
Laytonville Unified School District 
February 4, 2021 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MINUTES OF THE REGULAR MEETING OF JANUARY 14, 2021 

 
A.  CALL TO ORDER/ROLL CALL: 
The Governing Board of the Laytonville Unified School District held a regular meeting via Zoom on 
January 14, 2021.  Board President Calvin Harwood called the meeting to order at 6:03 p.m. 
 
ROLL CALL: 
Trustees Present: Calvin Harwood, Meagen Hedley, Mat Paradis, Elina Agnoli and Erin Gamble.  
Administrators Present: Joan Potter, Lorre Stange, and Tim Henry. 
Student Representative: Absent 
 
B.  PUBLIC INPUT re CLOSED SESSION ITEMS:  
 
C.  CLOSED SESSION AGENDA: 
  

 CS-1 CONFERENCE WITH LABOR NEGOTIATOR    CS-1 
  Name of Agency Negotiator: Superintendent 
  Name of Organization representing employee: LVTA 
 

CS-2 PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE  CS-2 
 (No additional information required) 

 
D.  ANNOUNCEMENTS FROM CLOSED SESSION: Board President Calvin Harwood 
announced that on Closed Session item CS-1, Conference with Labor Negotiator and LVTA, the 
Board unanimously voted to approve the Memorandum of Understanding between   LUSD and 
LVTA. No other action was taken in Closed Session.  
 
E.  PATRIOTIC OBSERVANCE: Calvin Harwood led the Pledge of Allegiance to the flag.  
 
F.  ACCEPTANCE OF AGENDA: 

• Motion to approve the Agenda by Elina Agnoli, Seconded by Meagen Hedley, 
unanimously approved with a 5-0 vote. 
 

G. CORRESPONDENCE: None 
 
H.  PUBLIC INPUT: None 
 
I. REPORTS AND COMMENTS:  
Superintendent’s Report: 
Today was a happy, hopeful day. Laytonville Unified hosted the first COVID-19 vaccine clinic 
in the High School gym. There were approximately 70 people that were vaccinated, and 50 of 
those people were staff members of LUSD. Another clinic will be held tomorrow, Friday January 
15th for those that are 75 years old or older. We are grateful for Long Valley Health Center for 
addressing the needs of the community and the school district and doing everything they can to 
get the vaccines out. It is important to know that vaccines are available by appointment only at 
this point, and as they get through the tiers they are going to try to open it up to others as soon as 
possible. In terms of staff, everyone continues to work really hard.  Mendocino County is still in 
the “deep purple” so plans for reopening school have been put on hold until we have been in the 
“red” for at least 3 weeks. Governor Newsom has put forth a bill stating that school can open 
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even if they are in the purple, as long as they are able to meet certain requirements. One of those 
requirements is having a COVID Intervention Plan and creating a reopening plan that has been 
approved by local Public Health and also that you will need to do regular testing of students and 
staff. Next, in regards to facilities, Mrs. Potter would like to give Pedro Salmeron so much praise 
for how hard he works for this District. He is an amazing problem solver, and he continues to 
have a positive attitude even when he is getting pulled in so many different directions. It brings 
to mind that some of our facilities that are aging and will need replacing/repairing soon. The 
kitchen in the Multipurpose Room is needing some work with plumbing and a new sanitizer. But 
in other news the cabinets are arriving for the Culinary Arts classroom and measurements will 
soon be taken for the countertops. We are hoping that by March, Mrs. Hansen will be able to 
return to the new kitchen with students. Lastly, the title report for the property donation should 
be finished by the end of this week and will be brought to the Board in February for discussion. 
 
The following reports were given: 
Elementary Principal-   High School Principal-  Healthy Start-None 
LES/LMS Site Council-  LHS Site Council-  DAC- None 
Student Representative-None   LVTA-   CSEA-None  
 
J.  ACTION: CONSENT AGENDA 

• Motion to accept the Consent Agenda by Meagen Hedley, seconded by Mat Paradis, 
unanimously approved with a 5-0 vote. 
 

K.  ACTION: 
 
K.1. Students of the Month 

• Mr. Henry and Ms. Stange presented the December Students of the Month for Laytonville 
High School and Laytonville Middle School and had them introduce their families. 

• Motion to recognize Olivia Williams, Nik Miler and Shania Dalton as the Students of the 
Month for December by Mat Paradis, Seconded by Meagen Hedley, unanimously approved 
with a 5-0 vote.  

 
K.2. Resolution No. 600 for Honoring Retiree 

• A dedicated and loyal employee has retired from the District. She has provided 20 years of 
service to our District and we will miss her. 

• Motion to adopt Resolution No. 600 for Honoring Nikki Waldon by Elina Agnoli, 
Seconded by Meagen Hedley, unanimously approved with a 5-0 vote.  
 

L.  DISCUSSION / ACTION:   
 
L.1.   Resolution No. 601 for Participation in Staywell Health Plan JPA 

• Our district, like most others in the County belongs to a health plan consortium known as the 
Staywell Health Plan JPA (Joint Powers Agreement). Staywell sets the policies and plan benefits 
and negotiates with Blue Shield for the member districts.  This is the eleventh year that Staywell 
and its Districts are self-funded.  This means our own premiums pay for the members’ claims, 
although claims which exceed $200,000 are paid by a secondary insurance fund.  

• The attached Resolution No. 601 provides for our district’s continued participation in the JPA. 
• Motion to adopt Resolution No. 601 for Participation in Staywell Health Plan JPA by Elina 

Agnoli, Seconded by Meagen Hedley, unanimously approved with a 5-0 vote. 
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L.2. PUBLIC HEARING: Comprehensive School Safety Plan 
• It is time for the annual review of the Comprehensive School Safety Plan.  The purpose of 

this Public Hearing is to receive input from the community regarding our current plan.  Both 
School Site Councils and the District Advisory Committee will also be reviewing the plan.  I 
have updated the current plan with new policies and procedures from the COVID-19 
Prevention Plan.  The plan will come back to the board for approval at the February Board 
meeting and will include input received. 

• The Public Hearing was opened 
• No input was given 
• The Public Hearing was closed 
 
L.3. Conflict of Interest Specific to Food Service, Second Reading/Approval 

• The District Food Service was required to do a Local Agency Procurement Review 
conducted by the California Department of Education. During this review it was found 
that our Conflict of Interest document was missing required language. The Revised 
Conflict of Interest was reviewed on December 14, 2020 and there were no additional 
changes proposed. The final document was attached for adoption. 

• Motion to adopt the attached Conflict of Interest Specific to Food Service by Meagen 
Hedley, seconded by Mat Paradis, unanimously approved with a 5-0 vote.  

 
L.4. Approval of Van Purchase 

• In March 2020 the District applied for a USDA Grant to help fund two additional vans 
for transporting students. The grant was approved and allocates $50,800 toward the 
purchase. The remaining $16,852.56 has been budgeted to come from the transportation 
fund. 

• Motion to approve the purchase of two new Ford vans using USDA Grant Funds and 
transportation funds by Elina Agnoli, seconded by Mat Paradis, unanimously approved 
with a 5-0 vote.  

 
L.5. Review & Internet Distribution of 2019/20 LHS and LES School Accountability Report 
Cards (SARC) 

• The Principals completed the School Accountability Report Cards (SARC) for the 
2019/20 school year.  The reports provide an overview of the schools including statistics 
regarding the number of students and staff, credentialing information, test results, 
facilities, budgets and much more.  Ed Code requires that the Board review each school’s 
SARC and approve its posting on the Internet.  The principals reviewed their SARC 
highlights for the Board. 

• Motion to approve the posting of the 2019/20 LHS and LES SARC’s on the internet by 
Erin Gamble, seconded by Meagen Hedley, unanimously approved with a 5-0 vote.  

 
M.  INFORMATION ITEMS:  
 
M.1. Board Member Trainings 
• Donald Alameida provided an update on the LES Building Project 

 
N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: None 
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O.  COMMENTS FROM THE BOARD: Thank you Lorre for providing the graphs and 
information from the surveys. Calvin received his COVID-19 vaccination today. Hoping more 
people will get it because it is the first step in getting our schools open again.  
 
P.  ADJOURNMENT: 
 
Motion to adjourn the meeting by Meagen Hedley, seconded by Elina Agnoli, unanimously 
approved with a 5-0 vote. The meeting was adjourned at 7:48 p.m.   The next regular meeting 
will be held on February 4, 2021. 
  

Respectfully submitted,     Adopted as Final  
         February 4, 2021 
 
________________________________          __________________________________ 
 Joan Viada Potter      Calvin Harwood 
        Secretary to the Board               President of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
PERSONNEL ASSIGNMENT ORDER #7 2020/21 

February 4, 2021 
 
   Employment Position     Status    Salary        Effective 

 
Certificated Appointment 
 
Certificated Resignation 
 
Certificated Layoff 
 
Certificated Leave of Absence 
 
Certificated Transfer                
 
Classified Appointment 
 
Classified/Confidential Appointment 
 
Classified/Confidential Resignation 
 
Classified/Confidential Reduction 
 
Classified Transfer 
 
Classified Resignation 
 
Classified Resignation/Retirement 
 
Classified Termination 
  
Classified Layoff 
 
Coaching Positions 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
REVOLVING CASH FUND #7 2020/21 

February 4, 2021 
 
DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 
 
12/15/2020 2187   U.S.P.S.  STAMPS  $220.00 
 
12/15/2020 2188  Business Card   Bank of America  $39.62 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
WARRANT LIST 
February 4, 2021 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MONTHLY BUDGET REPORT 

February 4, 2021 
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 LAYTONVILLE UNIFIED SCHOOL DISTRICT 
BUDGET TRANSFERS 

February 4, 2021 
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BOARD ACTION ITEM K1 
 

Board Meeting Date:  February 4, 2021 
 
Subject: Student of the Month 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
Mr. Henry and Ms. Stange will present the January Students of the Month for Laytonville High and 
Laytonville Elementary School and will have the students introduce their families. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Recognize the Students of the Month and their families. 
 
Attachments:  
None 
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BOARD ACTION ITEM K2 
 

Board Meeting Date:  February 4, 2021 
 
Subject: Revision of BP, AR & E 1312.3 for Uniform Complaint 

Procedures and AR 1312.4 for Williams Uniform Complaint 
Procedures, First Reading/Approval 

 
From:    Joan Potter, Superintendent 
 
 
Explanation: 
 
Changes in required language and information in BP, AR & E 1312.3 and AR 1312.4 necessitate 
updating our current policies.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve changes as presented 
 
Attachments: 
Current Uniform Complaint Procedures 
Revised Uniform Complaint Procedures 
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Community Relations        BP 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
The Board of Trustees recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To resolve 
complaints which may require a more formal process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal laws or regulations 

governing any program subject to the UCP which is offered by the district, including 
adult education programs; After School Education and Safety programs; agricultural 
career technical education; American Indian education centers and early childhood 
education program assessments; bilingual education; California Peer Assistance and 
Review programs for teachers; state career technical and technical education, career 
technical, and technical training programs; federal career technical education; child care 
and development programs; child nutrition programs; compensatory education; 
consolidated categorical aid programs; Economic Impact Aid; the federal Every Student 
Succeeds Act; migrant education; Regional Occupational Centers and Programs; school 
safety plans; special education programs; California State Preschool Programs; Tobacco-
Use Prevention Education programs; and any other district-implemented state categorical 
program that is not funded through the local control funding formula pursuant to 
Education Code 64000 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5131.62 - Tobacco) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
 
2. Any complaint, by a student, employee, or other person participating in a district program 

or activity, alleging the occurrence of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) in district programs and  activities, including in 
those programs or activities funded directly by or that receive or benefit from any state 
financial assistance, based on the person's actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group  
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BP 1312.3(b) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 identification, age, religion, marital status, pregnancy, parental status, physical or mental 

disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic 
information, or any other characteristic identified in Education Code 200 or 220, 
Government Code 11135, or Penal Code 422.55, or based on the person's association 
with a person or group with one or more of these actual or perceived characteristics (5 
CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
3. Any complaint alleging district noncompliance with the requirement to provide 

reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student  (Education Code 222) 

(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Any complaint alleging district noncompliance with requirements to provide a pregnant 

or parenting student the accommodations specified in Education Code 46015, including 
those related to the provision of parental leave, right of return to the school of previous 
enrollment or to an alternative education program, if desired, and possible enrollment in 
school for a fifth year of instruction to enable the student to complete state and Board-
imposed graduation requirements  (Education Code 46015) 

 
5. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational activities  
(5 CCR 4610) 

(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
6. Any complaint alleging district noncompliance with applicable requirements of 

Education Code 52060-52077 related to the implementation of the local control and 
accountability plan, including the development of a local control funding formula budget 
overview for parents/guardians  (Education Code 52075) 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
 
7. Any complaint alleging noncompliance with requirements related to the development of a 

school plan for student achievement or the establishment of a school site council, as 
required for the consolidated application for specified federal and/or state categorical 
funding  (Education Code 64000-64001, 65000-65001) 

(cf. 0420 - School Plans/Site Councils) 
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BP 1312.3(c) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education 

Code 51225.2, alleging district noncompliance with any requirement applicable to the 
student regarding placement decisions; the responsibilities of the district's educational 
liaison to the student; the award of credit for coursework satisfactorily completed in 
another school, district, or country; school or records transfer; or the grant of an 
exemption from Board-imposed graduation requirements  (Education Code 48853, 
48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173.1 - Education for Foster Youth) 
 
9. Any complaint, by or on behalf of a student who transfers into the district after the 

second year of high school and is a homeless child or youth as defined in 42 USC 
11434a, a former juvenile court school student currently enrolled in the district,  a child 
of a military family as defined in Education Code 49701, or a migrant student as defined 
in Education Code 54441, or by or on behalf of an immigrant student participating in a 
newcomer program as defined in Education Code 51225.2 in the third or fourth year of 
high school, alleging district noncompliance with any requirement applicable to the 
student regarding the grant of an exemption from Board-imposed graduation 
requirements  (Education Code 51225.1) 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined 

in 42 USC 11434a, a former juvenile court school student, a child of a military family as 
defined in Education Code 49701, a migrant child as defined in Education Code 54441, 
or a newly arrived immigrant student who is participating in a newcomer program as 
defined in Education Code 51225.2, alleging district noncompliance with requirements 
for the award of credit for coursework satisfactorily completed in another school, district, 
or country  (Education Code 51225.2) 

 
11. Any complaint alleging district noncompliance with the requirements of Education Code 

51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 51228.3) 

(cf. 6152 - Class Assignment) 
 
12. Any complaint alleging district noncompliance with the physical education instructional 

minutes requirement for students in elementary school  (Education Code 51210, 51223) 
(cf. 6142.7 - Physical Education and Activity) 

 
13. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 

 
14. Any other complaint as specified in a district policy 
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BP 1312.3(d) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all 
parties. ADR such as mediation may be offered to resolve complaints that involve more than one 
student and no adult. However, mediation shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediation would 
feel compelled to participate. The Superintendent/Principal or designee shall ensure that the use 
of ADR is consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any complaint 
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the Superintendent/Principal or designee shall keep the identity of the complainant, 
and/or the subject of the complaint if different from the complainant, confidential when 
appropriate and as long as the integrity of the complaint process is maintained. 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall 
refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent/Principal or designee shall provide training to district staff to ensure 
awareness and knowledge of current law and requirements related to UCP, including the steps 
and timelines specified in this policy and the accompanying administrative regulation. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent/Principal or designee shall maintain a record of each complaint and 
subsequent related actions, including steps taken during the investigation and all information 
required for compliance with 5 CCR 4631 and 4633. 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 

of Social Services Protective Services Division and the appropriate law enforcement 
agency. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services and shall, for 
licensing-exempt facilities, be referred to the appropriate Child Development regional 
administrator. 
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BP 1312.3(e) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance 

Branch of the California Department of Education. 
 
