
Classified Personnel AR 4212.42(a) 
 
POLICY FOR ALCOHOL AND CONTROLLED SUBSTANCES TESTING AS 
REQUIRED BY FEDERAL LAW 
 
Alcohol And Controlled-Substances Testing Procedures And Policy 
 
Introduction 
 
The ______________________________ shall implement and enforce the procedures for 
transportation workplace testing as set forth in 49 CFR Part 40. These procedures include, but are 
not limited to, the following information. In all cases the requirements of 49 CFR Part 40 shall be 
followed. 
 

CONTROLLED-SUBSTANCES TESTING 
 
Applicable Drugs 
1. Employees subject to controlled-substances testing shall he tested for the following 

substances: 
 

Marijuana 
Cocaine 
Opiates 
Amphetamines 
Phencyclidine (PCP) 

 
2. Although the specimen will not be analyzed specifically for adulterants, the lab may 

conduct adulteration checks (PH, specific gravity or creatinine). The test may be canceled 
if adulterants are detected. The lab is permitted to check for adulterants as per Federal 
Department of Transportation (DOT) guidelines. 

 
Specimen Collection Procedures 
1. The collection shall take place in a secure location to prevent unauthorized access during 

the collection process. 
2. The specimen shall be kept in sight of the employee and the collection site person until it 

is sealed and ready for shipment, 
3. Employees shall have individual privacy when providing a specimen except when: 
 

a. The employee presents a specimen that is outside the accepted temperature range 
and he/she refuses to have an oral body temperature measurement or the body 
temperature measurement varies more than 1°C or 1.8°F from the specimen 
temperature; 

  
 
 
 



AR 4212.42(b) 
 
POLICY FOR ALCOHOL AND CONTROLLED SUBSTANCES TESTING AS 
REQUIRED BY FEDERAL LAW  (continued) 

 
b. The collector observes the employee attempting to adulterate or substitute 

specimen; 
c. The employee's last provided specimen was determined to be diluted; or 
d. The employee has previously had a verified positive test. 

 
 In a and b above, the employee must provide a specimen under direct observation. In c and 

d above, the employer may require a direct observation collection. 
 
4. The following specific procedures will be followed during the collection process. 
 

a. The employee must submit identification to the collector. The collection shall not 
proceed until a positive identification is made. 

b. The employee will not be required to undress or to change into an examination 
gown. Only outer garments should be removed, i.e., jackets, etc. 

c. The donor shall be required to wash his/her hands prior to urination and shall not 
have access to any water sources until the specimen has been collected. 

d. A bluing agent shall be added to the toilet bowl and donor may flush the toilet only 
after releasing the specimen to the collector. 

e. The specimen must be at least 16 ml to be acceptable. 
f. The collector must measure the specimen temperature within four (4) minutes of 

urination to determine sample acceptability. 
 
5. If the donor cannot provide a sufficient volume of urine, he/she shall remain at the 

collection site and be provided not more than twenty-four (24) ounces of fluids to drink. 
The donor shall have a period of up to two (2) hours to produce an acceptable sample. Tf 
the donor is unable to produce a sample without a valid medical reason, the district may 
consider the circumstance to be a refusal to test. 

 
6. The specimen- shall be divided into two (2) parts. The collector shall pour 30 ml of urine 

from the specimen bottle into a second specimen bottle to be used as the primary specimen. 
The remainder of the urine, at least 15 ml, shall be poured into another container to be used 
as the split sample. 

 
7. Both samples shall be shipped in a single shipping container with the appropriate chain-of-

custody forms. 
 
8. The collector and donor must be present together to complete the following process. 
 

a. Seal and label the specimen bottle. 
b. Donor initials the bottle label or seal. 
c. The chain-of-custody forms must be signed and dated. 



 AR 4212.42(c) 
 
 
POLICY FOR ALCOHOL AND CONTROLLED SUBSTANCES TESTING AS 
REQUIRED BY FEDERAL LAW  (continued) 
 
 
9. If an employee refuses to cooperate with the collection process, the collector shall notify 

the employer representative and note the non-cooperation on the custody and control forms. 
 
Split Sample 
 
1. If the test result of the primary specimen is positive, the employee may request that the 

MRO direct that the split specimen be analyzed. 
 
 The split-sample analysis will be conducted by a DHHS-certified forensic laboratory who 

will perform a GC/MS analysis of the sample for presence of the drug(s) for which a 
positive result was obtained in the primary sample. 

 
3. If the result of the test sample fails to reconfirm the presence of the drug(s) or drug 

metabolites(s) found in the primary specimen, the MRO shall cancel the test and report a 
negative to the district. 

 
4. After the MRO notifies the employee of a positive result for the presence of a drug(s) in 

the primary sample, the employee has up to seventy-two (72) hours to request analysis of 
the split sample. 

 
5. All costs associated with the analysis of the split sample shall be the responsibility of the 

district. 
 

ALCOHOL TESTING 
 
Testing Procedures 
 
1. The test shall take place in a secure location that affords visual and aural privacy to prevent 

unauthorized persons from seeing or hearing test results. 
 
2. When an employee enters the testing location, the BAT will require him/her to provide 

positive identification. The test shall not proceed until positive identification of the 
employee is made. 

  
3. An individually sealed mouthpiece shall be opened in view of the employee and then 

attached to the testing unit. 
 
4. The employee shall be required to blow forcefully into the mouthpiece for at least six (6) 

seconds or until an adequate amount of breath has been obtained. 
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POLICY FOR ALCOHOL AND CONTROLLED SUBSTANCES TESTING AS 
REQUIRED BY FEDERAL LAW  (continued) 
 
5. The employee shall be shown the result both on the testing unit and the recording form. 

The employee shall verify both results arc the same. If a result printed by the testing unit 
does not match the displayed result, the BAT shall declare the test invalid. 

 
6. If the result of the screening test is less than 0.02 breath-alcohol concentration, no other 

testing will be conducted. 
 
7. If the result of the screening test reflects an alcohol concentration of 0.02 or greater, a 

confirmation test shall be performed. 
 
8 Prior to conducting the confirmation test the employee may not eat, drink, or place anything 

in his/her mouth. If possible, the employee shall not belch during the waiting period. The 
confirmation test shall be conducted no less than fifteen (15) minutes and not more than 
twenty (20) minutes from the screening test. 

 
 The fifteen- (15-) minute waiting period is provided for the employee's benefit. This time 

period allows for the dissipation of any mouth alcohol, thereby helping to prevent an 
artificially high reading. 

 
9. in the event the screening and the confirmation test results do not match, the confirmation 

results will be considered the final results. 
 
10. If the employee refuses to sign the breath-alcohol testing form or fails to provide an 

adequate amount of breath without a valid medical reason, the district may determine the 
circumstance to be a refusal to test. 

 
Inability to Provide Adequate Breath 
 
1. If the employee fails to provide an adequate amount of breath, he/she shall provide the 

district with an evaluation from a licensed physician who is acceptable to the district 
concerning the employee's medical ability to provide adequate breath. 

2. If the physician determines there is a valid medical reason precluding the employee from 
providing adequate breath, then the employee's failure shall not be deemed a refusal to test. 

3. If the physician is unable to determine a valid medical reason, the employee's failure to 
provide adequate breath shall be considered a refusal to test. 
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