any questions or comments about this protocol: 

Name:     

Phone number:    
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ACKNOWLEDGMENT OF PUBLIC WORKS PROJECTS AS ESSENTIAL 

GOVERNMENTAL FUNCTION RESOLUTION AND SOCIAL DISTANCING AND 
HYGIENE PROTOCOL 

 
In accordance with the Laytonville Unified School District Resolution No.581, the Old 
Laytonville High School Abatement and Demolition Project (“Project”) has been declared an 
Essential Governmental Function and therefore exempt from the County of Mendocino Shelter in 
Place Order Dated April 24, 2020 as an essential business. ______________________ 
(“Contractor”), its subcontractors of every tier, and suppliers to the Contractors and 
subcontractors have been designated as the entities responsible to perform the work on the 
Project. 
 
In performing all work on the Project, Contractor agrees to implement the District’s Social 
Distancing and Hygiene Protocol and ensure the implementation by its agents, employees, 
subcontractors and suppliers at all times. 
 
 
 
 
_____________________________ 
Contractor Signature 
 
_____________________________ 
Title           
 
___________________________ 
Date      
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BOARD DISCUSSION/ACTION ITEM K6 

 
Board Meeting Date:  May 7, 2020 
 
Subject: Revision to Calendar of Regular Board Meeting Dates for 2020 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Due to COVID-19, the requirements for the LCAP have been changed. Therefore, we no longer 
have to conduct a Public Hearing for the LCAP at a separate meeting prior to approval. The 
Public Hearing for the Budget can be held at the same meeting as the Budget approval.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve the cancellation of our regularly scheduled meeting on June 18, 2020 
 
Attachments: 
Calendar of Regular Meeting Dates for 2020 
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REGULAR BOARD MEETING DATES: 2020 
 
January 9, 2020  Second Thursday  Holidays 
 
February 6, 2020  First Thursday   
 
March 5, 2020   First Thursday  
 
April 2, 2020   First Thursday   Spring Break     
 
May 7, 2020   First Thursday 
 
June 18, 2020   Third Thursday 
 
June 25, 2020   Fourth Thursday  Budget Adoption 
 
July 2019   No meeting 
 
August 13, 2020  Second Thursday  Vacations 
 
September 3, 2020  First Thursday   
 
October 1, 2020  First Thursday   Pending Homecoming 
 
November 5, 2020  First Thursday 
 
December 10, 2020  Second Thursday  First Interim Budget, Thanksgiving 
 
 
 
Adopted: 12/12/2019 
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BOARD DISCUSSION/ACTION ITEM K6 
 
Board Meeting Date:  May 7, 2020 
 
Subject: Adoption of Revised Calendar for 2020/2021 School Year 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
When the calendar was presented to the board in March a student day was inadvertently left out of 
the 2020/2021 calendar.  The attached calendar has been revised to include 180- student days and 
has placed the staff development day for certificated staff at the beginning of the school year.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Adopt the 2020/2021 School Year Calendar 
 
Attachments: 
Calendar for 2020/2021 School Year 
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BOARD INFORMATION ITEM L1 
 
Board Meeting Date:  May 7, 2020 
 
Subject:   Deferred Maintenance 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
Funds are set aside to address Deferred Maintenance needs annually.  A five year plan is created 
to project the maintenance needs that must be addressed over the next five years.  The attached 
document outlines upcoming district needs for the next five years. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attachments: 
Deferred Maintenance 5 year plan 


	Exhibit A
	BUSINESSES MUST IMPLEMENT ALL APPLICABLE MEASURES LISTED BELOW, AND BE PREPARED TO EXPLAIN WHY ANY MEASURE THAT IS NOT IMPLEMENTED IS INAPPLICABLE TO THE BUSINESS.