Any complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in AR 4030 - 
Nondiscrimination in Employment, including the right to file the complaint with the California 
Department of Fair Employment and Housing. 
 
Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent 
facilities conditions that pose a threat to the health or safety of students or staff, teacher 
vacancies and misassignments, or health and safety violations in any license-exempt California 
State Preschool Program shall be investigated and resolved in accordance with the procedures in 
AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 8235.5, 35186) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32280-32289  School safety plan, uniform complaint procedures 
33380-33384  California Indian Education Centers 
35186  Williams uniform complaint procedures 
44500-44508  California Peer Assistance and Review Program for Teachers 
46015  Parental leave for students 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49014  Student fees 
49060-49079  Student records, especially: 
49069.5  Records of foster youth 
49490-49590  Child nutrition programs 
49701  Interstate Compact on Educational Opportunity for Military Children 
51210  Courses of study grades 1-6 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; graduation 
requirements 
51226-51226.1  Career technical education 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52160-52178  Bilingual education programs 
52300-52462  Career technical education 
52500-52616.24  Adult schools 
54000-54029  Economic Impact Aid 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56865  Special education programs 
59000-59300  Special schools and centers 

Legal Reference continued:  (see next page) 
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BP 1312.3(f) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
Legal Reference:  (continued) 

EDUCATION CODE  (continued) 
64000-64001  Consolidated application process; school plan for student achievement 
65000-65001  School site councils 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
104420  Tobacco-Use Prevention Education 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3080  Applicability of uniform complaint procedures to complaints regarding students with disabilities 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6576  Title I Improving the Academic Achievement of the Disadvantaged 
6801-7014  Title III language instruction for limited English proficient and immigrant students 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 

 
 
Management Resources:  (see next page) 
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BP 1312.3(g) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Sample UCP Board Policies and Procedures 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or 
Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2002 
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CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office: https://www2.ed.gov/policy/gen/guid/fpco 
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U.S. Department of Justice: http://www.justice.gov 
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Laytonville Unified School District 
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Community Relations       AR 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
Except as the Board of Trustees may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) 
specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). 
The compliance officer(s) shall receive and coordinate the investigation of complaints and shall 
ensure district compliance with law. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
Physical 

Superintendent 
150 Ramsey Rd. 
Laytonville, CA 95454 
(707) 984-6414 

 
Mailing 

Superintendent 
P.O. Box 868 
Laytonville, CA 95454 
(707) 984-6414 

 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution of 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with 
the Superintendent/Principal or designee who shall determine how the complaint will be 
investigated. 
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AR 1312.3(b) 
 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
The Superintendent/Principal or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at issue 
in the complaints to which they are assigned. Training provided to such employees shall cover 
current state and federal laws and regulations governing the program, applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions 
on complaints, and appropriate corrective measures.  Assigned employees may have access to 
legal counsel as determined by the Superintendent/Principal or designee. 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the result of an investigation. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall 
consult with the Superintendent/Principal, the Superintendent/Principal's designee, or, if 
appropriate, the site principal to implement one or more interim measures. The interim measures 
shall remain in place until the compliance officer determines that they are no longer necessary or 
until the district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 234.1) 
 
In addition, the Superintendent/Principal or designee shall annually provide written notification 
of the district's UCP to students, employees, parents/guardians of district students, district 
advisory committee members, school advisory committee members, appropriate private school 
officials or representatives, and other interested parties.  (5 CCR 4622) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and state 

laws and regulations, including those related to prohibition of unlawful discrimination, 
harassment, intimidation, or bullying against any protected group and all programs and 
activities that are subject to UCP as identified in the section "Complaints Subject to 
UCP" in the accompanying Board policy 

 
2. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan)  
(cf. 3260 - Fees and Charges) 
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AR 1312.3(c) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
3. A statement that a student enrolled in a public school shall not be required to pay a fee for 

participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities 

 
4. A statement that a complaint regarding student fees must be filed no later than one year 

from the date the alleged violation occurred 
 
5. A statement that the district will post a standardized notice of the educational rights of 

foster youth, homeless students, former juvenile court school students now enrolled in the 
district, children of military families, migrant students, and immigrant students enrolled 
in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 
51225.1, and 51225.2, and the complaint process 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to 

receive complaints 
 
7. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt of 
the complaint, unless this time period is extended by written agreement of the 
complainant 

 
8. A statement that the complainant has a right to appeal the district's decision to CDE by 

filing a written appeal, including a copy of the original complaint and the district's 
decision, within 15 days of receiving the district's decision 

 
9. A statement advising the complainant of any civil law remedies, including, but not 

limited to, injunctions, restraining orders, or other remedies or orders that may be 
available under state or federal antidiscrimination laws, if applicable 

 
10. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 shall be posted on 
the district web site and may be provided through district-supported social media, if available. 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent/Principal or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, have access to the 
relevant information provided in the district's policy, regulation, forms, and notices concerning 
the UCP. 
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 AR 1312.3(d) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable 
to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall 
assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing the programs specified in the accompanying Board policy (item #1 of the 
section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization.  (5 CCR 4630) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against student 

fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance. A complaint about a violation of the prohibition 
against the charging of unlawful student fees may be filed with the principal of the school 
or with the Superintendent/Principal or designee. However, any such complaint shall be 
filed no later than one year from the date the alleged violation occurred.  (Education Code 
49013, 52075; 5 CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by persons who allege that they have 
personally suffered unlawful discrimination or who believe that an individual or any 
specific class of individuals has been subjected to unlawful discrimination. The complaint 
shall be initiated no later than six months from the date that the alleged unlawful 
discrimination occurred, or six months from the date that the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent/Principal or designee for good cause 
upon written request by the complainant setting forth the reasons for the extension.  (5 
CCR 4630) 

 
 
 
 
 

BOARD ACTION 
Page 8.11 



Laytonville Unified School District 
February 4, 2021 

 AR 1312.3(e) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability 
of the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) or the alleged victim, when not the complainant, requests 
confidentiality, the compliance officer shall inform the complainant or victim that the 
request may limit the district's ability to investigate the conduct or take other necessary 
action. When honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

 
Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with any 
evidence, or information leading to evidence, to support the allegations in the complaint. Such 
evidence or information may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. The compliance officer shall individually interview all available witnesses with 
information pertinent to the complaint, and may visit any reasonably accessible location where 
the relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the compliance officer shall interview the alleged 
victim(s), any alleged offenders, and other relevant witnesses privately, separately, and in a 
confidential manner. As necessary, additional staff or legal counsel may conduct or support the 
investigation.  
 
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's 
refusal to provide the district's investigator with documents or other evidence related to the 
allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in 
any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 
CCR 4631)  
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AR 1312.3(f) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Final Decision 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare 
and send to the complainant a written report, as described in the section "Final Written Decision" 
below, within 60 calendar days of the district's receipt of the complaint.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant. The respondent also shall be sent the district's final written 
decision at the same time it is provided to the complainant. 
 
Final Written Decision 
 
For all complaints, the district's final written decision shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, 

the following factors may be taken into account: 
 

a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 

 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 
 
The determination of whether a hostile environment exists may involve consideration of 
the following: 
 
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
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AR 1312.3(g) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 
 
5. Corrective action(s), including any actions that have been taken or will be taken to 

address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
 
For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 
 
a. The corrective actions imposed on the respondent 
b. Individual remedies offered or provided to the complainant or another person who 

was the subject of the complaint, but this information should not be shared with 
the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment and 
prevent recurrence 

 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE 

within 15 calendar days, and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for 
reporting any subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties who may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy of 
the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), notice of the district's decision to the alleged victim 
shall include information about any sanction to be imposed upon the respondent that relates 
directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved is enrolled in a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that language 
pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful 
access to all relevant information for parents/guardians with limited English proficiency. 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's 

complaint procedures, including seeking assistance from mediation centers or  
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 AR 1312.3(h) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 

public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE.  
(Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 

courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 
 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
(cf. 5137 - Positive School Climate) 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but 
not communicated to the respondent may include, but are not limited to, the following: 
 
1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
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AR 1312.3(i) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as 

permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
that the district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, 
and other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a remedy to 
all affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision on a complaint 
regarding any specified federal or state educational program subject to UCP may file an appeal 
in writing with CDE within 15 calendar days of receiving the district's decision.  (5 CCR 4632) 
 
The complainant shall specify the basis for the appeal of the decision and how the facts of the 
district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent to 
CDE with a copy of the original locally filed complaint and a copy of the district's decision in 
that complaint.  (5 CCR 4632) 
 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the 
respondent, in the same manner as the complainant, may file an appeal with CDE.  
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AR 1312.3(j) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Upon notification by CDE that the district's decision has been appealed, the 
Superintendent/Principal or designee shall forward the following documents to CDE:  (5 CCR 
4633) 
 
1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not 

covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation LAYTONVILLE UNIFIED SCHOOL DISTRICT 
approved: 11/7/19  Laytonville, California 
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Community Relations        E(1) 1312.4 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: 
K-12 COMPLAINT RIGHTS 

 
Parents/Guardians, Students, and Teachers: 
 
Pursuant to Education Code 35186, you are hereby notified that: 
 
1. There should be sufficient textbooks and instructional materials. That means each 

student, including an English learner, must have a textbook or instructional materials, or 
both, to use in class and to take home. 

 
2. School facilities must be clean, safe, and maintained in good repair. 
 
3. There should be no teacher vacancies or misassignments. There should be a teacher 

assigned to each class and not a series of substitutes or other temporary teachers. The 
teacher should have the proper credential to teach the class, including the certification 
required to teach English learners, if present. 

 
 Misassignment means the placement of a certificated employee in a teaching or services 

position for which the employee does not hold a legally recognized certificate or 
credential or the placement of a certificated employee in a teaching or services position 
that the employee is not otherwise authorized by statute to hold. 

 
 Teacher vacancy means a position to which a single designated certificated employee has 

not been assigned at the beginning of the year for an entire year or, if the position is for a 
one-semester course, a position to which a single designated certificated employee has 
not been assigned at the beginning of a semester for an entire semester. 

 
If you choose to file a complaint alleging that any of the above conditions is not being met, your 
complaint will be addressed through the district's Williams uniform complaint procedures as 
required by law. A complaint form may be obtained at the school office or district office, or 
downloaded from the school or district web site. You may also download a copy of the 
California Department of Education complaint form from the following web site:  
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's 
complaint form or the complaint form from the California Department of Education. 
 
 
 
 
 
 
 
Exhibit LAYTONVILLE UNIFIED SCHOOL DISTRICT 
version: 11/7/19  Laytonville, California 
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Community Relations        E(2) 1312.4(a) 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 

K-12 COMPLAINT FORM: 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies 
related to instructional materials, conditions of facilities that are not maintained in a clean or safe 
manner or in good repair, or teacher vacancy or misassignment. The complaint and response are 
public documents as provided by law. Complaints may be filed anonymously. However, if you 
wish to receive a response to your complaint, you must provide the contact information below. 
 
Response requested?   Yes     No 
 
Contact information:  (if response is requested) 
Name:  ____________________________________________________________  
Address:  __________________________________________________________  
Phone number:   Day:  ___________________ Evening:  ____________________  
E-mail address, if any:  _______________________________________________  
 
Date problem was observed:  ___________________________________________  
 
Location of the problem that is the subject of this complaint: 
School name/address:  _________________________________________________  
Course title/grade level and teacher name:  _________________________________  
Room number/name of room/location of facility:  ____________________________  
 
Only the following issues may be the subject of this complaint process.  If you wish to 
complain about an issue not specified below, please contact the school or district for the 
appropriate district complaint procedure. 
 
Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more 
than one allegation.) 
 
1. Textbooks and instructional materials:  (Education Code 35186; 5 CCR 4681) 
 
 A student, including an English learner, does not have standards-aligned textbooks or 

instructional materials or state- or district-adopted textbooks or other required 
instructional materials to use in class. 

 A student does not have access to textbooks or instructional materials to use at home or 
after school. This does not require two sets of textbooks or instructional materials for 
each student. 

 Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage. 

 A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials. 
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E(2) 1312.4(b) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES  (continued) 
 
2. Teacher vacancy or misassignment:  (Education Code 35186; 5 CCR 4682) 
 
 A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which 

a single designated certificated employee has not been assigned at the beginning of the 
school year for an entire year or, if the position is for a one-semester course, a position to 
which a single designated certificated employee has not been assigned at the beginning of 
a semester for an entire semester. 

 
 A teacher who lacks credentials or training to teach English learners is assigned to teach a 

class with more than 20 percent English learners in the class. 
 
 A teacher is assigned to teach a class for which the teacher lacks subject matter 

competency. 
 
3. Facilities conditions:  (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683) 
 
 A condition exists that poses an emergency or urgent threat to the health or safety of 

students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, 
or air-conditioning systems; electrical power failure; major sewer line stoppage; major 
pest or vermin infestation; broken windows or exterior doors or gates that will not lock 
and that pose a security risk; abatement of hazardous materials previously undiscovered 
that pose an immediate threat to students or staff; structural damage creating a hazardous 
or uninhabitable condition; and any other condition deemed appropriate by the district. 

 
 A school restroom has not been cleaned or maintained regularly, is not fully operational, 

or has not been stocked at all times with toilet paper, soap, or paper towels or functional 
hand dryers. 

 
 For a school that serves students in any of grades 6-12 with 40 percent of more of its 

students from low-income families, as defined, the school has not stocked at least half of 
its restrooms with feminine products at all times and made those products available to 
students at no cost. 

 
 The school has not kept all restrooms open during school hours when students are not in 

classes and has not kept a sufficient number of restrooms open during school hours when 
students are in classes. This does not apply when temporary closing of the restroom is 
necessary for student safety or to make repairs. 
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 E(2) 1312.4(c) 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Please describe the issue of your complaint in detail. You may attach additional pages and 
include as much text as necessary to fully describe the situation. For complaints regarding 
facilities conditions, please describe the emergency or urgent facilities condition and how that 
condition poses a threat to the health or safety of students or staff. 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
Please file this complaint at the following location: 

______________________________________________ 
Lorre Stange, Principal 
 
______________________________________________ 
150 Ramsey Rd. Laytonville, CA 95454 

 
Please provide a signature below. If you wish to remain anonymous, a signature is not required.  
However, all complaints, even anonymous ones, should be dated. 
 
 
_______________________________________                      _______________________ 
                         (Signature)                                                                      (Date) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit     LAYTONVILLE UNIFIED SCHOOL DISTRICT 
version: 11/7/19        Laytonville, California 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 
Types of Complaints 
 
The district shall use the procedures described in this administrative regulation only to 
investigate and resolve the following: 
 
1. Complaints regarding the insufficiency of textbooks and instructional materials, including 

any complaint alleging that:  (Education Code 35186; 5 CCR 4681) 
 
a. A student, including an English learner, does not have standards-aligned 

textbooks or instructional materials or state- or district-adopted textbooks or other 
required instructional materials to use in class. 

b. A student does not have access to textbooks or instructional materials to use at 
home or after school. This does not require two sets of textbooks or instructional 
materials for each student. 

c. Textbooks or instructional materials are in poor or unusable condition, have 
missing pages, or are unreadable due to damage. 

d. A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional 
materials. 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
2. Complaints regarding teacher vacancy or misassignment, including any complaint 

alleging that:  (Education Code 35186; 5 CCR 4682) 
 
a. A semester begins and a teacher vacancy exists. 
b. A teacher who lacks credentials or training to teach English learners is assigned to 

teach a class with more than 20 percent English learners in the class. 
(cf. 4112.22 - Staff Teaching English Learners) 

c. A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

 
Teacher vacancy means a position to which a single designated certificated employee has 
not been assigned at the beginning of the year for an entire year or, if the position is for a 
one-semester course, a position to which a single designated certificated employee has 
not been assigned at the beginning of the semester for an entire semester.  (Education 
Code 35186; 5 CCR 4600) 

  
Beginning of the year or semester means the first day classes necessary to serve all the 
students enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day students 
attend classes for that semester.  (5 CCR 4600) 

 
 
 
 

BOARD ACTION 
Page 8.22 



Laytonville Unified School District 
February 4, 2021 

AR 1312.4(b) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

 
Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or 
credential or the placement of a certificated employee in a teaching or services position 
that the employee is not otherwise authorized by statute to hold.  (Education Code 35186; 
5 CCR 4600) 

(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
3. Complaints regarding the condition of school facilities, including any complaint alleging 

that:  (Education Code 35186; 5 CCR 4683) 
 
a. A condition poses an emergency or urgent threat to the health or safety of students 

or staff. 
 

Emergency or urgent threat means structures or systems that are in a condition 
that poses a threat to the health and safety of students or staff while at school, 
including, but not limited to, gas leaks; nonfunctioning heating, ventilation, fire 
sprinklers, or air-conditioning systems; electrical power failure; major sewer line 
stoppage; major pest or vermin infestation; broken windows or exterior doors or 
gates that will not lock and that pose a security risk; abatement of hazardous 
materials previously undiscovered that pose an immediate threat to students or 
staff; structural damage creating a hazardous or uninhabitable condition; or any 
other condition deemed appropriate.  (Education Code 17592.72) 

 
b. A school restroom has not been cleaned, maintained, or kept open in accordance 

with Education Code 35292.5. 
 
 Clean or maintained school restroom means a school restroom has been cleaned 

or maintained regularly, is fully operational, or has been stocked at all times with 
toilet paper, soap, or paper towels or functional hand dryers.  (Education Code 
35292.5) 

 
 Open restroom means the school has kept all restrooms open during school hours 

when students are not in classes and has kept a sufficient number of  
 restrooms open during school hours when students are in classes. This 
does not apply when the temporary closing of the restroom is necessary for 
student safety or to make repairs.  (Education Code 35292.5) 

(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection) 

 
Forms and Notices 
 
The Superintendent/Principal or designee shall ensure a Williams complaint form is available at 
each school. However, complainants need not use the district's complaint form in order to file a 
complaint.  (Education Code 35186; 5 CCR 4680) 
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AR 1312.4(c) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
The Superintendent/Principal or designee shall ensure that the district's complaint form specifies 
the location for filing a complaint and contains a space to indicate whether the complainant 
desires a response to the complaint. A complainant may add as much text to explain the 
complaint as desired.  (Education Code 8235.5, 35186; 5 CCR 4680) 
 
The Superintendent/Principal or designee shall post in each K-12 classroom in each school a 
notice containing the components specified in Education Code 35186. In each license-exempt 
CSPP classroom, a notice containing the components specified in Education Code 8235.5 shall 
be posted.  (Education Code 8235.5, 35186) 
 
Filing of Complaint 
 
A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall 
be filed with the principal or designee, or the preschool administrator or designee as appropriate, 
at the school in which the complaint arises.  A complaint about problems beyond the authority of 
the principal or preschool administrator shall be forwarded to the Superintendent/Principal or 
designee in a timely manner, but not to exceed 10 working days. Complaints may be filed 
anonymously.  (Education Code 8235.5, 35186; 5 CCR 4680) 
 
Investigation and Response 
 
The principal/preschool administrator or a designee of the Superintendent/Principal shall make 
all reasonable efforts to investigate any problem within their authority.  (Education Code 8235.5, 
35186; 5 CCR 4685) 
 
Investigation of a complaint regarding preschool health or safety issues shall begin within 10 
calendar days of receipt of the complaint.  (Education Code 8235.5). The principal/preschool 
administrator or Superintendent/Principal's designee shall remedy a valid complaint within a 
reasonable time period not to exceed 30 working days from the date the complaint was received.  
(Education Code 8235.5, 35186; 5 CCR 4685) 
  
If the complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the principal/preschool administrator or Superintendent/Principal's designee shall 
report the resolution of the complaint to the complainant within 45 working days of the initial 
filing of the complaint. If the principal/preschool administrator makes this report, the information 
shall be reported at the same time to the Superintendent/Principal or designee.  (Education Code 
8235.5, 35186; 5 CCR 4680, 4685) 
 
When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be written in English and in the primary language in which the complaint was 
filed.  (Education Code 8235.5, 35186) 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right 
to describe the complaint to the Board of Trustees at a regularly scheduled meeting.  (Education 
Code 8235.5, 35186; 5 CCR 4686)  
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AR 1312.4(d) 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
For any complaint concerning a facilities condition that poses an emergency or urgent threat to 
the health or safety of students or staff as described in item #3a or #4 in the section "Types of 
Complaints" above, a complainant who is not satisfied with the resolution proffered by the 
principal/preschool administrator or Superintendent/Principal or designee may file an appeal to 
the Superintendent of Public Instruction within 15 days of receiving the district's response. The 
complainant shall comply with the appeal requirements specified in 5 CCR 4632.  (Education 
Code 8235.5, 35186; 5 CCR 4687) 
 
All complaints and written responses shall be public records.  (Education Code 8235.5, 35186; 5 
CCR 4686) 
(cf. 1340 - Access to District Records) 
 
Reports 
 
On a quarterly basis, the Superintendent/Principal or designee shall report, to the Board at a 
regularly scheduled public Board meeting and to the County Superintendent of Schools, 
summarized data on the nature and resolution of all complaints. The report shall include the 
number of complaints by general subject area with the number of resolved and unresolved 
complaints.  (Education Code 8235.5, 35186; 5 CCR 4686) 
 
 
 
Legal Reference:  (see next page) 
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 AR 1312.4(e) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
234.1  Prohibition of discrimination, harassment, intimidation, and bullying 
1240  County superintendent of schools, duties 
8235-8239.1  California State Preschool Programs, especially: 
8235.5  California State Preschool Program, complaints regarding health and safety issues 
17592.72  Urgent or emergency repairs, School Facility Emergency Repair Account 
33126  School accountability report card 
35186  Williams uniform complaint procedures 
35292.5-35292.6  Restrooms, maintenance and cleanliness 
48985  Notice to parents in language other than English 
60119  Hearing on sufficiency of instructional materials 
HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
UNITED STATES CODE, TITLE 20 
6314  Title I schoolwide program 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Williams case:  http://www.cde.ca.gov/eo/ce/wc 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation LAYTONVILLE UNIFIED SCHOOL DISTRICT 
approved: 11/7/19  Laytonville, California 
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DRAFT 
BP 1312.3(a) 

Community Relations  
 
UNIFORM COMPLAINT PROCEDURES 
 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To resolve 
complaints which may require a more formal process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal laws or regulations 

governing any program subject to the UCP which is offered by the district, including 
adult education programs; After School Education and Safety programs; agricultural 
career technical education; federal career technical education; child care and development 
programs; child nutrition programs; compensatory education; consolidated categorical aid 
programs; the federal Every Student Succeeds Act; migrant education; Regional 
Occupational Centers and Programs; school safety plans; California State Preschool 
Programs; and any other district-implemented state categorical program that is not funded 
through the local control funding formula pursuant to Education Code 64000 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
 
2. Any complaint, by a student, employee, or other person participating in a district program 

or activity, alleging the occurrence of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) in district programs and activities, including in 
those programs or activities funded directly by or that receive or benefit from any state 
financial assistance, based on the person's actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, age, religion, marital status, pregnancy, parental status, physical or mental 
disability, medical condition, sex,  sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other characteristic identified in Education 
Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on the  
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BP 1312.3(b) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 person's association with a person or group with one or more of these actual or perceived 

characteristics  (5 CCR 4610) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
3. Any complaint alleging district noncompliance with the requirement to provide  

reasonable accommodation to a lactating student on school campus to express breast  
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Any complaint alleging district noncompliance with requirements to provide a pregnant 

or parenting student the accommodations specified in Education Code 46015, including 
those related to the provision of parental leave, right of return to the school of previous 
enrollment or to an alternative education program, if desired, and possible enrollment in 
school for a fifth year of instruction to enable the student to complete state and Board-
imposed graduation requirements  (Education Code 46015) 

 
5. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational activities 
(5 CCR 4610) 

(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
6. Any complaint alleging district noncompliance with applicable requirements of 

Education Code 52060-52077 related to the implementation of the local control and 
accountability plan, including the development of a local control funding formula budget 
overview for parents/guardians (Education Code 52075) 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
 
7. Any complaint alleging noncompliance with requirements related to the development of a 

school plan for student achievement or the establishment of a school site council, as 
required for the consolidated application for specified federal and/or state categorical 
funding (Education Code 64000-64001, 65000-65001) 

(cf. 0420 - School Plans/Site Councils) 
 
8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education 

Code 51225.2, alleging district noncompliance with any requirement applicable to the 
student regarding placement decisions; the responsibilities of the district's educational 
liaison to the student; the award of credit for coursework satisfactorily completed in 
another school, district, or country; school or records transfer; or the grant of an 
exemption from Board-imposed graduation requirements  (Education Code 48853, 
48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173. 1 - Education for Foster Youth) 
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 BP 1312.3(c) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
9. Any complaint, by or on behalf of a student who transfers into the district after the 

second year of high school and is a homeless child or youth as defined in 42 USC 
11434a, a former juvenile court school student currently enrolled in the district,  a child 
of a military family as defined in Education Code 49701, or a migrant student as defined 
in Education Code 54441, or by or on behalf of an immigrant student participating in a 
newcomer program as defined in Education Code 51225.2 in the third or fourth year of 
high school, alleging district noncompliance with any requirement applicable to the 
student regarding the grant of an exemption from Board-imposed graduation 
requirements  (Education Code 51225.1) 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined 

in 42 USC 11434a, a former juvenile court school student, a child of a military family as 
defined in Education Code 49701, a migrant child as defined in Education Code 54441, 
or a newly arrived immigrant student who is participating in a newcomer program as 
defined in Education Code 51225.2, alleging district noncompliance with requirements 
for the award of credit for coursework satisfactorily completed in another school, district, 
or country  (Education Code 51225.2) 

 
11. Any complaint alleging district noncompliance with the requirements of Education Code 

51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 51228.3) 

(cf. 6152 - Class Assignment) 
 
12. Any complaint alleging district noncompliance with the physical education instructional 

minutes requirement (Education Code 51210, 51222, 51223) 
(cf. 6142.7 - Physical Education and Activity) 
 
13. Complaints regarding the noncompliance of a license-exempt California State Preschool 

Program (CSPP) with health and safety standards specified in Health and Safety Code 
1596.7925 and related state regulations (Education Code 8235.5; Health and Safety Code 
1596.7925) 

 
14. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 

 
15. Any other complaint as specified in district policy 
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BP 1312.3(d) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process for resolving a complaint in a manner that is acceptable to all 
parties. An ADR process such as mediation may be offered to resolve complaints that involve 
more than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure that 
the use of ADR is consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any complaint 
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the 
subject of the complaint if different from the complainant, confidential when appropriate and as 
long as the integrity of the complaint process is maintained. 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall 
refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and requirements related to UCP, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
The Superintendent or designee shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 

of Social Services Protective Services Division and the appropriate law enforcement 
agency. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
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BP 1312.3(e) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services and shall, for 
licensing-exempt facilities, be referred to the appropriate Child Development regional 
administrator. 

 
3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance 

Branch of the California Department of Education. 
 
Any complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in AR 4030 - 
Nondiscrimination in Employment, including the right to file the complaint with the California 
Department of Fair Employment and Housing. 
 
Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent 
facilities conditions that pose a threat to the health or safety of students or staff, or teacher 
vacancies and misassignments shall be investigated and resolved in accordance with the 
procedures in AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 8235.5, 
35186) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
Legal Reference:  (see next page) 
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 BP 1312.3(f) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32280-32289  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
46015  Parental leave for students 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49014  Student fees 
49060-49079  Student records, especially: 
49069.5  Records of foster youth 
49490-49590  Child nutrition programs 
49701  Interstate Compact on Educational Opportunity for Military Children 
51210  Courses of study grades 1-6 
51222  Physical education, secondary schools 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; graduation 
requirements 
51226-51226.1  Career technical education 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52300-52462  Career technical education 
52500-52616.24  Adult schools 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process; school plan for student achievement 
65000-65001  School site councils 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
HEALTH AND SAFETY CODE 
1596.792  California Child Day Care Act; general provisions and definitions 
1596.7925  California Child Day Care Act; health and safety regulations 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 

 
 
 
Legal Reference continued:  (see next page) 
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 BP 1312.3(g) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Legal Reference:  (continued) 

CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6576  Title I Improving the Academic Achievement of the Disadvantaged 
6801-7014  Title III language instruction for limited English proficient and immigrant students 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 

 
 
 
Management Resources:  (see next page) 
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 BP 1312.3(h) 
UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Uniform Complaint Procedure 2020-21 Program Instrument 
Sample UCP Board Policies and Procedures 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter:  Responding to Bullying of Students with Disabilities, October 2014 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, or 
Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office:  https://www2.ed.gov/policy/gen/guid/fpco 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 
U.S. Department of Justice:  http://www.justice.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy      CSBA MANUAL MAINTENANCE SERVICE 
adopted:          May 2020 

BOARD ACTION 
Page 8.34 



Laytonville Unified School District 
February 4, 2021 

DRAFT 
AR 1312.3(a) 

Community Relations  
 
UNIFORM COMPLAINT PROCEDURES 
 
Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) 
specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). 
The compliance officer(s) shall receive and coordinate the investigation of complaints and shall 
ensure district compliance with law. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 

_Superintendent_______________________ 
(title or position) 
_Laytonville Unified School District______ 
(unit or office) 
_P.O. Box 868_______________________ 
(address) 
_707-984-6414_______________________ 
(telephone number) 
___jvpotter@mcn.org__________________ 
(email) 

 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution of 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with 
the Superintendent or designee who shall determine how the complaint will be investigated. 
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UNIFORM COMPLAINT PROCEDURES (continued) 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall cover current 
state and federal laws and regulations governing the program, applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions 
on complaints, and appropriate corrective measures.  Assigned employees may have access to 
legal counsel as determined by the Superintendent or designee. 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the result of an investigation. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall 
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site 
principal to implement one or more interim measures. The interim measures shall remain in 
place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school officials or 
representatives, and other interested parties.  (5 CCR 4622) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include: 
 
1. A statement that the district is primarily responsible for compliance with federal and state 

laws and regulations, including those related to prohibition of unlawful discrimination, 
harassment, intimidation, or bullying against any protected group and all programs and 
activities that are subject to UCP as identified in the section "Complaints Subject to 
UCP" in the accompanying Board policy 

 
2. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3260 - Fees and Charges) 
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3. A statement that a student enrolled in a public school shall not be required to pay a fee for 

participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities 

 
4. A statement that a complaint regarding student fees must be filed no later than one year 

from the date the alleged violation occurred 
 
5. A statement that the district will post a standardized notice of the educational rights of 

foster youth, homeless students, former juvenile court school students now enrolled in the 
district, children of military families, migrant students, and immigrant students enrolled 
in a newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 
51225.1, and 51225.2, and the complaint process 

 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
 
6. Identification of the responsible staff member(s), position(s), or unit(s) designated to 

receive complaints 
 
7. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt of 
the complaint, unless this time period is extended by written agreement of the 
complainant 

 
8. A statement that the complainant has a right to appeal the district's decision to CDE by 

filing a written appeal, including a copy of the original complaint and the district's 
decision, within 15 days of receiving the district's decision 

 
9. A statement advising the complainant of any civil law remedies, including, but not 

limited to, injunctions, restraining orders, or other remedies or orders that may be 
available under state or federal antidiscrimination laws, if applicable 

 
10. A statement that copies of the district's UCP are available free of charge 
  
The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 shall be posted on 
the district web site and may be provided through district-supported social media, if available. 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media)  
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable 
to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall 
assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing the programs specified in the accompanying Board policy (item #1 of the 
section "Complaints Subject to UCP") may be filed by any individual, public agency, or 
organization.  (5 CCR 4630) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against student 

fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance. A complaint about a violation of the prohibition 
against the charging of unlawful student fees may be filed with the principal of the school 
or with the Superintendent or designee. However, any such complaint shall be filed no 
later than one year from the date the alleged violation occurred.  (Education Code 49013, 
52075; 5 CCR 4630) 

  
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by persons who allege that they have 
personally suffered unlawful discrimination or who believe that an individual or any 
specific class of individuals has been subjected to unlawful discrimination. The complaint 
shall be initiated no later than six months from the date that the alleged unlawful 
discrimination occurred, or six months from the date that the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent or designee for good cause upon written 
request by the complainant setting forth the reasons for the extension.  (5 CCR 4630) 

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability 
of the information provided and the seriousness of the allegation. 
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UNIFORM COMPLAINT PROCEDURES (continued) 
 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) or the alleged victim, when not the complainant, requests 
confidentiality, the compliance officer shall inform the complainant or victim that the 
request may limit the district's ability to investigate the conduct or take other necessary 
action. When honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

 
Mediation 
 
Within three business days after receiving the complaint, the compliance officer may informally 
discuss with all the parties the possibility of using mediation. Mediation shall be offered to 
resolve complaints that involve more than one student and no adult. However, mediation shall 
not be offered or used to resolve any complaint involving an allegation of sexual assault or where 
there is a reasonable risk that a party to the mediation would feel compelled to participate. If the 
parties agree to mediation, the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information.  
The compliance officer shall also notify all parties of the right to end the informal process at any 
time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed 
upon through the mediation. If mediation is unsuccessful, the district shall then continue with 
subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with any 
evidence, or information leading to evidence, to support the allegations in the complaint. Such 
evidence or information may be presented at any time during the investigation 
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In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. The compliance officer shall individually interview all available witnesses with 
information pertinent to the complaint, and may visit any reasonably accessible location where 
the relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the compliance officer shall interview the alleged 
victim(s), any alleged offenders, and other relevant witnesses privately, separately, and in a 
confidential manner. As necessary, additional staff or legal counsel may conduct or support the 
investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's 
refusal to provide the district's investigator with documents or other evidence related to the 
allegations in the complaint, failure or refusal to cooperate in the investigation,  
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of the 
complainant.  (5 CCR 4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Final Decision 
 
OPTION 1: 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare 
and send to the complainant a written report, as described in the section "Final Written Decision" 
below, within 60 calendar days of the district's receipt of the complaint.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant. The respondent also shall be sent the district's final written 
decision at the same time it is provided to the complainant. 
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UNIFORM COMPLAINT PROCEDURES (continued) 
 
OPTION 2: 
 
Unless extended by written agreement with the complainant, a final decision shall be sent to the 
complainant within 60 calendar days of the district's receipt of the complaint. Within 30 calendar 
days of receiving the complaint, the compliance officer shall prepare and send to the complainant 
a written report, as described in the section "Final Written Decision" below. If the complainant is 
dissatisfied with the compliance officer's decision, the complainant may, within five business 
days, file the complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. When required by law, the matter shall be considered in closed session.  The Board 
may decide not to hear the complaint, in which case the compliance officer's decision shall be 
final. 
 
(cf. 9321 - Closed Session) 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time period that has been specified in a written agreement with the complainant.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant, shall be sent the district's final written decision, and, in the same 
manner as the complainant, may file a complaint with the Board if dissatisfied with the decision. 
 
Final Written Decision 
 
For all complaints, the district's final written decision shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, 

the following factors may be taken into account: 
 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
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UNIFORM COMPLAINT PROCEDURES (continued) 
 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 

 
The determination of whether a hostile environment exists may involve consideration of 
the following: 

  
a. The manner in which the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was 

directed 
e. The size of the school, location of the incidents, and context in which they 

occurred 
f. Other incidents at the school involving different individuals 

 
5. Corrective action(s), including any actions that have been taken or will be taken to 

address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
 
For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 
 
a. The corrective actions imposed on the respondent 
 
b. Individual remedies offered or provided to the complainant or another person who 

was the subject of the complaint, but this information should not be shared with 
the respondent. 

 
c. Systemic measures the school has taken to eliminate a hostile environment and 

prevent recurrence 
 
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE 

within 15 calendar days, and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for 
reporting any subsequent problems. 
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In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties who may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy of 
the parties is protected. In a complaint alleging unlawful discrimination (such as  
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the respondent 
that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved is enrolled in a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that language 
pursuant to Education Code 48985. In all other instances, the district shall ensure meaningful 
access to all relevant information for parents/guardians with limited English proficiency. 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 
 
1. The complainant may pursue available civil law remedies outside of the district's 

complaint procedures, including seeking assistance from mediation centers or 
public/private interest attorneys, 60 calendar days after the filing of an appeal with CDE.  
(Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 

courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 (cf. 5137 - Positive School Climate) 
  
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but 
not communicated to the respondent may include, but are not limited to, the following: 
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1. Counseling 
(cf. 6164.2 - Guidance/Counseling Services) 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
(cf. 6164.5 - Student Success Teams) 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as 

permitted by law 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
that the district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
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However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, 
and other charges, physical education instructional minutes, or any requirement related to the 
LCAP is found to have merit, the district shall provide a remedy to all affected students and 
parents/guardians subject to procedures established by regulation of the State Board of 
Education.  (Education Code 49013, 51222, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision on a complaint 
regarding any specified federal or state educational program subject to UCP may file an appeal 
in writing with CDE within 15 calendar days of receiving the district's decision.  (5 CCR 4632) 
 
The complainant shall specify the basis for the appeal of the decision and how the facts of the 
district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent to 
CDE with a copy of the original locally filed complaint and a copy of the district's decision in 
that complaint.  (5 CCR 4632) 
 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the 
respondent, in the same manner as the complainant, may file an appeal with CDE. 
 
Upon notification by CDE that the district's decision has been appealed, the Superintendent or 
designee shall forward the following documents to CDE:  (5 CCR 4633) 
 
1. A copy of the original complaint 
2. A copy of the written decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not 

covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's UCP 
7. Other relevant information requested by CDE 
  
Health and Safety Complaints in California State Preschool Program 
 
In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians, 
students, and teachers of the health and safety requirements of Title 5 regulations that apply to 
CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to 
obtain a form to file any complaint alleging noncompliance with those requirements.  (Education 
Code 8235.5) 
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Any complaint regarding specified health or safety issues in a license-exempt CSPP program 
shall be filed with the preschool program administrator or designee, and may be filed 
anonymously. The complaint form shall specify the location for filing the complaint and shall 
contain a space to indicate whether the complainant desires a response to the complaint. If it is 
determined that the complaint is beyond the authority of the preschool program administrator, 
the matter shall be forwarded to the Superintendent or designee in a timely manner, not to exceed 
10 working days, for resolution.  (Education Code 8235.5) 
 
Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program 
shall begin within 10 days of receipt of the complaint.  (Education Code 8235.5) 
 
The preschool administrator or designee shall remedy a valid complaint within a reasonable time 
period not to exceed 30 working days from the date the complaint was received.  If the 
complainant has indicated on the complaint form a desire to receive a response to the complaint, 
the preschool administrator or Superintendent's designee shall report the  
resolution of the complaint to the complainant within 45 working days of the initial filing of the 
complaint. If the preschool administrator makes this report, the information shall be reported at 
the same time to the Superintendent or designee.  If a complainant is not satisfied with the 
resolution of a complaint, the complainant has the right to describe the complaint to the Board at 
a regularly scheduled meeting.  (Education Code 8235.5) 
 
A complainant may file a written appeal of the district's decision to CDE in accordance with 5 
CCR 4632.  (Education Code 8235.5) 
 
Any such appeal shall be filed within 30 days of receiving the decision. 
 
On a quarterly basis, the Superintendent or designee shall report summarized data on the nature 
and resolution of all CSPP health and safety complaints, including the number of complaints by 
general subject area with the number of resolved and unresolved complaints, to the Board at a 
regularly scheduled Board meeting and to the County Superintendent of Schools. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation     CSBA MANUAL MAINTENANCE SERVICE 
approved:          May 2020 
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Community Relations        E(1) 1312.3 
 
UNIFORM COMPLAINT PROCEDURES 
 
NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:  PRESCHOOL 

COMPLAINT RIGHTS 
 
Parents/Guardians, Students, and Teachers: 
 
Pursuant to Education Code 8235.5, you are hereby notified that any California State Preschool 
Program that is exempt from licensure must have: 
 
1. Outdoor shade that is safe and in good repair 
 
2. Drinking water that is accessible and readily available throughout the day 
 
3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15 

children 
 
4. Restroom facilities that are available only for preschoolers and kindergartners 
 
5. Visual supervision of children at all times 
 
6. Indoor and outdoor space that is properly contained or fenced and provides sufficient 

space for the number of children using the space at any given time 
 
7. Playground equipment that is safe, in good repair, and age appropriate 
 
If you choose to file a complaint alleging that any of the above conditions is not being met, your 
complaint will be addressed through the district's uniform complaint procedures as required by 
law. A complaint form may be obtained at the school office or district office, or downloaded 
from the school or district web site. You may also download a copy of the California Department 
of Education complaint form from the following web site:  http://www.cde.ca.gov/re/cp/uc. 
However, a complaint need not be filed using either the district's complaint form or the 
complaint form from the California Department of Education. 
 
 
 
 
 
 
 
 
 
 
 
Exhibit      CSBA MANUAL MAINTENANCE SERVICE 
version:          May 2020 
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Community Relations        E(2) 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 

PRESCHOOL COMPLAINT FORM: 
UNIFORM COMPLAINT PROCEDURES 

 
Education Code 8235.5 requires that the district's uniform complaint procedures be used for the 
filing of complaints concerning noncompliance with health and safety standards for license-
exempt California State Preschool Programs. The complaint and response are public documents 
as provided by law. Complaints may be filed anonymously. However, if you wish to receive a 
response to your complaint, you must provide the contact information below. 
 
Response requested?   Yes     No 
 
Contact information:  (if response is requested) 
Name:  ____________________________________________________________________ 
Address:  __________________________________________________________________ 
Phone number:  Day:  ___________________ Evening:  ____________________________ 
E-mail address, if any:  _______________________________________________________ 
 
Date problem was observed:  __________________________________________________ 
 
Location of the problem that is the subject of this complaint: 
School name/address:  ________________________________________________________ 
Room number/name of room/location of facility:  __________________________________ 
 
Only the following issues may be the subject of this complaint process.  If you wish to complain 
about an issue not specified below, please contact the school or district for the appropriate 
district complaint procedure. 
 
Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more 
than one allegation.) 
 
 The preschool does not have outdoor shade that is safe and in good repair. 
 
 Drinking water is not accessible and/or readily available throughout the day. 
 
 The preschool does not provide safe and sanitary restroom facilities with one toilet and 

handwashing fixture for every 15 children. 
 
 Restroom facilities are not available only for preschoolers and kindergartners. 
 
 The preschool program does not provide visual supervision of children at all times. 
 
 Indoor or outdoor space is not properly contained or fenced or does not provide sufficient 

space for the number of children using the space at any given time. 
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 Playground equipment is not safe, in good repair, or age appropriate. 
 E(2) 1312.3(b) 

UNIFORM COMPLAINT PROCEDURES (continued) 
 
Please describe the issue of your complaint in detail. You may attach additional pages and 
include as much text as necessary to fully describe the situation. 
 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 

Note:  Education Code 8235.5 requires complaints identified above to be filed with the preschool administrator or 
designee. Districts should specify the names and/or locations in the spaces below. 

 
Please file this complaint at the following location: 

__Laytonville Preschool Director____________________ 
(preschool administrator or designee) 
___P.O. Box 325, Laytonville, CA 95454_____________ 
(address) 

 
Please provide a signature below.  If you wish to remain anonymous, a signature is not required.  
However, all complaints, even anonymous ones, should be dated. 
 
_______________________________________                      _______________________ 
                         (Signature)                                                                      (Date) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit      CSBA MANUAL MAINTENANCE SERVICE 
version:          May 2020 

BOARD ACTION 
Page 8.49 



Laytonville Unified School District 
February 4, 2021 

DRAFT 
Community Relations        AR 1312.4(a) 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 
Types of Complaints 
 
The district shall use the procedures described in this administrative regulation only to 
investigate and resolve the following: 
 
1. Complaints regarding the insufficiency of textbooks and instructional materials, including 

any complaint alleging that:  (Education Code 35186; 5 CCR 4681) 
 
a. A student, including an English learner, does not have standards-aligned 

textbooks or instructional materials or state- or district-adopted textbooks or other 
required instructional materials to use in class. 

b. A student does not have access to textbooks or instructional materials to use at 
home or after school. This does not require two sets of textbooks or instructional 
materials for each student. 

c. Textbooks or instructional materials are in poor or unusable condition, have 
missing pages, or are unreadable due to damage. 

d. A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional 
materials. 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
2. Complaints regarding teacher vacancy or misassignment, including any complaint 

alleging that:  (Education Code 35186; 5 CCR 4682) 
 

a. A semester begins and a teacher vacancy exists. 
b. A teacher who lacks credentials or training to teach English learners is assigned to 

teach a class with more than 20 percent English learners in the class. 
(cf. 4112.22 - Staff Teaching English Learners) 

c. A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

 
Teacher vacancy means a position to which a single designated certificated employee has 
not been assigned at the beginning of the year for an entire year or, if the position is for a 
one-semester course, a position to which a single designated certificated employee has 
not been assigned at the beginning of the semester for an entire semester.  (Education 
Code 35186; 5 CCR 4600) 
 
Beginning of the year or semester means the first day classes necessary to serve all the 
students enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day students 
attend classes for that semester.  (5 CCR 4600) 
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 AR 1312.4(b) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

 
Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or 
credential or the placement of a certificated employee in a teaching or services position 
that the employee is not otherwise authorized by statute to hold.  (Education Code 35186; 
5 CCR 4600) 

(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
3. Complaints regarding the condition of school facilities, including any complaint alleging 

that:  (Education Code 35186; 5 CCR 4683) 
 
a. A condition poses an emergency or urgent threat to the health or safety of students 

or staff. 
 
Emergency or urgent threat means structures or systems that are in a condition 
that poses a threat to the health and safety of students or staff while at school, 
including, but not limited to, gas leaks; nonfunctioning heating, ventilation, fire 
sprinklers, or air-conditioning systems; electrical power failure; major sewer line 
stoppage; major pest or vermin infestation; broken windows or exterior doors or 
gates that will not lock and that pose a security risk; abatement of hazardous 
materials previously undiscovered that pose an immediate threat to students or 
staff; structural damage creating a hazardous or uninhabitable condition; or any 
other condition deemed appropriate.  (Education Code 17592.72) 

 
b. A school restroom has not been cleaned, maintained, or kept open in accordance 

with Education Code 35292.5. 
 
 Clean or maintained school restroom means a school restroom has been cleaned 

or maintained regularly, is fully operational, or has been stocked at all times with 
toilet paper, soap, and paper towels or functional hand dryers.  (Education Code 
35292.5) 

 
 Open restroom means the school has kept all restrooms open during school hours 

when students are not in classes and has kept a sufficient number of  
restrooms open during school hours when students are in classes. This does not 
apply when the temporary closing of the restroom is necessary for student safety 
or to make repairs.  (Education Code 35292.5) 

 
In any district school serving any of grades 6-12 in which 40 percent or more of 
the students in the school or school attendance area are from low-income families, 
as defined in 20 USC 6314, a complaint may be filed alleging noncompliance 
with the requirement of Education Code 35292.6 to stock, at all times, at least half 
of the restrooms in the school with feminine hygiene products and to not charge 
students for the use of such products. 

(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection)  
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 AR 1312.4(c) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
Forms and Notices 
 
The Superintendent or designee shall ensure a Williams complaint form is available at each 
school. However, complainants need not use the district's complaint form in order to file a 
complaint.  (Education Code 35186; 5 CCR 4680) 
 
The Superintendent or designee shall ensure that the district's complaint form specifies the 
location for filing a complaint and contains a space to indicate whether the complainant desires a 
response to the complaint. A complainant may add as much text to explain the complaint as 
desired.  (Education Code 35186; 5 CCR 4680) 
 
Filing of Complaint 
 
A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall 
be filed with the principal or designee at the school in which the complaint arises.  A complaint 
about problems beyond the authority of the principal shall be forwarded to the Superintendent or 
designee in a timely manner, but not to exceed 10 working days.  Complaints may be filed 
anonymously.  (Education Code 35186; 5 CCR 4680) 
 
Investigation and Response 
 
The principal or a designee of the Superintendent shall make all reasonable efforts to investigate 
any problem within the principal's or designee's authority.  (Education Code 35186; 5 CCR 
4685) 
 
The principal or Superintendent's designee shall remedy a valid complaint within a reasonable 
time period not to exceed 30 working days from the date the complaint was received.  (Education 
Code 35186; 5 CCR 4685) 
 
If the complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the principal or Superintendent's designee shall report the resolution of the complaint 
to the complainant within 45 working days of the initial filing of the complaint.  If the principal 
makes this report, the information shall be reported at the same time to the Superintendent or 
designee.  (Education Code 35186; 5 CCR 4680, 4685) 
 
When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be written in English and in the primary language in which the complaint was 
filed.  (Education Code 35186) 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right 
to describe the complaint to the Governing Board at a regularly scheduled meeting.  (Education 
Code 35186; 5 CCR 4686) 
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AR 1312.4(d) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
For any complaint concerning a facilities condition that poses an emergency or urgent threat to 
the health or safety of students or staff as described in item #3a in the section "Types of 
Complaints" above, a complainant who is not satisfied with the resolution proffered by the 
principal or Superintendent or designee may file an appeal to the Superintendent of Public 
Instruction within 15 days of receiving the district's response. The complainant shall comply 
with the appeal requirements specified in 5 CCR 4632.  (Education Code 35186; 5 CCR 4687) 
 
All complaints and written responses shall be public records.  (Education Code 35186; 5 CCR 
4686) 
(cf. 1340 - Access to District Records) 
 
Reports 
 
On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly 
scheduled public Board meeting and to the County Superintendent of Schools, summarized data 
on the nature and resolution of all complaints. The report shall include the number of complaints 
by general subject area with the number of resolved and unresolved complaints.  (Education 
Code 35186; 5 CCR 4686) 
 
 
 
Legal Reference:  (see next page) 
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 AR 1312.4(e) 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
234.1  Prohibition of discrimination, harassment, intimidation, and bullying 
1240  County superintendent of schools, duties 
17592.72  Urgent or emergency repairs, School Facility Emergency Repair Account 
33126  School accountability report card 
35186  Williams uniform complaint procedures 
35292.5-35292.6  Restrooms, maintenance and cleanliness 
48985  Notice to parents in language other than English 
60119  Hearing on sufficiency of instructional materials 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4680-4687  Williams uniform complaint procedures 
UNITED STATES CODE, TITLE 20 
6314  Title I schoolwide program 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Williams case:  http://www.cde.ca.gov/eo/ce/wc 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation     CSBA MANUAL MAINTENANCE SERVICE 
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BOARD ACTION ITEM K3 
 

Board Meeting Date:  February 4, 2021 
 
Subject: Approval of Comprehensive School Safety Plan 
 
From:    Joan Potter, Superintendent 
 
 
Explanation: 

 
The board conducted a hearing during the January 14, 2021 Board meeting.  Since that time site 
councils, DAC and staff have also reviewed the plan.   
 
The Plan includes updates related to all input. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve the 2020-2021 Comprehensive School Safety Plan 
 
Attachments: 
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BOARD DISCUSSION/ACTION ITEM L1 
 
Board Meeting Date:  February 4, 2021 
 
Subject: Waiver Request for Employing Teachers who are not Fully 

Credentialed  
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
The school district has certified that it has made reasonable efforts to recruit fully prepared 
teachers for all teaching assignments.  Despite our efforts, it is necessary to employ candidates 
who qualify to participate in approved internship programs in our region and/or individuals who 
are scheduled to complete initial preparation requirements within six months.  The following 
individuals will be employed on the basis of a credential waiver.   
 

• Madeline Keller 1 FTE Graphic Arts Teacher (CTE) Grades 9-12  PIP Waiver  
• Justice Rogers  1 FTE Resource Specialist Teacher Grades 9-12  PIP Waiver 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Recommendation: 
Approval of employing Madeline Keller on the basis of a credential waiver. 
Approval of employing Justice Rogers on the basis of a credential waiver. 
 
Attachments: 
None 
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BOARD DISCUSSION/ACTION ITEM L2 
 
Board Meeting Date:  February 4, 2021 
 
Subject: Revision of Board Policy & Administrative Regulation 6020 for Title I 

Parent Involvement Policies, First Reading 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
Our Board Policy and Administrative Regulations 6020 require that Title I schools have parent 
involvement policies and procedures that participating parents and school staff agree to abide by. 
Board Policy and Administrative Regulation 6020 were recently revised by CSBA with minor 
changes. Attached is the District’s current BP and AR 6020 and the revised policies from CSBA.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
Recommendation: 
Review revised Board Policy and Administrative Regulation 
 
Attachments: 
Current BP and AR 6020 
Revised BP & AR 6020 
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Instruction          BP 6020(a) 
 
PARENT INVOLVEMENT 
 
The Board of Trustees recognizes that parents/guardians are their children's first and most 
influential teachers and that sustained parent/guardian involvement in the education of their 
children contributes greatly to student achievement and a positive school environment. The 
Superintendent/Principal or designee shall consult with parents/guardians and family members in 
the development of meaningful opportunities for them to be involved in district and school 
activities at all grade levels; advisory, decision-making, and advocacy roles; and activities to 
support learning at home. 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
 
Parents/guardians shall be notified of their rights to be informed about and to participate in their 
children's education and of the opportunities available to them to do so. 
(cf. 5020 - Parent Rights and Responsibilities) 
 
The district's local control and accountability plan shall include goals and strategies for 
parent/guardian involvement, including district efforts to seek parent/guardian input in district 
and school site decision making and to promote parent/guardian participation in programs for 
English learners, foster youth, students eligible for free and reduced-price meals, and students 
with disabilities.  (Education Code 42238.02, 52060) 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent/Principal or designee shall regularly evaluate and report to the Board on the 
effectiveness of the district's parent/guardian and family engagement efforts, including, but not 
limited to, input from parents/guardians, family members, and school staff on the adequacy of 
involvement opportunities and on barriers that may inhibit participation. 
(cf. 0500 - Accountability) 
 
Title I Schools 
The Superintendent/Principal or designee shall involve parents/guardians and family members in 
establishing district expectations and objectives for meaningful parent/guardian and family 
engagement in schools supported by Title I funding, developing strategies that describe how the 
district will carry out each activity listed in 20 USC 6318, as contained in the accompanying 
administrative regulation, and implementing and evaluating such programs, activities, and 
procedures. As appropriate, the Superintendent/Principal or designee shall conduct outreach to 
all parents/guardians and family members.  (Education Code 11503; 20 USC 6318) 
(cf. 6171 - Title I Programs) 
 
When the district's Title I, Part A allocation exceeds the amount specified in 20 USC 6318, the 
Board shall reserve at least one percent of the funding to implement parent/guardian and family 
engagement activities. The Superintendent/Principal or designee shall involve parents/guardians 
and family members of participating students in decisions regarding how the district's Title I 
funds will be allotted for parent/guardian and family engagement activities and shall ensure that 
priority is given to schools in high poverty areas in accordance with law.  (20 USC 6318, 6631) 
(cf. 3100 - Budget) 
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BP 6020(b) 
PARENT INVOLVEMENT (continued) 
 
Expenditures of such funds shall be consistent with the activities specified in this policy and 
shall include at least one of the following:  (20 USC 6318) 
 
1. Support for schools and nonprofit organizations in providing professional development 

for district and school staff regarding parent/guardian and family engagement strategies, 
which may be provided jointly to teachers, principals, other school leaders, specialized 
instructional support personnel, paraprofessionals, early childhood educators, and 
parents/guardians and family members 

 
2. Support for programs that reach parents/guardians and family members at home, in the 

community, and at school 
 
3. Dissemination of information on best practices focused on parent/guardian and family 

engagement, especially best practices for increasing the engagement of economically 
disadvantaged parents/guardians and family members 

 
4. Collaboration with community-based or other organizations or employers with a record 

of success in improving and increasing parent and family engagement 
 
5. Any other activities and strategies that the district determines are appropriate and 

consistent with this policy 
 
The Superintendent/Principal or designee shall ensure that each school receiving Title I funds 
develops a school-level parent/guardian and family engagement policy in accordance with 20 
USC 6318. 
 
Non-Title I Schools 
 
The Superintendent/Principal or designee shall develop and implement strategies applicable to 
each school that does not receive federal Title I funds to encourage the involvement and support 
of parents/guardians in the education of their children, including, but not limited to, strategies 
describing how the district and schools will address the purposes and goals described in 
Education Code 11502.  (Education Code 11504) 
 
 
Legal Reference:  (see next page) 
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BP 6020(c) 
 
PARENT INVOLVEMENT (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
11500-11506 Programs to encourage parent involvement 
48985  Notices in languages other than English 
51101  Parent rights and responsibilities 
52060-52077  Local control and accountability plan 
54444.1-54444.2  Parent advisory councils, services to migrant children 
56190-56194  Community advisory committee, special education 
64001  School plan for student achievement, consolidated application programs 
LABOR CODE 
230.8  Time off to visit child's school 
CODE OF REGULATIONS, TITLE 5 
18275  Child care and development programs, parent involvement and education 
UNITED STATES CODE, TITLE 20 
6311  State plan 
6312 Local educational agency plan 
6314 Schoolwide programs 
6318 Parent and family engagement 
6631 Teacher and school leader incentive program, purposes and definitions 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions, auxiliary aids and services 
35.160  Communications 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Title I School-Level Parental Involvement Policy 
Family Engagement Framework: A Tool for California School Districts, 2014 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Parental Involvement:  Title I, Part A, Non-Regulatory Guidance, April 23, 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Family, School, Community Partnerships: 
http://www.cde.ca.gov/ls/pf 
California Parent Center:  http://parent.sdsu.edu 
California State PTA:  http://www.capta.org 
National Coalition for Parent Involvement in Education:  http://www.ncpie.org 
National PTA: http://www.pta.org 
Parent Information and Resource Centers:  http://www.pirc-info.net 
Parents as Teachers National Center:  http://www.parentsasteachers.org 
U.S. Department of Education:  http://www.ed.gov 

 
 
 
 
 
 
 
 
Policy     LAYTONVILLE UNIFIED SCHOOL DISTRICT 
adopted: 11/7/19           Laytonville, California 
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DRAFT 
Instruction          BP 6020(a) 
PARENT INVOLVEMENT  
The Governing Board recognizes that parents/guardians are their children's first and most 
influential teachers and that sustained parent/guardian involvement in the education of their 
children contributes greatly to student achievement and a positive school environment. The 
Superintendent or designee shall work with parents/guardians and family members to jointly 
develop and agree upon policy and strategies to meaningfully involve parents/guardians and 
family members in district and school activities at all grade levels; advisory, decision-making, 
and advocacy roles; and activities to support learning at home. 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
 
Parents/guardians shall be notified of their rights to be informed about and to participate in their 
children's education and of the opportunities available to them to do so. 
(cf. 5020 - Parent Rights and Responsibilities) 
 
The district's local control and accountability plan (LCAP) shall include goals and strategies for 
parent/guardian involvement and family engagement, including district efforts to seek 
parent/guardian input in district and school site decision making and to promote parent/guardian 
participation in programs for English learners, foster youth, students eligible for free and 
reduced-price meals, and students with disabilities.  (Education Code 42238.02, 52060) 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent or designee shall regularly evaluate and report to the Board on the 
effectiveness of the district's parent/guardian and family engagement efforts, including, but not 
limited to, input from parents/guardians, family members, and school staff on the adequacy of 
involvement opportunities and on barriers that may inhibit participation. 
(cf. 0500 - Accountability) 
 
Title I Schools 
The Superintendent or designee shall involve parents/guardians and family members in 
establishing district expectations and objectives for meaningful parent/guardian and family 
engagement in schools supported by Title I funding, developing strategies that describe how the 
district will carry out each activity listed in 20 USC 6318, as contained in the accompanying 
administrative regulation, and implementing and evaluating such programs, activities, and 
procedures. As appropriate, the Superintendent or designee shall conduct outreach to all 
parents/guardians and family members.  (Education Code 11503; 20 USC 6318) 
(cf. 6171 - Title I Programs) 
 
When the district's Title I, Part A allocation exceeds the amount specified in 20 USC 6318, the 
Board shall reserve at least one percent of the funding to implement parent/guardian and family 
engagement activities and shall distribute at least 90 percent of those reserved funds to eligible 
schools, with priority given to high-need schools as defined in 20 USC 6631. The Superintendent 
or designee shall involve parents/guardians and family members of participating students in 
decisions regarding how the district's Title I funds will be allotted for parent/guardian and family 
engagement activities.  (20 USC 6318) 
(cf. 3100 - Budget) 
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 BP 6020(b) 
PARENT INVOLVEMENT (continued) 
 
Expenditures of such funds shall be consistent with the activities specified in this policy and 
shall include at least one of the following:  (20 USC 6318) 
 
1. Support for schools and nonprofit organizations in providing professional development 

for district and school staff regarding parent/guardian and family engagement strategies, 
which may be provided jointly to teachers, principals, other school leaders, specialized 
instructional support personnel, paraprofessionals, early childhood educators, and 
parents/guardians and family members 

2. Support for programs that reach parents/guardians and family members at home, in the 
community, and at school 

3. Dissemination of information on best practices focused on parent/guardian and family 
engagement, especially best practices for increasing the engagement of economically 
disadvantaged parents/guardians and family members 

4. Collaboration, or the provision of subgrants to schools to enable collaboration, with 
community-based or other organizations or employers with a record of success in 
improving and increasing parent/guardian and family engagement 

5. Any other activities and strategies that the district determines are appropriate and 
consistent with this policy 

 
If the district also receives funds under federal Title IV, Part E, to coordinate and enhance family 
engagement programs, the Superintendent or designee shall inform parents/guardians and 
organizations of the existence of Title IV.  (20 USC 6318) 
 
The district's Board policy and administrative regulation containing parent/guardian and family 
engagement strategies shall be incorporated into the district's LCAP in accordance with 20 USC 
6312.  (20 USC 6318) 
 
The Superintendent or designee shall ensure that each school receiving Title I funds develops a 
school-level parent/guardian and family engagement policy in accordance with 20 USC 6318. 
 
District and school-level parent/guardian and family engagement policies and administrative 
regulations shall be distributed to parents/guardians of students participating in Title I programs 
and shall be available to the local community. Parents/guardians shall be notified of the policy in 
an understandable and uniform format and, to the extent practicable, provided in a language the 
parents/guardians can understand.  (20 USC 6318) 
(cf. 5145.6 - Parental Notifications) 
 
Non-Title I Schools 
The Superintendent or designee shall develop and implement strategies applicable to each school 
that does not receive federal Title I funds to encourage the involvement and support of 
parents/guardians in the education of their children, including, but not limited to, strategies 
describing how the district and schools will address the purposes and goals described in 
Education Code 11502.  (Education Code 11504) 
 
Legal Reference:  (see next page) 
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 BP 6020(c) 
PARENT INVOLVEMENT (continued) 
 
Legal Reference: 

EDUCATION CODE 
11500-11505 Programs to encourage parent involvement 
48985  Notices in languages other than English 
51101  Parent rights and responsibilities 
52060-52077  Local control and accountability plan 
54444.1-54444.2  Parent advisory councils, services to migrant children 
56190-56194  Community advisory committee, special education 
64001  School plan for student achievement, consolidated application programs 
LABOR CODE 
230.8  Time off to visit child's school 
CODE OF REGULATIONS, TITLE 5 
18275  Child care and development programs, parent involvement and education 
UNITED STATES CODE, TITLE 20 
6311  State plan 
6312 Local educational agency plan 
6314 Schoolwide programs 
6318 Parent and family engagement 
6631 Teacher and school leader incentive program, purposes and definitions 
7241-7246  Family engagement in education programs 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions, auxiliary aids and services 
35.160  Communications 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Title I School-Level Parental Involvement Policy 
Family Engagement Framework:  A Tool for California School Districts, 2014 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Parental Involvement:  Title I, Part A, Non-Regulatory Guidance, April 23, 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Family, School, Community Partnerships:  
http://www.cde.ca.gov/ls/pf 
California Parent Center:  http://parent.sdsu.edu 
California State PTA:  http://www.capta.org 
National Coalition for Parent Involvement in Education:  http://www.ncpie.org 
National PTA:  http://www.pta.org 
Parent Information and Resource Centers:  http://www.pirc-info.net 
Parents as Teachers National Center:  http://www.parentsasteachers.org 
U.S. Department of Education:  http://www.ed.gov 

 
 
 
 
 
 
 
 
 
Policy      CSBA MANUAL MAINTENANCE SERVICE 
adopted:          May 2020 
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Instruction          AR 6020(a) 
 
PARENT INVOLVEMENT 
 
District Strategies for Title I Schools 
 
To ensure that parents/guardians and family members of students participating in Title I 
programs are provided with opportunities to be involved in their children's education, the district 
shall: 
 
1. Involve parents/guardians and family members in the joint development of a district plan 

that meets the requirements of 20 USC 6312 and in the development of school support 
and improvement plans pursuant to 20 USC 6311  (20 USC 6318) 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6171 - Title I Programs) 
 

The Superintendent/Principal or designee may: 
 
a. In accordance with Education Code 52063, establish a district-level parent 

advisory committee and, as applicable, an English learner parent advisory 
committee to review and comment on the plan in accordance with the review 
schedule established by the Board of Trustees 

b. Invite input on the plan from other district committees and school site councils 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 

c. Communicate with parents/guardians through the district newsletter, web site, or 
other methods regarding the plan and the opportunity to provide input 

d. Provide copies of working drafts of the plan to parents/guardians in an 
understandable and uniform format and, to the extent practicable, in a language 
the parents/guardians can understand 

e. Ensure that there is an opportunity at a public Board meeting for public comment 
on the plan prior to the Board's approval of the plan or revisions to the plan 

f. Ensure that school-level policies on parent/guardian and family engagement 
address the role of school site councils and other parents/guardians as appropriate 
in the development and review of school plans 

 
2. Provide coordination, technical assistance, and other support necessary to assist and build 

the capacity of Title I schools in planning and implementing effective parent/guardian 
and family engagement activities to improve student academic achievement and school 
performance, which may include meaningful consultation with employers, business 
leaders, and philanthropic organizations or individuals with expertise in effectively 
engaging parents/guardians and family members in education (20 USC 6318) 

 (cf. 1700 - Relations Between Private Industry and the Schools) 
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           AR 6020(b) 
PARENT INVOLVEMENT (continued) 
 

The Superintendent/Principal or designee shall:  (20 USC 6318) 
 
a. Assist parents/guardians in understanding such topics as the challenging state 

academic content standards and academic achievement standards, state and local 
academic assessments, the requirements of Title I, and how to monitor a child's 
progress and work with educators to improve the achievement of their children 

(cf. 6011 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 

b. Provide parents/guardians with materials and training, such as literacy training 
and using technology (including education about the harms of copyright piracy), 
as appropriate, to help them work with their children to improve their children's 
achievement 

c. With the assistance of parents/guardians, educate teachers, specialized 
instructional support personnel, principals and other school leaders, and other 
staff, in the value and utility of parent/guardian contributions and in how to reach 
out to, communicate with, and work with parents/guardians as equal partners, 
implement and coordinate parent/guardian programs, and build ties between 
parents/guardians and the schools 

 (cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

d. To the extent feasible and appropriate, coordinate and integrate parent/guardian 
involvement programs and activities with other federal, state, and local programs, 
including public preschool programs, and conduct other activities, such as parent 
resource centers, that encourage and support parents/guardians in fully 
participating in their children's education 

e. Ensure that information related to school and parent/guardian programs, meetings, 
and other activities is sent to the parents/guardians of participating students in a 
format and, to the extent practicable, in a language the parents/guardians can 
understand 

f. Provide other such reasonable support for parent/guardian involvement activities 
as parents/guardians may request 

 
g. Inform parents/guardians and parent organizations of the existence and purpose of 

parent information and resource centers in the state that provide training, 
information, and support to parents/guardians of participating students 

 
In addition, the Superintendent/Principal or designee may: 
 
a. Involve parents/guardians in the development of training for teachers, principals, 

and other educators to improve the effectiveness of such training 
b. Provide necessary literacy training, using Title I funds if the district has exhausted 

all other reasonably available sources of funding for such training 
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c. Pay reasonable and necessary expenses associated with parent/guardian 

involvement activities, including transportation and child care costs, to enable 
parents/guardians to participate in school-related meetings and training sessions 

d. Train parents/guardians to enhance the involvement of other parents/guardians 
e. Arrange school meetings at a variety of times or, when parents/guardians are 

unable to attend such conferences, conduct in-home conferences between 
parents/guardians and teachers or other educators who work directly with 
participating students, in order to maximize parent/guardian involvement and 
participation 

f. Adopt and implement model approaches to improving parent/guardian 
involvement 

g. Establish a districtwide parent advisory council to provide advice on all matters 
related to parent/guardian involvement in Title I programs 

h. Develop appropriate roles for community-based organizations and businesses in 
parent/guardian involvement activities 

i. Make referrals to community agencies and organizations that offer literacy 
training, parent/guardian education programs, and/or other services that help to 
improve the conditions of parents/guardians and families 

 (cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
j. Provide a master calendar of district activities and district meetings 
k. Provide information about opportunities for parent/guardian and family 

engagement through the district newsletter, web site, or other written or electronic 
means 

l. Engage parent-teacher organizations to actively seek out and involve 
parents/guardians through regular communication updates and information 
sessions 

 (cf. 1230 - School-Connected Organizations) 
m. To the extent practicable, provide translation services at school sites and at 

meetings involving parents/guardians and family members as needed 
n. Provide training and information to members of district and school site councils 

and advisory committees to help them fulfill their functions 
o. Provide ongoing district-level workshops to assist school site staff, 

parents/guardians, and family members in planning and implementing 
improvement strategies, and seek their input in developing the workshops 

p. Provide training for the principal or designee of each participating school 
regarding Title I requirements for parent/guardian and family engagement, 
leadership strategies, and communication skills to assist him/her in facilitating the 
planning and implementation of related activities 

q. Regularly evaluate the effectiveness of staff development activities related to 
parent/guardian and family engagement 

r. Include expectations for parent/guardian outreach and involvement in staff job 
descriptions and evaluations 

 (cf. 4115 - Evaluation/Supervision) 
(cf. 4215 - Evaluation/Supervision)  
(cf. 4315 - Evaluation/Supervision) 
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s. Assign district personnel to serve as a liaison to the schools regarding Title I 

parent/guardian and family engagement issues 
t. Provide information to schools about the indicators and assessment tools that will 

be used to monitor progress 
 
3. To the extent feasible and appropriate, coordinate and integrate Title I parent/guardian 

and family engagement strategies with parent/guardian and family engagement strategies 
of other relevant federal, state, and local programs and ensure consistency with federal, 
state, and local laws (20 USC 6318) 

   
The Superintendent/Principal or designee may: 
 
a. Identify overlapping or similar program requirements 

(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
(cf. 5030 - Student Wellness) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 

b. Involve district and school site representatives from other programs to assist in 
identifying specific population needs 

c. Schedule joint meetings with representatives from related programs and share 
data and information across programs 

d. Develop a cohesive, coordinated plan focused on student needs and shared goals 
 
4. Conduct, with meaningful involvement of parents/guardians and family members, an 

annual evaluation of the content and effectiveness of the parent/guardian and family 
engagement policy in improving the academic quality of the schools served by Title I, 
including identification of:  (20 USC 6318) 
 
a. Barriers to participation in parent/guardian and family engagement activities, with 

particular attention to parents/guardians who are economically disadvantaged, are 
disabled, have limited English proficiency, have limited literacy, or are of any 
racial or ethnic minority background 

b. The needs of parents/guardians and family members, so they can better assist with 
their children's learning and engage with school personnel and teachers 

c. Strategies to support successful school and family interactions 
 (cf. 0500 - Accountability) 
 
The Superintendent/Principal or designee shall notify parents/guardians of this review and 
assessment through regular school communications mechanisms and shall provide a copy of the 
assessment to parents/guardians upon their request.  (Education Code 11503) 
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The Superintendent/Principal or designee may: 
 
a. Use a variety of methods, such as focus groups, surveys, and workshops, to 

evaluate the satisfaction of parents/guardians and staff with the quality and 
frequency of district communications 

b. Gather and monitor data regarding the number of parents/guardians and family 
members participating in district activities and the types of activities in which 
they are engaged 

c. Recommend to the Board measures to evaluate the impact of the district's 
parent/guardian and family engagement efforts on student achievement 

 
5. Use the findings of the evaluation conducted pursuant to item #4 above to design 

evidence-based strategies for more effective parent/guardian and family involvement and, 
if necessary, to revise the parent/guardian and family engagement policy (20 USC 6318) 

6. Involve parents/guardians in the activities of schools served by Title I, which may include 
establishing a parent advisory board comprised of a sufficient number and representative 
group of parents/guardians or family members served by the district to adequately 
represent the needs of the population served by the district for the purposes of 
developing, revising, and reviewing the parent/guardian and family engagement policy 
(20 USC 6318) 
 
The Superintendent/Principal or designee may: 
 
a. Include information about school activities in district communications to 

parents/guardians and family members 
b. To the extent practicable, assist schools with translation services or other 

accommodations needed to encourage participation of parents/guardians and 
family members 

c. Establish processes to encourage parent/guardian input regarding their 
expectations and concerns for their children 

 
The district's Board policy and administrative regulation containing parent/guardian and family 
engagement strategies shall be incorporated into the district's local control and accountability 
plan in accordance with 20 USC 6312 and shall be distributed to parents/guardians of students 
participating in Title I programs.  (20 USC 6318) 
(cf. 5145.6 - Parental Notifications) 
 
School-Level Policies for Title I Schools 
 
At each school receiving Title I funds, a written policy on parent/guardian and family 
engagement shall be developed jointly with the parents/guardians and family members of 
participating students. Such policy shall describe the means by which the school will:  (20 USC 
6318) 
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1. Convene an annual meeting, at a convenient time, to which all parents/guardians of 

participating students shall be invited and encouraged to attend, in order to inform 
parents/guardians of their school's participation in Title I and to explain Title I 
requirements and the right of parents/guardians to be involved 

2. Offer a flexible number of meetings, such as meetings in the morning or evening, for 
which related transportation, child care, and/or home visits may be provided as such 
services relate to parent/guardian involvement 

3. Involve parents/guardians in an organized, ongoing, and timely way in the planning, 
review, and improvement of Title I programs, including the planning, review, and 
improvement of the school's parent/guardian and family engagement policy and, if 
applicable, the joint development of the plan for schoolwide programs pursuant to 20 
USC 6314 
 
The school may use an existing process for involving parents/guardians in the joint 
planning and design of the school's programs provided that the process includes adequate 
representation of parents/guardians of participating students. 

 
4. Provide the parents/guardians of participating students all of the following: 
 

a. Timely information about Title I programs 
b. A description and explanation of the school's curriculum, forms of academic 

assessment used to measure student progress, and the achievement levels of the 
challenging state academic standards 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 

c. If requested by parents/guardians, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions related to their 
children's education, and, as soon as practicably possible, responses to the 
suggestions of parents/guardians 

 
5. If the schoolwide program plan is not satisfactory to the parents/guardians of 

participating students, submit any parent/guardian comments when the school makes the 
plan available to the district 

   
6. Jointly develop with the parents/guardians of participating students a school-parent 

compact that outlines how parents/guardians, the entire school staff, and students will 
share responsibility for improved student academic achievement and the means by which 
the school and parents/guardians will build a partnership to help students achieve state 
standards 

 
This compact shall address: 
 
a. The school's responsibility to provide high-quality curriculum and instruction in a 

supportive and effective learning environment that enables participating students 
to achieve the state's challenging academic achievement standards 
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b. Ways in which parents/guardians will be responsible for supporting their 

children's learning, volunteering in the classroom, and participating, as 
appropriate, in decisions related to their children's education and the positive use 
of extracurricular time 

 (cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5113 - Absences and Excuses) 
(cf. 6145 - Extracurricular/Cocurricular Activities) 
(cf. 6154 - Homework/Makeup Work) 
 

c. The importance of communication between teachers and parents/guardians on an 
ongoing basis through, at a minimum: 
 
(1) Parent-teacher conferences in elementary schools, at least annually, during 

which the compact shall be discussed as it relates to the student's 
achievement 

(2) Frequent reports to parents/guardians on their children's progress 
(3) Reasonable access to staff, opportunities to volunteer and participate in 

their child's classroom, and observation of classroom activities 
(4) Regular two-way, meaningful communication between family members 

and school staff, and, to the extent practicable, in a language that family 
members can understand 

 
7. Build the capacity of the school and parents/guardians for strong parent involvement by 

implementing the required activities described in item #2 in the section "District 
Strategies for Title I Schools" above 

 
8. To the extent practicable, provide opportunities for the informed participation of 

parents/guardians and family members (including parents/guardians and family members 
with limited English proficiency, parents/guardians and family members with disabilities, 
and parents/guardians and family members of migrant children), including providing 
information and school reports required under 20 USC 6311(h) in a format and language 
such parents/guardians can understand 

 
If the school has a parent involvement policy that applies to all parents/guardians, it may amend 
that policy to meet the above requirements.  (20 USC 6318) 
 
Each school's parent/guardian and family engagement policy shall be made available to the local 
community. Parents/guardians shall be notified of the policy in an understandable and uniform 
format and, to the extent practicable, provided in a language the parents/guardians can 
understand.  (20 USC 6318) 
 
Each school receiving Title I funds shall annually evaluate the effectiveness of its 
parent/guardian and family engagement policy.  Such evaluation may be conducted during the 
process of reviewing the school's single plan for student achievement in accordance with 
Education Code 64001. 
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The school's policy shall be periodically updated to meet the changing needs of 
parents/guardians and the school.  (20 USC 6318) 
 
District Strategies for Non-Title I Schools 
For each school that does not receive federal Title I funds, the Superintendent/Principal or 
designee shall, at a minimum: 
 
1. Engage parents/guardians positively in their children's education by helping them 

develop skills to use at home that support their children's academic efforts at school and 
their children's development as responsible members of society (Education Code 11502, 
11504) 
 
The Superintendent/Principal or designee may: 
 
a. Provide or make referrals to literacy training and/or parent education programs 

designed to improve the skills of parents/guardians and enhance their ability to 
support their children's education 

b. Provide information, in parent handbooks and through other appropriate means, 
regarding academic expectations and resources to assist with the subject matter 

 
c. Provide parents/guardians with information about students' class assignments and 

homework assignments 
 
2. Inform parents/guardians that they can directly affect the success of their children's 

learning, by providing them with techniques and strategies that they may use to improve 
their children's academic success and to assist their children in learning at home  
(Education Code 11502, 11504) 
 
The Superintendent/Principal or designee may: 
 
a. Provide parents/guardians with information regarding ways to create an effective 

study environment for their children at home and to encourage good study habits 
b. Encourage parents/guardians to monitor their children's school attendance, 

homework completion, and television viewing 
c. Encourage parents/guardians to volunteer in their child's classroom and to 

participate in school advisory committees 
 
3. Build consistent and effective communication between the home and school so that 

parents/guardians may know when and how to assist their children in support of 
classroom learning activities  (Education Code 11502, 11504) 

 
The Superintendent/Principal or designee may: 

 
a. Ensure that teachers provide frequent reports to parents/guardians on their 

children's progress and hold parent-teacher conferences at least once per year with 
parents/guardians of elementary school students 
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b. Provide opportunities for parents/guardians to observe classroom activities and to 

volunteer in their child's classroom 
c. Provide information about parent/guardian and family engagement opportunities 

through district, school, and/or class newsletters, the district's web site, and other 
written or electronic communications 

d. To the extent practicable, provide notices and information to parents/guardians in 
a format and language they can understand 

e. Develop mechanisms to encourage parent/guardian input on district and school 
issues 

f. Identify barriers to parent/guardian and family participation in school activities, 
including parents/guardians and family members who are economically 
disadvantaged, are disabled, have limited English proficiency, have limited 
literacy, or are of any racial or ethnic minority background 

g. Encourage greater parent/guardian participation by adjusting meeting schedules to 
accommodate parent/guardian needs and, to the extent practicable, by providing 
translation or interpreter services, transportation, and/or child care 

 
4. Train teachers and administrators to communicate effectively with parents/guardians 

(Education Code 11502, 11504) 
 
The Superintendent/Principal or designee may: 
 
a. Provide staff development to assist staff in strengthening two-way 

communications with parents/guardians, including parents/guardians who have 
limited English proficiency or limited literacy 

b. Invite input from parents/guardians regarding the content of staff development 
activities pertaining to home-school communications 

 
5. Integrate parent/guardian and family engagement programs into school plans for 

academic accountability 
 
The Superintendent/Principal or designee may: 

  
a. Include parent/guardian and family engagement strategies in school reform or 

school improvement initiatives 
b. Involve parents/guardians and family members in school planning processes 

 
 
 
 
 
 
 
Regulation    LAYTONVILLE UNIFIED SCHOOL DISTRICT 
approved: 11/7/19           Laytonville, California 
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DRAFT 
Instruction          AR 6020(a) 
 
PARENT INVOLVEMENT (with updates) 
 
District Strategies for Title I Schools 
To ensure that parents/guardians and family members of students participating in Title I 
programs are provided with opportunities to be involved in their children's education, the district 
shall: 
 
1. Involve parents/guardians and family members in the joint development of a district plan 

that meets the requirements of 20 USC 6312 and in the development of school support 
and improvement plans pursuant to 20 USC 6311  (20 USC 6318) 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6171 - Title I Programs) 
 

The Superintendent or designee may: 
 
a. In accordance with Education Code 52063, establish a district-level parent 

advisory committee and, as applicable, an English learner parent advisory 
committee to review and comment on the district's local control and 
accountability plan (LCAP) in accordance with the review schedule established 
by the Governing Board 

 
b. Invite input on the plan from other district committees and school site councils 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
 

c. Communicate with parents/guardians through the district newsletter, web site, or 
other methods regarding the plan and the opportunity to provide input 

 
d. Provide copies of working drafts of the plan to parents/guardians in an 

understandable and uniform format and, to the extent practicable, in a language 
the parents/guardians can understand 

 
e. Ensure that there is an opportunity at a public Board meeting for public comment 

on the plan prior to the Board's approval of the plan or revisions to the plan 
 
f. Ensure that school-level policies on parent/guardian and family engagement 

address the role of school site councils and other parents/guardians as appropriate 
in the development and review of school plans 

 
2. Provide coordination, technical assistance, and other support necessary to assist and build 

the capacity of Title I schools in planning and implementing effective parent/guardian 
and family engagement activities to improve student academic  
achievement and school performance, which may include meaningful consultation with 
employers, business leaders, and philanthropic organizations or individuals with expertise 
in effectively engaging parents/guardians and family members in education (20 USC 
6318) 

(cf. 1700 - Relations Between Private Industry and the Schools) 
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The Superintendent or designee may: 
 
a. Assign district personnel to serve as a liaison to the schools regarding Title I 

parent/guardian and family engagement issues 
 
b. Identify funding and other resources, including community resources and 

services, that may be used to strengthen district and school parent/guardian and 
family engagement programs 

 
c. Provide training for the principal or designee of each participating school 

regarding Title I requirements for parent/guardian and family engagement, 
leadership strategies, and communication skills to assist in facilitating the 
planning and implementation of related activities 

 
d. With the assistance of parents/guardians, provide information and training to 

teachers and other staff regarding effective parent/guardian involvement practices 
and legal requirements 

 
e. Provide information to schools about the indicators and assessment tools that will 

be used to monitor progress 
 
3. To the extent feasible and appropriate, coordinate and integrate Title I parent/guardian 

and family engagement strategies with parent/guardian and family engagement strategies 
of other relevant federal, state, and local programs and ensure consistency with federal, 
state, and local laws (20 USC 6318) 
 
The Superintendent or designee may: 
 
a. Identify overlapping or similar program requirements 

(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
(cf. 5030 - Student Wellness) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
 

b. Involve district and school site representatives from other programs to assist in 
identifying specific population needs 

 
c. Schedule joint meetings with representatives from related programs and share 

data and information across programs 
 
d. Develop a cohesive, coordinated plan focused on student needs and shared goals 
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4. Conduct, with meaningful involvement of parents/guardians and family members, an 

annual evaluation of the content and effectiveness of the parent/guardian and family 
engagement policy in improving the academic quality of the schools served by Title I, 
including identification of:  (20 USC 6318) 

 
a. Barriers to greater participation in parent/guardian and family engagement 

activities, with particular attention to parents/guardians who are economically 
disadvantaged, are disabled, have limited English proficiency, have limited 
literacy, or are of any racial or ethnic minority background 

 
b. The needs of parents/guardians and family members, so they can better assist with 

their children's learning and engage with school personnel and teachers 
 
c. Strategies to support successful school and family interactions 

(cf. 0500 - Accountability) 
 

The Superintendent or designee may: 
 
a. Use a variety of methods, such as focus groups, surveys, and workshops, to 

evaluate the satisfaction of parents/guardians and staff with the quality and 
frequency of district communications 

 
b. Gather and monitor data regarding the number of parents/guardians and family 

members participating in district activities and the types of activities in which 
they are engaged 

 
c. Recommend to the Board measures to evaluate the impact of the district's 

parent/guardian and family engagement efforts on student achievement 
 

The Superintendent or designee shall notify parents/guardians of this review and 
assessment through regular school communications mechanisms and shall provide a copy 
of the assessment to parents/guardians upon their request.  (Education Code 11503) 

  
5. Use the findings of the evaluation conducted pursuant to item #4 above to design 

evidence-based strategies for more effective parent/guardian and family involvement and, 
if necessary, to revise the parent/guardian and family engagement policy  (20 USC 6318) 

 
 The Superintendent or designee may: 
 

a. Analyze data from the evaluation to identify parent/guardian and family 
engagement activities that have been successful and those activities that have had 
lower participation or less meaningful involvement by parents/guardians 
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b. Analyze parent/guardian and family participation to determine the level of 

participation by traditionally underrepresented groups 
 
c. With the involvement of parents/guardians, recommend and draft proposed policy 

revisions to submit to the Board for consideration 
 
6. Involve parents/guardians in the activities of schools served by Title I, which may include 

establishing a parent advisory board comprised of a sufficient number and representative 
group of parents/guardians or family members served by the district to adequately 
represent the needs of the population served by the district for the purposes of 
developing, revising, and reviewing the parent/guardian and family engagement policy 
(20 USC 6318) 
 
The Superintendent or designee may: 
 
a. Include information about school activities in district communications to 

parents/guardians and family members 
 
b. To the extent practicable, assist schools with translation services or other 

accommodations needed to encourage participation of parents/guardians and 
family members 

 
c. Establish processes to encourage parent/guardian input regarding their 

expectations and concerns for their children 
 
In addition, the district shall promote the effective involvement of parents/guardians and support 
a partnership among the school, parents/guardians, and the community to improve student 
achievement by implementing the actions specified in item #7 of the section "School-Level 
Policies for Title I Schools" below.  (20 USC 6318) 
 
School-Level Policies for Title I Schools 
 
At each school receiving Title I funds, a written policy on parent/guardian and family 
engagement shall be developed jointly with the parents/guardians and family members of 
participating students. The school policy shall describe the means by which the school will:  (20 
USC 6318) 
 
1. Convene an annual meeting, at a convenient time, to which all parents/guardians of 

participating students shall be invited and encouraged to attend, in order to inform 
parents/guardians of their school's participation in Title I and to explain Title I 
requirements and the right of parents/guardians to be involved 

 
2. Offer a flexible number of meetings, such as meetings in the morning or evening, for 

which related transportation, child care, and/or home visits may be provided as such 
services relate to parent/guardian involvement 
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3. Involve parents/guardians in an organized, ongoing, and timely way in the planning, 

review, and improvement of Title I programs, including the planning, review, and 
improvement of the school's parent/guardian and family engagement policy and, if 
applicable, the joint development of the plan for schoolwide programs pursuant to 20 
USC 6314 
 
The school may use an existing process for involving parents/guardians in the joint 
planning and design of the school's programs provided that the process includes adequate 
representation of parents/guardians of participating students. 

 
4. Provide the parents/guardians of participating students all of the following: 
 

a. Timely information about Title I programs 
 
b. A description and explanation of the school's curriculum, forms of academic 

assessment used to measure student progress, and the achievement levels of the 
state academic standards 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
 

c. If requested by parents/guardians, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions related to their 
children's education.  The district shall respond to any such suggestions as soon as 
practicably possible. 

 
5. If the schoolwide program plan is not satisfactory to the parents/guardians of 

participating students, submit any parent/guardian comments when the school makes the 
plan available to the district 

 
6. Jointly develop with the parents/guardians of participating students a school-parent 

compact that outlines how parents/guardians, the entire school staff, and students will 
share responsibility for improved student academic achievement and the means by which 
the school and parents/guardians will build a partnership to help students achieve state 
standards 

 
This compact shall address: 
 
a. The school's responsibility to provide high-quality curriculum and instruction in a 

supportive and effective learning environment that enables participating students 
to achieve the state's challenging academic achievement standards 
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AR 6020(f) 
PARENT INVOLVEMENT  (continued) 
 

b. Ways in which parents/guardians will be responsible for supporting their 
children's learning, volunteering in the classroom, and participating, as 
appropriate, in decisions related to their children's education and the positive use 
of extracurricular time 

(cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5113 - Absences and Excuses) 
(cf. 6145 - Extracurricular/Cocurricular Activities) 
(cf. 6154 - Homework/Makeup Work) 
 

c. The importance of communication between teachers and parents/guardians on an 
ongoing basis through, at a minimum: 
 
(1) Parent-teacher conferences in elementary schools, at least annually, during 

which the compact shall be discussed as it relates to the student's 
achievement 

 
(2) Frequent reports to parents/guardians on their children's progress 
 
(3) Reasonable access to staff, opportunities to volunteer and participate in 

their child's classroom, and observation of classroom activities 
 
(4) Regular two-way, meaningful communication between family members 

and school staff, and, to the extent practicable, in a language that family 
members can understand 

 
7. Promote the effective involvement of parents/guardians and support a partnership among 

the school, parents/guardians, and the community to improve student achievement 
through the following actions: 
 
a. Assist parents/guardians in understanding such topics as the state academic 

standards, state and local academic assessments, the requirements of Title I, and 
how to monitor a child's progress and work with educators to improve the 
achievement of their children 

(cf. 6011 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
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 AR 6020(g) 
PARENT INVOLVEMENT  (continued) 

 
b. Provide parents/guardians with materials and training, such as literacy training 

and using technology (including education about the harms of copyright piracy), 
as appropriate, to help them work with their children to improve their children's 
achievement 

 
c. With the assistance of parents/guardians, educate teachers, specialized 

instructional support personnel, principals and other school leaders, and other 
staff, in the value and utility of parent/guardian contributions and in how to reach 
out to, communicate with, and work with parents/guardians as equal partners, 
implement and coordinate parent/guardian programs, and build ties between 
parents/guardians and the schools 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

d. To the extent feasible and appropriate, coordinate and integrate parent/guardian 
involvement programs and activities with other federal, state, and local programs, 
including public preschool programs, and conduct other activities, such as parent 
resource centers, that encourage and support parents/guardians in fully 
participating in their children's education 

 
e. Ensure that information related to school and parent/guardian programs, meetings, 

and other activities is sent to the parents/guardians of participating students in a 
format and, to the extent practicable, in a language the parents/guardians can 
understand 

 
f. Provide other such reasonable support for parent/guardian involvement activities 

as parents/guardians may request 
 

In addition, the school plan may include strategies to: 
 
a. Involve parents/guardians in the development of training for teachers, principals, 

and other educators to improve the effectiveness of such training 
 
b. Provide necessary literacy training, using Title I funds if the district has exhausted 

all other reasonably available sources of funding for such training 
 

c. Pay reasonable and necessary expenses associated with parent/guardian 
involvement activities, including transportation and child care costs, to enable 
parents/guardians to participate in school-related meetings and training sessions 

 
d. Train parents/guardians to enhance the involvement of other parents/guardians 
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AR 6020(h) 
PARENT INVOLVEMENT  (continued) 

 
e. Arrange school meetings at a variety of times or, when parents/guardians are 

unable to attend such conferences, conduct in-home conferences between 
parents/guardians and teachers or other educators who work directly with 
participating students, in order to maximize parent/guardian involvement and 
participation 

 
f. Adopt and implement model approaches to improving parent/guardian 

involvement 
 
g. Establish a parent advisory council to provide advice on all matters related to 

parent/guardian involvement in Title I programs 
 
h. Develop appropriate roles for community-based organizations and businesses in 

parent/guardian involvement activities 
 
i. Make referrals to community agencies and organizations that offer literacy 

training, parent/guardian education programs, and/or other services that help to 
improve the conditions of parents/guardians and families 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 

j. Provide a master calendar of district/school activities and meetings 
 
k. Provide information about opportunities for parent/guardian and family 

engagement through the district newsletter, web site, or other written or electronic 
means 

 
l. Engage parent-teacher organizations to actively seek out and involve 

parents/guardians through regular communication updates and information 
sessions 

(cf. 1230 - School-Connected Organizations) 
 
m. To the extent practicable, provide translation services at school sites and at 

meetings involving parents/guardians and family members as needed 
 
n. Provide training and information to members of district and school site councils 

and advisory committees to help them fulfill their functions 
 
o. Provide ongoing workshops to assist school site staff, parents/guardians, and 

family members in planning and implementing improvement strategies, and seek 
their input in developing the workshops 

 
p. Regularly evaluate the effectiveness of staff development activities related to 

parent/guardian and family engagement 
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AR 6020(i) 
PARENT INVOLVEMENT  (continued) 

 
q. Include expectations for parent/guardian outreach and involvement in staff job 

descriptions and evaluations 
 
(cf. 4115 - Evaluation/Supervision) 
(cf. 4215 - Evaluation/Supervision) 
(cf. 4315 - Evaluation/Supervision) 
 
8. To the extent practicable, provide opportunities for the informed participation of 

parents/guardians and family members (including parents/guardians and family members 
with limited English proficiency, parents/guardians and family members with disabilities, 
and parents/guardians and family members of migrant children), including providing 
information and school reports required under 20 USC 6311(h) in a format and language 
such parents/guardians can understand 

 
If the school has a parent involvement policy that applies to all parents/guardians, it may amend 
that policy to meet the above requirements.  (20 USC 6318) 
 
Each school receiving Title I funds shall annually evaluate the effectiveness of its 
parent/guardian and family engagement policy.  Such evaluation may be conducted during the 
process of reviewing the school plan for student achievement in accordance with Education Code 
64001. 
 
The school's policy shall be periodically updated to meet the changing needs of 
parents/guardians and the school.  (20 USC 6318) 
 
District Strategies for Non-Title I Schools 
 
For each school that does not receive federal Title I funds, the Superintendent or designee shall, 
at a minimum: 
 
1. Engage parents/guardians and family members positively in their children's education by 

providing assistance and training on topics such as state academic standards and 
assessments to increase their knowledge and skills to use at home to support their 
children's academic efforts at school and their children's development as responsible 
members of society  (Education Code 11502, 11504) 
 
The Superintendent or designee may: 
 
a. Provide or make referrals to literacy training and/or parent education programs 

designed to improve the skills of parents/guardians and enhance their ability to 
support their children's education 

 
b. Provide information, in parent handbooks and through other appropriate means, 

regarding academic expectations and resources to assist with the subject matter 
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AR 6020(j) 
PARENT INVOLVEMENT  (continued) 
 

c. Provide parents/guardians with information about students' class assignments and 
homework assignments 

 
2. Inform parents/guardians that they can directly affect the success of their children's 

learning, by providing them with techniques and strategies that they may use to improve 
their children's academic success and to assist their children in learning at home  
(Education Code 11502, 11504) 
 
The Superintendent or designee may: 
 
a. Provide parents/guardians with information regarding ways to create an effective 

study environment for their children at home and to encourage good study habits 
 
b. Encourage parents/guardians to monitor their children's school attendance, 

homework completion, and television viewing 
 
c. Encourage parents/guardians to volunteer in their child's classroom and to 

participate in school advisory committees 
 
3. Build consistent and effective two-way communication between the home and school so 

that parents/guardians and family members may know when and how to assist their 
children in support of classroom learning activities (Education Code 11502, 11504) 
 
The Superintendent or designee may: 
 
a. Ensure that teachers provide frequent reports to parents/guardians on their 

children's progress and hold parent-teacher conferences at least once per year with 
parents/guardians of elementary school students 

 
b. Provide opportunities for parents/guardians to observe classroom activities and to 

volunteer in their child's classroom 
 
c. Provide information about parent/guardian and family engagement opportunities 

through district, school, and/or class newsletters, the district's web site, and other 
written or electronic communications 

 
d. To the extent practicable, provide notices and information to parents/guardians in 

a format and language they can understand 
 
e. Develop mechanisms to encourage parent/guardian input on district and school 

issues 
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AR 6020(k) 
PARENT INVOLVEMENT  (continued) 

 
f. Identify barriers to parent/guardian and family participation in school activities, 

including parents/guardians and family members who are economically 
disadvantaged, are disabled, have limited English proficiency, have limited 
literacy, or are of any racial or ethnic minority background 

 
g. Encourage greater parent/guardian participation by adjusting meeting schedules to 

accommodate parent/guardian needs and, to the extent practicable, by providing 
translation or interpreter services, transportation, and/or child care 

 
4. Train teachers, administrators, specialized instructional support personnel, and other staff 

to communicate effectively with parents/guardians as equal partners (Education Code 
11502, 11504) 
 
The Superintendent or designee may: 
 
a. Provide staff development to assist staff in strengthening two-way 

communications with parents/guardians, including parents/guardians who have 
limited English proficiency or limited literacy 

 
b. Invite input from parents/guardians regarding the content of staff development 

activities pertaining to home-school communications 
 
5. Integrate and coordinate parent/guardian and family engagement activities within the 

LCAP with other activities 
 
The Superintendent or designee may: 
 
a. Include parent/guardian and family engagement strategies in school reform or 

school improvement initiatives 
 
b. Involve parents/guardians and family members in school planning processes 

 
 
 
 
 
 
 
 
 
 
 
 
Regulation     CSBA MANUAL MAINTENANCE SERVICE 
approved:          May 2020 
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BOARD DISCUSSION/ACTION ITEM L3 
 
Board Meeting Date:  February 4, 2021 
 
Subject:   Middle School Book Adoption Review 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
Ms. Kinsey and Ms. Miles would like to add Howl’s Moving Castle and The One and Only Ivan 
to the Middle Grades literature book curriculum.  
 
6th Grade Ms. Kinsey 
Howl’s Moving Castle 
A winner of the Phoenix Award, Howl’s Moving Castle by Diane Wynne Jones connects to 
readers both on a personal level and academically. 
 
Teaching with this novel provides students opportunities to find textual evidence (both implicit 
and explicit), find themes and tones of writing, as well as analyze the story structure as it 
develops themes, plot, setting, and characters.  Writing around this novel can include explanatory 
texts or provide a framework for a variety of writing prompts, such as a narrative from the 
perspective of characters other than the protagonist.  Additionally, the novel can be used for 
teaching about setting, characterization, and other features of fiction writing.  This novel has a 
film adaptation which can provide students with an opportunity to compare and contrast novel 
and film. 
                Above all, the themes and aspects of the novel can inspire students (or readers of any 
age) to challenge misconceptions and negative beliefs about themselves as well as challenge 
stereotypes and expectations.  This is done in such a way as to encourage students to reach 
beyond what they think of as the limit of their abilities and skills. 
 
 
6th/7th Grades Ms. Miles 
The One and Only Ivan 
This novel will be used to help students practice skills with understanding and talking about 
characters. It will also help students build empathy, identify positive character traits, and will 
currently give students a safe opportunity to discuss the feelings they may have during distance 
learning (isolation and captivity being main themes in the book).  
 
This novel will also extend into our writing skills as we study animals to practice research skills, 
as well as write argumentative essays about whether or not animals should be held in captivity. 
This novel will set students up for success with the tricky skill of writing counterarguments, as it 
addresses many forms and facets of captivity. This novel will allow students many opportunities 
to use speaking and listening skills as we discuss the changing situations and actions of the 
characters. 

 
Recommendation: 
Adopt Howl’s Moving Castle and The One and Only Ivan for the Middle Grades curriculum 
Attachments: 
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BOARD DISCUSSION/ACTION ITEM L4 
 
Board Meeting Date:  February 4, 2021 
 
Subject: PUBLIC HEARING: Notice of Compliance with Govt. Code Section   

3547-Collective Bargaining re: the 2020-2023 LVTA successor       
contract, including LUSD and LVTA Initial Proposals 

 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Government Code Section 3547 requires that initial proposals for collective bargaining agreements 
be sunshined at a public hearing. The District’s Initial Proposals and the Long Valley Teacher’s 
Associations Initial Proposals for the 2020-2023 LVTA successor contract are listed below.  
 
The Notice of Public Hearing has been posted for 10 days and the initial proposals have been available 
for review at the district office. The public is invited to comment on the proposals. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation:  
 
 
Attachments:  
Sunshine items  
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Laytonville Unified School District 

Initial Proposals for LVTA Certificated Contract  

2020/2023 

 

Laytonville Unified School District proposes negotiating the following articles for the 2020-2023 
LVTA Contract: 

• Appendix B: Certificated Salary Schedule 
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January 31, 2021 
 
To: Joan Viada Potter, Laytonville Unified School District Superintendent 
From: Stacey Patton, Long Valley Teacher Association President 
 
The Long Valley Teacher’s Association (LVTA) hereby notifies the Laytonville Unified School 
District (LUSD) and School Board that LVTA would like to reserve the right to keep additional 
second item, after salaries, to open for negotiation in March, focusing first on the following 
articles: 
 
Article: 9 – Salaries 
Appendix E – Health and Welfare Benefits 
 
 
We look forward to meeting to set dates for negotiations as soon as possible. 
 
 
 
 
Sincerely,  
 
 
Stacey Patton,  
Long Valley Teacher Association President 
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BOARD DISCUSSION/ACTION ITEM L5 
 
Board Meeting Date:  February 4, 2021 
 
Subject: Audit Certification: 2019/20 Financial Report and Audit 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
The audit presents an examination of the district’s books and operating procedures.  The auditor’s 
letter to the Board regarding internal control and compliance over financial reporting notes no 
reportable conditions considered to be material weaknesses and no instances of noncompliance to 
be reported under the Government Auditing Standards.  
 
Report highlights include: 
 
Revenue & Expenses      Resource Allocation 
District’s Total Net Position:        $5,328,328   Curriculum & Inst.   61.4%  
Overall Revenues:   $6,505,362  Pupil services      11.8%   
Expenses:    $6,475,898  Administration       8.7%   
        Maint. & Operations     9.6%   
                  Ancillary&Long-term debt         8.5%   
 
Control Deficiencies:  None. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
Recommendation: 
Approve the 2019/20 Financial Report & Audit  
 
Attachments 
Audit Report for 2019/20 & Audit Certification for 2019/20 Financial Report. 
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BOARD DISCUSSION/ACTION ITEM L6 
 
Board Meeting Date:  February 4, 2021 
 
Subject: LCAP Federal Addendum 
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
The State Board of Education updated definitions for “ineffective” and “out of field” teachers 
after our 2019 LACP Federal Addendum was submitted and approved. We are required to update 
our Federal Addendum to reflect the new definitions and to get local approval. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve the revisions to the 2019 LCAP Federal Addendum  
 
Attachments 
2019 LCAP Federal Addendum with changes   
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BOARD DISCUSSION/ACTION ITEM L7 
 
Board Meeting Date:  February 4, 2021 
 
Subject: Approval of J-13A – Request for Allowance of Attendance Because of 

Emergency Conditions  
 
From:    Joan Potter, Superintendent 
 
Explanation: 

 
Due to the snow storm, power and internet outages it was necessary for us to close school on 
January 27, 28, & 29, 2021. We had closed schools on September 7th and 9th 2020 due to the 
fires. We will be making up for the September days on the two dates built into our calendar for 
emergencies (March 15th and May 21, 2021). I am requesting a waiver got the most recent 3 
emergency days.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation: 
Approve the J-13A - Request for Allowance of Attendance Because of Emergency Conditions 
 
Attachments 
J-13A Waiver Application 

 

BOARD DISCUSSION/ACTION 
Page 16 



Laytonville Unified School District 
February 4, 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOARD DISCUSSION/ACTION 
Page 16.1 



Laytonville Unified School District 
February 4, 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOARD DISCUSSION/ACTION 
Page 16.2 



Laytonville Unified School District 
February 4, 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOARD DISCUSSION/ACTION 
Page 16.3 



Laytonville Unified School District 
February 4, 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOARD DISCUSSION/ACTION 
Page 16.4 



Laytonville Unified School District 
February 4, 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BOARD DISCUSSION/ACTION 
Page 16.5 



Laytonville Unified School District 
February 4, 2021 

BOARD INFORMATION ITEM M1 
 
Board Meeting Date:  February 4, 2021 
 
Subject: P-1 ADA Report 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
 
Below is a chart comparing the differences between our attendance rates for the 2019/20 and 2020/21 
school years during the first four school months. 
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